BO CONG AN CONG HOA XA HOI CHU NGHIA VIET NAM
....... Poéc lap - Tw do - Hanh phuc

Sé: 56/2021/TT-BCA Ha Noi, ngay 15 thang 5 nam 2021

THONG TV
QUY DINH VE BIEU MAU TRONG DANG KY, QUAN LY CU' TRU

Caén ctr Luat Cw trd ngay 13 thang 11 nam 2020;

Cén cwr Nghj d,inh‘sé' 01/2018/ND-CP ngay 06 thang 8 nam 2018 cda Chinh phd quy dinh
chtre ndng, nhiém vu, quyén han va co cau té chirc cia Bé Cong an;

Theo dé nghj cta Cuc trwdng Cuc Cénh sét quan ly hanh chinh vé trat tw xa hoi;

B trudng B6 Céng an ban hanh Théng tw quy dinh vé biéu méu trong dang ky, quan ly cuw
tra.

Diéu 1. Pham vi diéu chinh

Théng tw nay quy dinh vé biéu mau, quan ly va s dung biéu mau trong dang ky, quan Iy cw
tra.

Piéu 2. B6i twong ap dung

Théng tw nay ap dung dbi voi:

1. Co quan, nguwdi lam cong tac dang ky, quan ly cw trd, quan ly xuét, nhap canh.

2. Co quan, t6 chirc, ho gia dinh, cong dan Viét Nam sinh séng trén lanh thé nwéc Cong hoa
xa héi chl nghia Viét Nam.

Diéu 3. Cac biéu mau sir dung trong dang ky, quan ly cw tra

Banxhénh kém theo Thong tw nay 16 biéu mau st dung trong dang ky, quan ly cw tra ky hiéu
la CT, cu thé nhw sau:

1. T& khai thay ddi théng tin cw trd dwoc st dung khi cong dan thye hién cac tha tuc dang ky
thwong tra, xéa dang ky thwong tra, tach hd, diéu chinh théng tin trong Co s& di¥ liéu vé cw trd, dang
ky tam trl, x6a ddng ky tam trd, gia han tam trd, khai bao théng tin vé cw trd, xac nhan théng tin vé
cu tru (ky hiéu la CTO1).

2. To khai @& nghi cap van ban dong y cho dang ky thuong tri duoc st dung khi nguoi Viét
Nam dinh cw & nwéc ngoai ve Viét Nam thudng trd thiee hién tha tuc de nghi cap van ban dong y cho
dang ky thwong tru tai co quan Quan ly xuat, nhap canh (ky hiéu la CT02).

3. Phiéu khai bao tam vang duoc st dung dé cap cho cong dan khai bao tam vang theo quy
dinh tai khoan 1 biéu 31 Luat Cw tra (ky hiéu la CT03).

4. Phiéu tiép nhan ho so va hen tra két qua dwoc co quan dang ky cw trd 1ap dé giai quyét
céac thua tuc hanh chinh lién quan dén cw tra (ky hiéu la CT04).

5. Phiéu hwéng dan bd sung, hoan thién hd so dwoc co quan dang ky cw tri 1ap dé yéu cau
coéng dan bd sung, hoan thién hd so dang ky thwéng tra, xéa dang ky thwéng tra, tach ho, diéu chinh
théng tin vé cw tra trong Co s& di liéu vé cw trd, xac nhan théng tin vé cw tra, dang ky tam tra, xéa
dang ky tam tr(, gia han tam trd, khai bao tam vang, khai bao thong tin vé cw tra (ky hiéu la CT05).

6. Phiéu tir chéi tiép nhan, giai quyét h6 so dwoc co quan dang ky cu tri lap dé thong bao
cho céng dan ly do tr chéi tlep nhan, giai quyét hd so dang ky thuwong trd, x6a dang ky thudng tra,
tach ho, diéu chinh thong tin vé cu tri trong co s& dir liéu vé cw tru, xac nhan théng tin vé cw tru,
dang ky tam tra, xéa dang ky tam tru, gia han tam trg, khai bao tam véng, khai b&o théng tin vé cw tru
(ky hiéu la CTO06).

7. Xac nhan théng tin vé cw tri dwoc sir dung dé xac nhan théng tin vé thoi gian, dia diém,

hinh thirc dang ky cw tri va cac ndi dung khac clia ca nhan, hd gia dinh khi c6 yéu cau (ky hiéu la
CTO07).



8. Thong bao vé két qua g|a| quyét, hily bé dang ky cw trd dwoc co quan dang ky cw tra lap
aé thong bao cho cong dén vé két qua giai quyét dang ky thwong tru, xéa dang ky thwong tru, tach
hé, diéu chinh théng tin vé cw trd trong co s& di liéu vé cw trd, xac nhan théng tin vé cw tri, dang ky
tam trd, x6a dang ky tam tra, gia han tam trd, khai bao tam véng, khai bao théng tin vé cw tra, hdy bé
két qua dang ky thwong tra, hdy bd két qua dang ky tam tri (ky hiéu la CT08).

9. Quyét dinh vé viéc huy bo dang ky cw tri dwoc co quan cb thdm quyén st dung dé hay bd
dang ky thwong trd, dang ky tam tra cta cong dan khong dung thdm quyén, khéng dung dbi twong,
khéng dung dieu kién theo quy dinh tai Dieu 35 Luat Cw tru (ky hiéu la CT09).

10. Phiéu xac minh théng tin vé cw tri dwoc co quan dang ky cw trd 1ap dé trao dbi thong tin,
tai liéu gitba cac co quan dang ky cw tri nham lam ré thong tin cda ca nhan, hd gia dinh trong qua
trinh thwc hién cong tac dang ky, quan ly cw tra (ky hiéu la CT10).

11. Phiéu dé xuét phé duyét ho so' duoc st dung dé dé xuat cap co tham quyén gidi quyét
dang ky thwong tra, x6a dang ky thwong trd, tach ho, dieu chinh thdng tin vé cw trd trong Co s& dir
liéu vé cw tru, xac nhan thong tin vé cw tru, dang ky tam trd, xéa dang ky tam tru, gia han tam trq,
khai bao tam vang, khai bao théng tin vé cw trd, hiy bé dang ky thwong tra, hdy bé dang ky tam tra
(ky hiéu la CT11).

12. Théng ké tinh hinh, két qua dang ky, quan ly cw trd dwgc Cong an cac don vi, dia
phwong s dung dé théng ké, bao cao cac thong tin lién quan dén cong tac dang ky, quan ly cw trd
tai dia phwong theo ngay, tuan, thang, quy, 06 thang, nam (ky hiéu la CT12).

13. Tui hd so cw trd dwoc st dung dé lwu trir hd so, tai liéu trong cong tac dang ky, quan ly
cw tra (ky hiéu la CT13).

14. S6 tiép nhan luu tri dwoc s dung dé theo dai viéc tiép nhan cac ndi dung thong bao lwu
trd theo quy dinh tai Bieu 30 Luat Cw tra (ky hiéu la CT14).

15. Sb theo d6i giao, nhan hé so cw tru do co' quan quan ly tang thu hé so cuw trd Iap va quan

ly sau khi giai quyét dang ky thwong trd, xéa dang ky thuwdng tra, tach hd, diéu chinh théng tin vé cw
tra trong co s& di¥ liéu vé cw tra, hiy bd két qua dang ky thuong tra (ky hiéu 1a CT15).

16. Sb theo dbi tra ctru, khai thac tang thw [10 so cw tri do co quan quan ly tang thw hd so cw
trd 1ap va quan ly thong tin, tai liéu trong tang thw hd so cw tra (ky hiéu la CT16).

Diéu 4. Quan ly, str dung biéu mau

Bo Cong an théng nhat quan ly, s& dung cac biéu mau ban hanh kém theo Théng tw nay:

1. Quén ly biéu méau

a) B6 Coéng an in va cap phat biéu mau CT13, CT14, CT15, CT16 cho Cdng an cac don vi,
dia phwong.

b) Céac biéu mau CT01, CT02, CT03, CT04, CT05, CTO6, CTO7, CTO8, CTO9, CT10, CT11,
CT12 duwoc Cong an cac don vi, dia phwong in tryc tiep tr may tinh khi thye hién cong tac dang ky,
quan ly cw tra.

c) Cac biéu mau CT01, CT02, CT03, CT04, CTO5, CTO6, CTO7, CTO8, CTO9, CT10, CT11,
CT12, CT14, CT15, CT16 in trén khé gidy 210 mm x 297 mm (A4), in bang mwc den trén nén gidy
trang.

) Mau CT13 c6 kich thwéc khd gidy 270 mm x 350 mm dwoc in bdng mwc den trén nén gidy
mau nau vang.
2. St dung biéu mau
a) Céac biéu mau CTO1, CT02, CTO3, CTO4, CTO5, CTO6, CTO7, CTO8, CTQ9, CT10, CT11,
CT12 dwoc tich hop trong phan mém quan ly cw trd va in ra dé s& dung. Dbi v&i biéu mau coé sb thi

sb clia biéu mau do dwoc co quan dang ky cuw tru ghi theo thi tw tang dan, bat dau tir s6 01 vao
ngay dau nam va két thuc vao ngay 31 thang 12 hang nam.

b) Cac biéu mau CT14, CT15, CT16 phai duoc viét lién tuc theo thir tw tirng trang, khong
dwoc bd tréng; phai ghi day du, rd rang cac ndi dung & bia va cac trang cla sb.

3. Nghiém c&m viéc tw y tdy x6a, stra chiva, bd sung lam sai léch noi dung théng tin trong
biéu mau. Trwéng hop cb y lam sai léch thong tin thi tiy theo mirc d6 sé bi xt ly theo quy dinh cla



phap luat.
Piéu 5. Kinh phi bao dam
1. Kinh phi bdo dam cho quan ly, st dung biéu mau trong dang ky, quan ly cw tri, bao gém:
a) Kinh phi in, cAp phat biéu mau trong cong tac dang ky quan ly cw trg;
b) Kinh phi mua s&m thiét bi, phwong tién, vat tw phuc vu in, st dung biéu mau.

2. Kinh phi bdo dam cho viéc st dung biéu mau dang ky, quan ly cw trd do ngan sach nha
nwédc cap, bd tri trong dw toan ngan sach hang nam clia Bo Coéng an. Cuc Canh sat quan ly hanh
chinh vé trat tw xa hoi cha tri, phdi hop véi Cuc Hau can, Cuc K& hoach va tai chinh va cac don vi
lién quan bao cédo Lanh dao B6 Cong an phé duyét kinh phi bdo d&dm cho cdng tac nay.

3. Thang 9 hang ndm, Céng an cac don vi, dia phwong lap dw tri nhu ciu s dung biéu mau
CT13, CT14, CT15, CT16 cta don vi, dia phwong minh cho nam tiép theo gvi Cuc Canh sat quan Iy
hanh chinh vé trat tw xa hoi dé téng hop, bao cao Bd Céng an. Cong an cac don vi, dia phwong lap
dw tru kinh phi in mdu CT01, CT02, CT03, CT04, CT05, CT06, CT07, CT08, CT09, CT10, CT11,
CT12 st dung cho Coéng an cac don vi, dia phwong thudc quyén quan ly.

_4.Viéc quan ly, cap phat, si dung, thanh, quyét toan kinh phi bao dam cho quan ly, st dung
biéu mau trong dang ky, quan ly cw tra tir ngan sach nha nwéc phai thue hién theo quy dinh cta Luét
Ngéan sach nha nwéc va cac van ban hwéng dan thi hanh.

Piéu 6. Hiéu lwc thi hanh

. 1. Théng tw nay c6 hiéu lyc thi hanh ké tir ngay 01 thang 7 nam 2021 va thay thé Théng tw
s0 36/2014/TT-BCA ngay 09 thang 09 nam 2014 cla B trwdng BO Cong an quy dinh vé biéu mau st
dung trong dang ky, quan ly cw tru.

2. Biéu mau HK14 ban hanh kém theo Théng tw s6 36/2014/TT-BCA ngay 09 thang 9 nam
2014 cua B6 Cong an quy dinh ve biéu mau s dung trong dang ky, quan ly cu tru da duoc cap co
thdm quyén in, cAp phat thi tiép tuc dwoc st dung cho dén hét.

Diéu 7. Trach nhiém thi hanh

1. Cuc trwdng Cuc Canh sat quan Iy hanh chinh vé trat tw xa hoi co trach nhiém chi dao, kiém
tra, hwéng dan viéc thiec hién Théng tw nay.

. 2. Cuc K& hoach va Tai chinh ¢ trach nhiém,phéi hgp v&i Cuc Canh sat quan ly hanh chl'rJh
vé~trét tw xa hdi bao cao B trwdng Bd Coéng an quyét dinh kinh phi bdo dam cho viéc sir dung biéu
mau st dung trong dang ky, quan ly cw tra.

3. Tha trwdng don vi thude Bé Cong an, Giam dbc Cong an tinh, thanh phé truc thude Trung
wong va cac co quan, to chirc, ca nhan co lién quan chiju trach nhiém thi hanh Théng tw nay.

Trong qua trinh thwe hién Thong tw nay, néu co vuéng méc, Cong an cac don vi, dia phuong
bao cao vé B6 Cong an (qua Cuc Canh sat quan ly hanh chinh vé trat tw xa hoi) dé cé huwéng dan kip
thoi./.

Noi nhan: BO TRUONG

- Cac dong chi Thi truéng;

- Cac don vij tryc thudéc B6 Cong an;

- Co6ng an tinh, thanh phd trwc thudc Trung wong;

- Cong bao, Céng TTDT Chinh phd, Cong TTDT Bo

Céng an; Pai twéng Té Lam
- Lwu: VT, C06 (TTDLDC).
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