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g T | Huéng dén thi hanh Nghj djnh s6 51/2010/ND-CP Nty

| ngay 14 thang 5 nim 2010 ciia Chinh phi quy dinh
vé ho4 don ban hang héa, cung ing dich vu

Cdn cir Ludt Quan ly thue 50 78/2006/QH1 1 ngay 29 thang 11 ndm 2006 va
Ludt sira doi, bo sung mot s6 diéu ctia Ludt Qudn Iy thué s6 21/2012/QH13 ngay
20 thang 11 nam 2012;

Céin cir Ludt Ké todn s6 03/2003/QH11 ngay 17 thdng 6 nam 2003;

Céin cir Ludt Thué gid tri gia ting s6 13/2008/QH12 ngay 03 thdng 6 ndm
2008; :

Céin cir Ludt Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 ndm
2005;

Cén cir Ludt xur Iy vi pham hanh chinh 56 15/2012/QH13 ngay 20 thdng 6
nam 2012;

Can ctr J\."gh_i dinh 58 51/2010/ND-CP ngay 14 thing 5 ndm 2010 cuia Chinh
phit quy dinh vé hod don bdn hang hoa, cung ung dich vy;

Céin cir Nghi dinh s6 118/2008/ND-CP ngay 27 thang 11 nam 2008 cua
Chinh phi quy dinh chirc ndng, nhiém vu, quyén han va co céu té chirc ciia B
Tai chinh;

Theo dé nghi cua T 5ng cuc truong Te 5ng cuc Thué,

B6 trudng Bé Tai chink huéng dén thi hanh vé hod don bdn hang hod,
cung ung dich vu nhu sau:

. Chuongl
HUONG DAN CHUNG

Pidu 1. Pham vi diéu chinh

Thong tu ndy huéng din v& viéc in, phat hinh va sit dung ho4 don ban hang
hod, cung {mg dich vu (sau day goi chung la hoa don); xit phat vi pham hanh
chinh vé hoa don; nhiém vy, quyen han cia co quan quan Iy thué cac chp va cac
co quan, tb chirc ¢6 lién quan dén viéc in, phat hanh, quan ly va sir dung ho4 don;



quyén, nghla vu va trach nhiém cia co quan, to chirc, ca nhan trong vié€c in, phat
hanh va sir dung ho4 don; kiém tra, thanh tra v& hoa don. :

Diéu 2. P6i twong ap dung
1. Ngudi ban hang hod, cung tmg dich vy, gbm:

a) T chirc, hd, c4 nhan Viét Nam kinh doanh bén hang ho4, cung img dich
vu tai Viét Nam hodc bén ra nudc ngoai;

b) T chirc, ¢4 nhin nudc ngoai kinh doanh ban hang ho4, cung tmg dich
vu tai Viét Nam hodc san xuét kinh doanh & Viét Nam ban hang ra nudc ngoai;

¢) Té chirc, hd, ¢4 nhan Viét Nam hoic td chirc, ¢4 nhan nudc ngoai khong
kinh doanh nhung ¢6 bin hang ho4, cung tmg dich vy tai Viét Nam.

2. T chirc nhan in hod don, t6 chirc cung tmg phin mém ty in hod don, t5
chifc trung gian cung tng giai phap hoa don dién ti.

3. T6 chirc, ¢4 nhan mua hang hod, dich vu.

4. Co quan quan ly thu€ cac cap va céc to chirc, ca nhén cé lién quan dén
viéc in, phét hanh va sir dung hoa don.

Piéu 3. Loai va hinh thirc hoa don

1. Héa don 1a ching tir do ngudi ban 18p, ghi nhan thong tin ban hang hoa,
cung Umg dich vu theo quy dinh cta phap lujt.

2. Cac loai hoa don:

a) Hoé don gié trj gia ting (mAu s6 3.1 Phu luc 3 va miu s6 5.1 Phu luc 5
ban hanh kém theo Théng tir ndy) 14 loai hoé don danh cho cic t6 chirc, c4 nhén
khai, tinh thué gié tri gia ting theo phuong phap khau trir trong céc hoat dong sau:

- Ban hang ho4, cung img dich vu trong ndi dia;

- Hoat ddng van tai quéc té;

- Xuét vao khu phi thué quan va céc trudng hop duge coi nhu xuit khiu.
b) Ho4 don bén hang ding cho céc dbi twong sau day:

- T chitc, c4 nhan khai, tinh thué gia trj gla tang theo phuong phép tryc
tiép khi ban hang hoa, dich vu trong ndi dia, xuét vao khu phi thue quan va céc
trudng hop duge coi nhur xuét khiu (mAu s6 3.2 Phy lyc 3 va miu sé 5.2 Phu luc 5
ban hanh kém theo Théng trr nay).

- Té chitc, c4 nhan trong khu phi thué quan khl ban hang hod, cung tng
dich vu vao ndi dia va khi ban hang hod, cung Umg dich vu gifta céc to chire, cé
nhan trong khu phi thué quan véi nhau, trén héa don ghi & “Danh cho té chirc, cé



nhan trong khu phi thué quan” (mAu sb 5.3 Phu lyc 5 ban hanh kém theo Thong tu
nay). s -

¢) Hoa don xuét khéu 12 loai hoa don diing trong hoat dc")ng kinh doanh xuét
khéu hang hod, cung img dich vura nude ngoai, hinh thic va nodi dung theo thong

" 18 qubc té va quy dinh cua phép lut vé thuong mai (miu sb 5.4 Phy luc 5 ban

hanh kém theo Thong tu nay).
Vi du:

- Doanh nghiép A 12 doanh nghiép khai thué gia tri g1a tang theo phuong
phap khéu trir vira c6 hoat dong ban hang trong nudc vira cé hoat dong xut khiu
ra nudc ngodi. Doanh nghlep A st dung hoa don gia tri gia tang cho hoat déng
bén hang trong nude. Déi véi hoat ddng xuét khiu ra nude ngoai, doanh nghiép A
sir dung hoa don xuét khan,

- Doanh nghiép B 13 doanh nghiép 1a doanh nghiép khai thué gi4 tri gia ting
theo phuong phap khau trir vira ¢6 hoat dong ban hang trong nudc vira co hoat
d6ng ban hang cho t5 chirc, c4 nhin trong khu phi thué quan. Doanh nghiép B st
dung hoé don GTGT cho hoat déng ban hang trong nudc va cho hoat déng ban
hang vao khu phi thué quan.

- Doanh nghiép C 1a doanh nghigp ché xuit ban hang vao ndi dia thi sir
dung héa don ban hang, trén héa don ghi rd “Danh cho td chirc, c4 nhan trong khu
phi thué quan”. Khi ban hang héa ra nude ngoai (ngoai lanh thé Viét Nam), doanh
nghiép C sit dung héa don xuét khau.

- Doanh nghiép D 14 doanh nghi¢p khai thué gia tri gia ting theo phuong
phép truc tiép, khi ban hing hoa, dich vu trong nudc va cho khu phi thué quan,
doanh nghiép D sir dung hod don bén hang, khi xuft khdu hang hod ra nuéc
ngoai, doanh nghiép D sir dung hoa don xuét khiu.

d) Hoé don khiéc gc")m: tem; vé; the; phiéu thu tién bao hiém. ..

@ Phléu thu tién cudc van chuyén hang khong; chimg tir thu cude phi vén
tai qudc té;  chimg tir thu phi dich vu ngén hang..., hinh thirc va ndi dung duoc lap
theo théng 18 quéc t& va céc quy dinh ctia phép luat 0 lién quan.

3. Hinh thirc héa don.
Hoa don duge thé hién bing cac hinh thirc sau:

2) Hoa don tr in 13 hod don do c4c t chirc kinh doanh ty in ra trén céc thiét
bi tin hoc, mdy tinh tién hofc cdc loai mdy khac khi ban hang hoa, cung tmg dich
Vi,

b) Hoé don dién tit 13 tip hop céc thong diép dit liéu di¢n t& vé ban hang

hoa, cung Umg dich vu, dugc khéi tao, lap, giri, nhén, luu trit va quan 1y theo quy
dinh ta1 Luat Giao djch dién t&r va cac vin ban huéng dan thi hanh;



e et —

¢) Hoa don dat in la hoé don do céc td chirc, hd, ¢4 nhan kinh doanh dit in

theo mau. dé sir-dung <ho hoat dong ban hang hod, cung-ing dich vu, hodc do co: -

quan thué dit in theo mAu d& c4p, ban cho cac td chitc, ho ca nhan.

4. Cac chimg tir dugc in, phat hanh, sir dung va quéan Iy nhu héa don gom
phleu xudt kho kiém vén chuyén ndi b, phidu xuét kho hang giri ban dai Iy (miu
s0 5.5 va 5.6 Phu luc 5 ban hanh kém theo Théng tur nay).

Diéu 4. N§i dung trén héa don di lap

1. N6i dung bit bude trén hoa don da lap pha1 dugc thé hién trén cing mét
mit gidy.

a) Tén loai hoa don

Tén loai héa don thé hién trén médi t& hod don. Vi du: HOA DON GIA TRI
GIA TANG, HOA PON BAN HANG. ..

Trudng hop hod don cdn dﬁng nhu mét chimg tir cu thé cho céng tac hach
toan ké toan hoic ban hang thi c6 thé dit thém tén khac kém theo, nhung phai ghi
sau tén loai hoa don véi c& chir nhé hon hoidc th trong ngogc don. Vi du: HOA
DON GIA TRI GIA TANG - PHIEU BAO HANH, HOA DON GIA TRI GIA
TANG (PHIEU BAO HANH), HOA DON GIA TRI GIA TANG - PHIEU THU TIEN,

HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...

Péi véi hoa don xuét khé.u thé hién tén loai hoa don 1a HOA DON XUAT
KHAU hoc tén goi khic theo thong 1¢, tip quén thuong mai. Vi du: HOA PON
XUAT KHAU, INVOICE, COMMERCIAL INVOICE..

b) Ky hidu mAu s6 hoa don va ky hidu ho4 don.

Ky hléu mﬁu s6 hod don 13 théng tin thé hién ky hiéu teﬁ loai hoa dom, sb
lién, sbé thir tr miu trong mét loai hod don (mét loa1 hoa don c6 thé cé nhiéu
mau). :

Ky hiéu hoa don 1a dAu hiéu phan biét hoa don béng hé théng chi¥ cai tiéng
Viét va 02 chit sé cudi clia nim. )

Péi v6i hod don dit in, 02 chit sb cudi ciia nim 13 nim in hoa don djt in.
D61 voi hoa don tu in, 02 chit s6 cuoi 14 ndm bat dau st dung hoa don ghi trén
théng bao phat hanh hoic nim hoa don dugc in ra.

Vi du: Doanh nghiép X théng bio phat hanh hod don ty in vao ngay
7/6/2013 véi sb luong hoa don 13 500 sb, tir s6 201 dén hét sb 700. Dén hét nim
2013, doanh nghiép X chra sir dung hét 500 sé hoa don da théng béo phét hanh.
Nam 2014, doanh nghiép X duoc tiép tuc sit dung cho dén hét 500 sb hoa don di
théng bao phat néu trén.




Truomg hop doanh nghiép X khong mudn tiép tuc sir dung s6 hod don d3
phét hanh nhung chua sir dung thi thuc hi¢n huy cac s6 hoa don chua sir dung va
thuc hién Théng bao phat hanh ho4 don méi theo quy dinh.

¢) Tén lién hoa don

Lién héa don 13 cac t& trong cing mét sb hoa don. M&i sb ho4 don phai c6
tir 2 lién tré 1én va toi da khong qua 9 lién, trong do: :

+Lién 1: Luu.
+ Lién 2: Giao cho ngudi mua.

Céc lién tir lién thit 3 tr& di dugc dit tén theo cong dung cu thé ma ngudi
tao hod don quy dinh. Riéng ho don do co quan thu€ cap 1€ phai c6 3 lién, trong
d6 lién 3 1a 1ién luu tai co quan thue.

Péi véi céc loai tai san phal déng ky quyén s& hiru, quyén st dung véi co
quan c6 thim quyen thi t& chizc, ¢4 nhan kinh doanh cac loai tai san phai dang ky
quyen s& hiru, quyén st dung véi co quan cé thédm quyén tao, phat hanh hoa don
¢ tir 3 lién tr& 1én, trong d6, giao cho ngum mua 2 lién: lién 2 “giao cho ngudi
mua” va mot lién ding dé ding ky quyén s& hiru, quyén sit dung theo quy dinh
cua phap luat.

Truong hop té chirc, ca nhan kinh doanh cic logi tai san phai dang ky

quyen sé hiru, quyén sir dung chi tao hod don 2 lién thi td chitc, c4 nhan mua tai
san thuge loai pha1 dang ky quyen s& hiru, quyén sir dung (6 t6, xe mdy...) véi co
quan ¢6 thdm quyén ma lién 2 ciia hoa don phai luu tai co quan quan ly déng ky
tai san (vi dy: co quan cdng an...) dugc sir dung céc chimg tir sau dé hach toén ké

toan, ké khai, khiu trir thué, quyét todn vén ngan sach nha nudc theo quy dinh:

Lién 2 hod don (ban chup ¢6 xdc nhén cla ngudi ban), chimg tir thanh toan theo
quy dinh, bién lai trudc ba (hen 2, ban chup) lién quan dén tai san phai ding ky.

d) S6 thir tir hod don

Sé thit tur ciia hoé don 12 sé thir ty theo déy s tw nhién trong ky hiéu ho4
don, gom 7 chir s6 trong mdt ky hiéu héa don.

d) Tén, dia chi, m4 s6 thué clia ngudi ban;
e) Tén, dia chi, ma so thué cia ngudi mua;

g) Tén hél‘ng hQa, dich vu; don vi tinh, s Iwong, don gia hang ho4, dich vu;
thanh tién ghi bang so¢ va bang chit.

Déi véi hoa don gia tr gia tang, ngoai dong don gia 1a gia chua co thué gia
tri gia ting, phai c6 dong thué sudt thue gia tr] gia tang, tién thué gia tri gia ting,
tdng sb tién phai thanh toan ghi bing s6 va béng chit.
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h) Ngudi mua, ngudi, bén ky va ghi 15 ho tén, du ngudi ban (ndu cd) va
ngay, thang, nim 14p hoa don. - . .. : - N

i) Tén té chirc nhén in hoa don, tb chirc cung tng phén mém ty in hoé don,
tb chirc trung gian cung cAp giai phap hod don dién ti.

Trén hoa don d3t in, hod don tu in, hod don di¢n tir phai thé hién tén, ma so
thué ciia t§ chirc nhén i in hod dom, tb chirc cung g phén mém tyr in hoa donm, to
chirc trung gian cung clp giai phép hoa don dién tu, bao gom ca trudng hop t6
chirc nhén in ty in hod don dit in, tir cung Gng phén mém ty in ho4 don, tu cung
cép giai phap hoa don dién tir.

k) Héa don dugc thé hién bang tiéng Viét. Trudng hop cin ghi thém chit
nude ngoai thi chit nuée ngom dugc dit bén phai trong ngodc don () hodc dat
ngay dudi dong tzeng Viét va c6 ¢ nhé hon chit tiéng Viét. Chir s§ ghi trén héa
don 13 céc chir s ty nhién: 0, 1,2, 3,4, 5,6, 7, 8, 9; sauchu'sohangnghm triéu,
ty, nghin ty, tridu ty, ty ty phéi dat dau charn (-); néu co th chir s6 sau chir sb
hang don vi phai dit dau phay (,) sau chit sb hang don vi.. Trudmg hop doanh
nghi¢p sir dung phan mém ké todn cé sir dung diu phan céch sé ty nhién 12 dau
phay (;) sau chir so hang nghin, triéu, ty, nghin ty, triéu ty, ty ty va st dung déu
chim (.) sau chir sb hang don vi trén chimg tur ké toan; chir viét trén hoa don la
chir t1eng Viét khong dau thi céc doanh nghiép duge lua chon sir dung chit v1et la
chir tiéng Viét khong diu va dau phay (,), ddu chim (.) @& phan cach chit sb ghi
trén hoa don nhu trén. Dong tdng tién thanh toén trén hda don phai dugc ghi bang
chit. C4c chit viét khéng dau trén héa don pha1 dam bao khéng dan t6i cach hiéu
sai 1éch ndi dung cia hoa don. Truge khl str dung chir v1et trén hoa don 1a chix
tiéng Viét khéng déu va chir sé sir dung d4u phan céch sé tir nhién 1a déu phay (,
sau chir so hang nghin, trigu, ty, nghin ty, triéu ty, ty ty va st dung diu chim (.)
sau chit sb hang don vi trén hoéa don, cac doanh nghigp phai cé vin ban ding ky
véi co quan thué va ty chiu tréch nhiém vé tinh chinh x4c clia ndi dung héa don
14p theo cach ghl chit viét, chit sé da dang ky.

Mbi miu ho4 don sir dung clia mot td chic, cé nhén pha1 co cung kich
thudce (trir tru'ong hop hoé don tu in trén méy tinh tién dugce in tir gidy cudn khéng
nhit thiét ¢b dinh @6 dai, 46 dai cia hoa don phy thudc vao do dai cia danh muc
hang ho4 ban ra).

1301 v6i hod don xuét khiu, noi dung da lap trén hoa don xuit khiu phai
bao gdm: so thir tr hoad don; ky hidu mau s6 ho4 don; ky hidu hoa don; tén, dia
chi, mi sb thué don v1 xuft khiu; tén, dia chi don vi nhip khiu; tén hang hoa,
dich vu, don vj tinh, s6 lugng, don gia, thanh tién, chit ky cta don vi xuit khiu
(tham khao mau s6 5.4 Phu lyc 5 ban hanh kém theo Thong tu nay). Trudng hop
trén hod don xuét khu chi sir dung mét ngoai ngit thi st dung chix tiéng Anh.

2. N6i dung khéng bét bude trén hoa don da lap




a) Ngoai ni dung bit budc theo hudng dn tai khoan 1 Didu nay, td chic,
ca nhén hmkvdomh.w,.thé tao thém cac thdng tin khac phuc.vu cho hoat dong
kinh doanh, ké ¢4 tao 16-g6, hinh anh trang tri hoic quang cao.

b) Cac théng tin tao thém phai dam bao pht hop vdi phap luét hién hanh,
khéng che khuét, 1am mé céc ndi dung bét budc phai co trén héa don.

3. M6t s6 trudmg hop héa don khéng nhit thiét c6 ddy di céc ndi dung bit
bude:

a) Td chirc kinh doanh ban hang hod, dich vu c6 thé tao, phét hanh va sk
dung hoa don khéng nhat thiét phai c6 chit ky ngudi mua, diu cia ngudi ban
trong trudng hop sau: héa don dién; héa don nudc; hoa don dich vu vién thong;
ho4 don dich vu ngén hang dép Gmg du diéu kién tu in theo huéng din tai Thong
tu nay.

b) Cac truong hop sau khong nhét thiét phai c6 day di cac ndi dung bit
bugc, trir truéng hop néu ngudi mua la don vi ké toan yéu cAu ngudi béan phai lap
ho4-don ¢6 dy do cée ndi dung huéng din tai khoan 1 Pidu nay:

- H6a don tir in ciia td chirc kinh doanh siéu thi, trung tim thuong mai dugc
thanh 14p theo quy dinh cta phép luat khong nhét thiét phai co tén, dia chi, mi s
thué, chit ky ctia ngudi mua, ddu ciia ngudi ban.

- Déi véi tem, vé: Trén tem, vé c6 ménh gid in s%.'n khéng nhét thiét phai c6
chir ky ngudi ban, dau cua ngudi ban; tén, dia chi, ma so6 thue, chir ky ngudi mua.

- Pbi v6i doanh nghiép st dung héa don véi s6 luong 16n, chap hanh tét
phap luét thué, cin cir dic diém hoat déng kinh doanh, phuong thirc td chirc ban
hang, céch thirc ldp héa don ctia doanh nghiép va trén co s& dé ngh1 ciia doanh

nghiép, Cuc thué xem xét va cé vin ban huéng din héa don khéng nhit thiét phai
¢6 tidu thirc “diu ctia ngudi ban”.

- C4c trirdng hop khac theo hudng din ciia B§ Tai chinh.
Chwong I1
TAO VA PHAT HANH HOA PON
Piéu 5. Nguyén tic tao hoa dom

1. Tao hoé don la hoat dong lam ra méu ho4 don dé sir dung cho muc dich
béan hing hod, cung tmg dich vu cia t6 chirc, ho, cé nhan kinh doanh thé hién
bing céc hinh thirc hod don mrémg dén tai khoan 3 Diéu 3 Thong tur ndy.

2. Té chitc, hd, c4 nhan kinh doanh cé thé dbng thoi tao nhiéu hinh thic
hoéa don khac n’hau (hda don i in, héa don dit in, hoa don di¢n tir) theo quy dinh
tai Nghi dinh s 51/2010/ND-CP va Thdng tu nay.



a) Té chitc kinh doanh méi thanh lap~hoac da:ng hoat déng dqqc tao hoid
don tu in néu thude cac trudng hop hudng din tai diém a khoan 1 DPiéu 6 Thoéng
tu nay.

b) T chirc kinh doanh dang hoat déng duoc tao hoa don tyr in néu dap img
diéu kién huréng dan tai diém b khoan 1 Diéu 6 Théng tu niy.

c) Té chuc kinh doanh thude d6i tugng néu tai diém a, diém 3) khoan nay
nhung khong tu in héa don thi dugc tao héa don dat in theo hudng dan tai Diéu 8
Thong tur nay.

d) Tb chirc, h, cé nhin kinh doanh ndp thué _gla tr] gia tdng theo phuong
phép khiu trir thué khong thudc doi tuong néu tai diém a, diém b khoén nay dwgc
tao hoa don d3t in theo huéng din tai Piéu 8 Théng tr ndy.

d) T chitc khéng phai 14 doanh nghlep nhung c6 hoat dong kinh doanh
(bao gdm ca hop tic x3, nha thdu nudc ngoai, ban quén ly dy 4n); hd, c4 nhén
kinh doanh dugc mua hoé don djt in cia co quan thué theo hudng din tai khoan 1
Piéu 11 Théng tu nay.

e) Cac don vi sy nghiép cong ldp c6 hoat dong san xuit, kinh doanh theo quy
dinh ctia phap ludt dap tmg du diéu kién tv in huéng din tai khoan 1 Diéu 6 nhung
khéng tu in hoa don thi dugc tao hoa don dat in hodc mua hod don dit in cta co
quan thué.

g) T chirc khéng phai 13 doanh nghiép; hd, ¢4 nhan khéng kinh doanh
nhung c6 phat sinh hoat ddng ban hang }’mé, cung tng dich vu can ¢é hoa don de
giao cho khach hang dirge co quan thué cip hoa don 1é.

3. T4 chirc, hd, c4 nhan khi tao hoé don khéng dugc tao tring sé hod don
trong cung ky hiéu.

4. Chét luong gify va muc v1et hodc in trén héa don phai dam bao thoi gian
hru trit theo quy dinh ctia phép ludt vé ké toan.

Piéu 6. Tao héa don ty in

1. Péi tugng dugce tao héa don tir in

) a) C’éc‘doanh nghiép, don vi sy nghiép duoc tao héa don tu in ké tir khi ¢

ma so thué gom:

- Doanh nghiép dugc thanh 1&p theo quy dinh ctia phép luét trong khu cong
nghiép, khu kinh t&, khu ché xuét, khu cong nghé cao.

- Céc don vi su nghiép cdng lap c6 sin xudt, kinh doanh theo quy dinh cua
phap luat.

- Doanh nghiép ¢ mifrc vén didu 18 tir mét (01) ty ddng tré 18n tinh theo s
vbn d3 thuc gbp dén thoi didm thong bao phét hanh héa don.



b) T6 chtrc kinh doanh dang hoat déng khong thudc cac trudng hgp néu tai

«-diém a khoan nay dugc tu in hod don dé.sir dung cho viéc ban hang ho, cung ing

dich vu néu c6 da cac diéu kién sau:
- P3 dugc cép ma s6 thue;
- C6 doanh thu ban hang ho4, dich vuy;

- C6 hé thdng thiét bj (mday tinh, may in, may tinh tién) ddm bao cho viéc in
va ldp hoa don khi ban hang hoa, cung tmg dich vy;

- La don vi ké to4n theo quy dinh cia Luat Ke toan va co phan mém tir in
hod don dam béao dinh ky hang thang dir li¢u tir phin mém ty in hoa don phai
duoc chuyén vao sb ké todn @8 hach toan doanh thu va ké khai trén To khai thué
GTGT giri co quan thué.

- Khéng bi xir phat vi pham phap luét ve thue hodc da bj xr phat va di chap
hanh xir phat vi pham phép lujt v& thué ma tong sb tién phat vi pham phap luét vé
thué ddi nim muoi (50) triéu ddng trong vong ba trim séu muoi lam (365) ngay
tinh lién tuc tir ngay théng béo phat hanh hoé don t in 1in du tré vé trude.

¢) Té chitc néu tai diém a, diém b khoan nay truge khi tao hoa don phéi ra
quyét dinh 4p dung hoé don tir in va chiju trach nhiém vé quyét dinh nay.

Quyét dinh 4p dung hoa don tir in gdm céc ndi dung chi yéu sau:

- Tén hé théng thiét bi (may tinh, may in, phin mém {mg dung) ding d in
hoa don;

-Bd phan k¥ thudt hodc tén nha cung tmg dich vy chiju trach nhiém vé mit
k¥ thuét tu in hoa don;

- Trach nhiém cha timg bd phén truc thudc lién quan viéc tao, ldp, luin
chuyén va luu trr dir 1iéu hoa don tir in trong ndi bd to chirc;

- MAu céc loai hoa don tu in cing véi myc dich sir dung cia mdi loai phai
co céc tiéu thic dé khi 18p dam bao day dua cac ndi dung hudng dan tai khoan 1
biéu 4 Thong tu nay.

2. T chirc duoc tao hoéa don ty in sir dung chuong trinh tir in hoa don tur
céc thiét bi tin hoc, may tinh tién hodic cic loai may khac dam bao nguyén thc:

- Viéc dénh sb thir tur trén hod don dugc thuc hién déng. Mdi lién cua
mdt s& hoé don chi duogc in ra mét 1an, néu in ra tir 1dn thi 2 tr& di phai thé hién la
ban sao (copy).

- Phan mem tmg dung dé in hoa don pha1 dam bao yéu cdu vé bao mét bang
viéc phén quyén cho nguoi su dung, nguoi khéng dugc phin quyén st dung
khéng dugc can thigp lam thay dbi dix liéu trén tmg dung.



3. Pidu kién va trach nhiém ctia td chirc cung tmg phin mém tir in hoa don.
a)Pidukién | T

T chirc cung tmg phin mém trr in hoa don phai 13 doanh nghiép ¢ gidy
chimg nhén d&ng ky kinh doanh (gidy chimg nhén ding ky doanh nghiép), trong
do6 c6 nganh nghé 1ap trinh mdy vi tinh hogc xuét ban phin mém, trir truomg hop
t4 chirc ty cung tmg phin mém tu in hoa don dé sir dung

b) Trach nhiém

- Ghi thdng tin té€n, ma sé thué (néu c¢d) cia té6 chirc cung Umg phin mém tu
in hoa don 1én cac hoa don tu in clia t0 chirc, ca nhan;

- Bam bao ph%m mém tu in hod don cung cip cho mét don vi tuin thu ding
nhimng quy dinh v€ tr in hoa don; khéng in gia hoa dO'n tring véi cac miu trong
phin mém da cung cip cho doanh ng,hlep :

- Lap bao cao vé viéc cung cap phan mém ty in hoa don cho co quan thué
quan ly tryc t1ep Noi dung béo céo the hién: tén, ma sb thué, dia chi té chirc st
dung phin mé&m ty in ho don (mfu sb 3.7 Phu luc 3 ban hanh kém theo Thong tu

nay).

Bao cdo vé viéc. cung {mg phin mem tu in hoa don dugc lap va giri cho co
quan thué quéan 1y tryc tiép mot nam hai 14n: 14n 1 béo cdo cung ung phan mém tir
in hoa don 6 thang d4u nim chim nhat 12 ngay 20 thang 7, 14n 2 bio cdo cung tmg
phin mém ty in hoa don 6 thang cudi nim chim nhét 13 ngay 20 théng I nim sau.

Truong hop té chirc cung tmng phan mém ty in hoa don ngimg cung mg
phan mém tu in hod don thi ky bdo cdo in hod don cuox cing bét dau tir dau ky
béo cdo cubi dén thoi diém t6 chirc cung Lrng phin mém tr in hoa don ngimg
cung Umg phéan mém tu in hoi don, thdi han ndp béo cdo v& viée cung img phin
meém ty in hoa don cham nhét 14 ngay 20 thang sau cia thang ngirng hoat dong
cung img phin mém tir in hoa don.

Trudmg hop td chie cung tmg phin mém tu in hod don méi bat diu hoat
dong cung Umg phin mém tir in hod don hodc c¢6 hoat dong cung {mg phin mém
tur in hod don sau khi nging hoat dong cung ung phin mém ty in hod don thi thai
glan béo cdo tinh tir ngay bét dau hodc bét dAu lai hoat dong cung mg phan mém
tu in hod don dén hét thang 6 hodc het thang 12 tity theo thdi diém béat déu hodc
bét d4u hoat d6ng cung img phin mém ty in ho4 don.

Co quan thué nhén bdo cdo va dua céc dir lidu 1én trang théng tin dién tir
clia Tong cuc Thué trong th01 han 03 (ba) ngay lam viéc ké tir ngdy nhan dugc
béao cdo.

Didu 7. Tao héa don dién tir
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1. Hoa don dién tir dugc khéi tao, lap, xtr Iy trén hé théng may tinh cua t8

- chirc, ho, ca nhan kinh doanh d3 dwoc cAp ma sé thué khi ban hang ho4, dich vy

va duge luu trir trén may tinh cia cdc bén theo quy dinh ctia phap lut vé giao
dich dién tu.

2. Hoa don di¢n tir duge sir dung theo quy dinh ctia phap Iuét vé giao dich
dién tir.

3. Viéc quan ly, sit dung héa don di¢n tir duge thuc hién theo Théng tu

huéng din cia Bo Tai chinh vé khéi tao, phat hanh va sir dung hoa don dién tir
bén hang hod, cung ¥mg dich vu.

Diéu 8. Tao hoa don dit in
1. Béi tugng dugc tao héa don dit in:

a) T5 chire kinh doanh; hd va ca nhan kinh doanh c¢é m3 sb thué (khéng bao
gbm hd, c4 nhén nop thué gia tri gia ting theo phwrong phép trrc tiép) duoc tao
hoé don dt in d& sir dung cho cé4c hoat déng ban hang hoda, cung tmg dich vu.

b) Cyc Thue tao héa don d3t in 4 ban va cap cho céc dbi trgng huéng din
tai khoan 1 Piéu 11 va khoan 1 Piéu 12 Théng tu nay.

2. Hod don dat in duoc in ra dudi dang mau in sin phai c6 cdc tiéu thirc
dam bao khi 1ap hoa don c6 diy di ndi dung bit budc theo hudng din tai khoan 1
Piéu 4 Théng tir ny.

Déi twong duoc tao héa don dat in tur quyét dinh miu héa don dt in.

T6 chirc, ho va ca nhén kinh doanh dat in ho4 don phai in sn tén, ma sb
thué vio tiéu thirc “tén, m4 sb thué ngudi ban” trén t& hoa don.

Trudmg hgp té chirc, hd va c4 nhan kinh doanh dit in héa don cho cac don
vi truc thudc thi tén td chitc kinh doanh phai dugc in sin phia trén bén trai cia t&
héa don. Cac don vi truc thudc dong diu hoic ghi tén, ma sb thué, dia chi vao tiéu
thirc “tén, m3 sb thué, dia chi ngudi ban hang” @8 sir dung.

Pbi véi hod don do Cyc Thué dat in, tén Cuc Thué duge in sin phia trén
bén trai cha to hda don.
3.In hoa don ditin

a) Hoa don dit in dugc in theo hop dong gitra to chuc hg, ca nhan kinh
doanh hodc Cuc Thué véi 6 chiic nhén in hoa don da didu kién tai diém a khoan

4 Pidu nay.

b) Hop dong in ho don dugc thé hién bing vin ban theo quy dinh cua Lugt
Dan sy. Hop dong ghi cu thé loai héa don, ky hidu miu ) héa don, ky hiéu héa
don, s lugng, s6 thir tr hod don dét in (sb thir tr bit ddu va sb thir tr két thuc),
kém theo héa don miu.
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¢) Trudmg hop to chirc nhén in hoa don ty in hod don dit in dé sir dung cho

. muc dich ban hang ho4, cung tmg dich va,. phai co quyet dinh in hoa don.cia thl«e.

truéng don vi. Quyét dinh in phai dam béo cic ndi dung quy dinh nhu loai héa
don, méu sb héa don, ky hi¢u héa don, s6 lugng, sb thir tu hoa don dat in (sb tha
tu bit ddu va sb thir tr két thic), kem theo héa don miu.

4. Diéu kién va trach nhiém ctia t§ chirc nhan in hod don
a) Pidu kién
T chirc nhén in hoa don phai la doanh nghlep cd dang ky kinh doanh con

hiéu lyc va c6 gidy phép hoat dfng nganh in (bao gdm ca in xuét ban phim va
khong phai xudt ban phim).

Trudng hop don vi sy nghiép cong 13p 6 hoat dong san xuat kinh doanh
nhir doanh nghiép, c6 gidy phép hoat déng nganh in, c6 miy méc thiét bj nganh in
thi dugc nhén in hod don dit in cia cdc td chirc, ca nhén. .

b) Trach nhi€ém

- In hoa don theo dtng hop ddng in di ky, khéng dirgc giao lai toan bd hoic
bét ky khau nio trong qué trinh in hoa don cho tb chirc in khac thyc hién;

- Quan ly, bdo quan cac ban phim, ban k&m va céc cdng cu c6 tinh ning
tuong tir trong viéc tao héa don dit in theo thoa thuén véi td chirc, c4 nhan dat in
héa don. Trudng hop mubn st dung cac ban phim, ban kém @& in cho cic l4n sau
thi phai niém phong luu giit cac ban phim, ban kém;

- Hiy héa don in tht, in sai, in triing, in thira, in hong; cac ban phim, ban

- k&m va céc cong cu c6 tinh ning tuong tur trong viée tao héa don dit in theo thoa

thuéin véi tb chirc, c4 nhan dit in;
- Thanh Iy hop ddng in véi td chirc, c4 nhén dat in ho4 don;

- Lép béo cao vé viéc nhén in hoa don cho co quan thué quan 1y truc tiép.
Néi dung bio céo thé hién: tén, ma s6 thué, dia chi t chirc, c4 nhan dit in; loai,
ky hiéu hod don, k¥ hiéu miu sb hoa don, sé luong hod don d3 in (tir sb ... dén
sé) cho timng td chirc, ¢4 nhén (miu s6 3.7 Phu luc 3 ban hanh kém theo Théng tu
nay).

Bao céo vé viéc nhin in hod don dugc 14p va giri cho co quan thué quan ly
truc txep mdt nim hai 1in: l4n 1 bao ¢do in hod don 6 thang du nim chim nhit 13
ngy 20 thang 7, 14n 2 béo cdo in hoa don 6 thing cudi nim chim nhét 13 ngay 20
thang 1 ndm sau.

Trudmg hop tb chitc nhan in hod don ngimg hoat dong in hod don thi ky
béo cdo in hod don cudi cling bat dau tir diu k¥ bao cdo cudi dén thoi diém td
chirc nhén in ngimg hoat ddng in hod dom, thai han nop béo céo vé viéc nhan in
héa don cham nhét 12 ngay 20 théng sau cia thang nglmg hoat dong in hoa don.
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Trirong hop tb chitc nhén in hod don mai bét déu hoat dong san xuét kinh
doanh hodc ¢ hoat déng-in hod.don sau khi ngimg hoat dong in.thi thoigian béo
c4o v& viée nhan in hoé don diu tién tinh tir ngay bét dau hoat dong san xuét kinh
doanh 1hoac'bat dau lai hoat d6ng in dén hét thang 6 hodc hét thang 12 tiy theo
thoi diém bt dAu hoat déng san xuét kinh doanh hodc bat diu hoat dong in.

Co quan thué nhén bdo cdo va dua cac dir liéu Ién trang thong tin di¢n tir
cua Tong cuc Thué trong thdi han 03 (ba) ngay lam viéc ké tir ngay nhén dugc
bao cao.

Didu 9. Phit hanh ho4 don ciia td chire, h§, ¢4 nhan kinh doanh

1. T chirc, hd, ca nhan kinh doanh trudc khi st dung hoa don cho viéc ban
hang hoa, dich vy, trir héa don duge mua, -cép tai co quan thué, phai lap va gl
Thong b4o phat hanh hoé don (mAu sb 3.5 Phu luc 3 ban hanh kém theo Théng tu
nay), ho4 don miu cho co quan thué quan Iy trire tiép.

2. Nbi dung Théng bao phat hanh héa don gbm: tén don vi phat hanh hoa
don, m3 s thué, dja chi, dién thoai, cac loai hoa don phat hanh (t€n loai héa dom,
ky hi¢éu héa dom, ky hiéu mau so hoa don, ngay bt dau sir dung, s6 lugng héa don
thong bao phat hanh (tur s6... dén sb.. )) tén va mé ) thue cua doanh nghiép in
hoa don (d01 vdi hod don dét in), tén va mi 56 thué clia t5 chirc cung Umng phin
mém ty in hoa don (dbi véi hod don tr in), tén va ma sb thué cta té chirc trung
gian cung cdp gi4l phap hoi don dién tir (d6i v6i hoa don dién tir); ngay lap
Théng bdo phét hanh, tén, chir ky ctia nguoi dai dién theo phép luit va déu coa
don vi.

Truémg hop céc ngén hang, t6 chire tin dung va cdc chi nhanh ngan hémg, tb
chirc tin dung sir dung ching tir giao dich kiém hoa don thu phi dich vu tir in thi
guri Thong béo phat hanh hod don kém theo hoa don mAu dén CO quan thué quan
1y, ding ky céu tric tao sb hoa don, khong phai ding ky trude s6 lugng phét hanh.

Péivéi céc sb hoa don da dit in nhung chura sir dung hét c6 in sin tén, dia
chi trén t& hod don, khi c6 sy thay dbi tén, dia chi nhung khong thay dbi ma so
thué va O quan thué quan 1y tryc tiép, néu td chirc, h§ va c4 nhan kinh doanh van
¢6 nhu céu sir dung hoé don di dit i in thi thyc hién dong déu tén, dia chi méi vao
bén canh tiéu thirc tén, dia chi d4 in sin dé tiép tuc st dung va gii thdng béo didu
chinh théng tin tai théng bao phat hanh hod don dén co quan thué quan 1y truc
tiép (mfu s6 3.13 Phu luc 3 ban hanh kém theo Théng tu nay).

Trudng hop c6 sy thay dbi dia chi kinh doanh dan den thay dbi co quan
thué quan 1y truc tiép, néu tb chirc, hd, c4 nhan c6 nhu cdu tiép tuc sir dung s6 hod
don da phat hanh chua sit dung het thi déng diu dia chi méi 1én ho4 don, giri bang
ké hoa don chua sir dung (mAu sb 3.10 Phy luc 3 ban hanh kém theo Théng tr
ndy) va théng béo diéu chinh thong tin tai théng bao phat hanh hod don dén co
quan thué noi chuyén dén. Néu td chirc, hd, ca nhan khéng c6 nhu céu sur dung sb
hoa don di phat hanh nhung chua sir dung hét thi thue hién huy cdc sb hoa don -
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chua sir dung va théng bao két qua huy hoa don voi co quan 'thué noi chuyén di
va thuc hién théng.bdo phat hanh hod don méi véi.co quan-thué noi chuyén dén.

Trudmg hop c6 s thay ddi v& ni dung d théng béo phét hanh, td chirc, hd,
ca nhin kinh doanh phai thuc hién thong bao phat hanh méi theo hudng dan tai
khoan nay.

Riéng hod don xpét khiu, néu cé SL_r'thay dbi mau ho4 don nhung khéng
thay d6i cac ndi dung bit bude thi khdng phai thuc hién thong bao phat hanh mai.

3. Hoa don miu 12 ban in thé hién dang, du céc tiéu thirc trén lién ctia héa
don giao cho ngudi mua loai dugc phat hanh, ¢ sb héa don 12 mét diy céc chir sb
0 va in hodc dong chir “M" » trén to hoa don. Hoa don miu kém thong béo phat
hanh @& giri co quan Thué va @& niém yét tai cac co s& sir dung ban hang hod, dich
vu la lién giao cho ngudi mua hang.

Trudmg hop t§ chirc, hd, ca nhén khi thay dbi tén, dia chi thong béo phat
hanh sb lugng hoa den con tiép tuc sir.dung khongx:o ‘hoa don miu hoic cic chi
nhénh tryc thude sir dung chung mau hoé don véi tru sé chinh khi théng bao phat
hanh hoé don khéng da ho4 don miu thi dugc sir dung 01 sb héa don dau tién sir
dung theo tén, dia chi méi hodc duge phin bd dé 1am hoa don miu. Trén héa don
diing 13m miu gach bd s thir tir d4 in s&n.va déng chit “MAu” dé 1am héa don
mAu. Cic héa don ding 1am héa don miu khong phai thuc hién théng béo phat
hanh (khéng ké khai vao sb hrgng héa don phat hanh tai Théng bao phét hanh héa
don).

4. Théng béo phat hanh héa don va hod don miu phai dwoc giri dén co
quan thué quan ly truc tlep cham nhit nim (05) ngay trrde khi td chirc, hd, ca
nhan kinh doanh bét dAu siz dung héa don va trong thoi han mudi (10) ngay, Kké tur
ngay ky thong bao phét hanh. Théng béo phét hanh héa don gbm ca hoa don miu
phai dugc niém yet rd ring ngay tai cac co sé sir dung héa don dé ban héang hoa,
dich vu trong sudt thoi gian st dung héa don.

Truong hop. tb chirc, hd, c4 nhan kinh doanh khi giri thong bdo phat hanh tir
1an thir 2 tré di, néu khéng c6 sy thay dbdi ve ndi dung va hinh thirc héa don phat
hanh thi khéng cén phai giri kém héa don miu.

Trudng hop | tb chirc c6 cac don vi truc thude, chi nhanh ¢6 sir dung chung
miu héa don cia td chirc nhung khai thué GTGT riéng thi timg don vi tryc thuge,
chi nhanh phai giri Thong bao phat hanh cho co quan thué quan 1y truc tlep
Truong hop to chirc ¢6 cac don vi truc thude, chi nhanh ¢6 sitr dung chung mau
héa don cia tb chirc nhung t8 chirc thyc hién khai thué GTGT cho don vi tryc
thudc, chi nhanh thi don vi tryc thude, chi nhinh khong phai Thong bio phat hanh
hoéa don.

Tbng cuc Thué cb trach nhiém can cu ndi dung phat hanh hoa don clia tb
chirc, hg, c4 nhén phat hanh, t6 chirc xay dyng hé théng di lidu théng tin vé phat
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hanh ho4 don trén trang thong tin dién tr ciia Tng cuc Thué dé moi té chirc, cd

nhén tra-ctru duge ndi dung cin thiét v&.ho4 don di thong béo phét hanh cia tb

chirc, h, ca nhan.

_Truong hop khi nhan dugc Thong bao phat hanh do td chirc, hd, ca nhan
git dén, co quan Thué phat hién théng bdo phat hanh khong dam bao di ndi dung
theo dung quy dinh thi trong thoi han ba (03)ngay lam viée ké tir ngay nhan duoc
Théng bao, co quan thué phai c6 vin béan théng bao cho td chirc, hé, ca nhén biét.
Té chrc, hd, c4 nhan c6 trach nhiém didu chinh dé théng bao phat hanh mdi.

Pi¢u 10. Phat hanh héa don cia Cuc Thué

1. Hoa don do Cyc Thué dit in trudc khi ban, cip lan dAu phai lap théng
bao phat hanh hoa don.

2. N6i dung théng bao phat hanh hoa don, héa don m?ill thuc hién theo
hudong dan tai khoan 2, khoan 3 Piéu 9 Thong tu ndy va theo mau so 3.6 Phu luc
3 ban hanh kém theo Thong fu nay.

3. Thong bao phat hanh hoa don phal dugc giri dén tit ca céc Cuc Thué
trong ca nudc trong thoi han mudi (10) ngay 1am viée, ké tir ngay lap thong bao
phat hanh va truede khi cap, ban. Théng bao phat hanh héa don niém yét ngay tai

cac co s¢ trye thude Cuc Thué trong suot thoi gian théng bdo phét hanh con hiéu

Iue tai vi tri d& thAy khi vao co quan thué.

Trudng hop Cuc ThuQ déd dua ndi dung Théng béo phat hanh héa don 1én
trang thong tin dién tir cia Tong cuc Thué thi khong phai giri théng bao phat hanh
héa don dén Cuc Thué khac.

4. Truomg hop cé sy thay ddi v& néi dung da thong bdo phat hanh,
Cuyc Thué phai thuc hién thi tyc théng bdo phat hanh méi theo huéng din tai
khoan 2 va 3 Pidu nay.

Diéu 11. Bin hoa don do Cuc Thué &t in

1. Co quan thué ban hoa don cho td chiic khéng phéi 1a doanh nghiép
nhlmg ¢6 hoat dong kinh doanh (bao gbm ca hop tic x&, nha thiu nudc ngoai, ban
quan Iy dy an); h, cd nhan kinh doanh.

Té chic khéng phai 14 doanh nghiép nhung cé hoat ddng kinh doanh theo
huéng din tai khoan nay 13 cac t6 chirc ¢6 hoat déng kinh doanh nhung khéng
dugc thanh 14p va hoat dong theo Luit Doanh nghiép va phap lujt kinh doanh
chuyén nganh khac.

2. Ho4 don do Cuc Thué dit in duge ban theo gid bdo dam bu dép chi phi
gorn gid dit in va phi phat hanh. Cyc truéng Cuc Thué quyet dinh va niém yét

gid ban hoa don theo nguyen tic trén. Co quan thué cac cép khéng duge thu thém
bét ky khoan thu nao ngoai gia ban ¢4 niém yét.
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Co quan thué quan ly truc t1ep thic hién ban hod don cho cac d6i trgng
“huéng dén tai khoan 1 Didu ndy. - - J—

3. Ban héa don tai co quan thué
a) Trach nhiém cla t6 chirc, ho, cad nhan

Té'chl’rc, hg, ca nhin kinh doanh thudc débi tugng duoc mua hoa don éo co
quan thué phat hanh khi mua hoa don phai c6 don dé nghi mua hod don (mau s6
3.3 Phu luc 3 ban hanh kém theo Thdng tu nay).

Khi dén mua héa don, ngudi mua hoi don (ngudi c6 tén trong don hoic
ngudi duge chi h§ kinh doanh uy quyén bang gidy uy quyén theo quy dinh cia
phép luat) phai xuit trinh glay chung minh nhén dén con trong thdi han sir dung
theo quy dinh cla phap luit vé giay chimg minh nhén dan.

T chirc, c4 nhin mua hoa don do co quan thué phat hanh phai tu chiu trach
nhiém ghi ho#c déng dau: tén, dia chi, mi so thué trén lién 2 ctia moi s6 hoa don
trudc khi-mang ra khoi co quan thué noi mua hoa don.

b) Trach nhiém ciia co quanrthué'
Co quan thué ban ho4 don cho t4 chirc, hd, c4 nhan kinh doanh theo théng.

Sau khi kiém tra tinh hioh sit dung hoa don va dé& nghj mua hod don trong
don d& nghi mua hoé don, co quan thué giai quyét ban hoa don cho tb chirc, h,
c4 nhén kinh doanh trong ngay. S6 lugng hoa don ban cho td chirc, hd, c4 nhin
kinh doanh khéng qué sb hrong hoa don d3 sir dung ciia théang mua trude do.

S6 luong hod don ban cho to chirc, hd, cd nhén kinh doanh l4n diu khéng
qué mdt quydn ndm muoi (50) s6 cho m3i loai hod don. Trudmg hop chua het
thang d4 str dung hét ho4 don mua l4n dau co quan thué cin ctt vao thoi gian, sb
luong héa don da sir dung dé quyét dinh s6 lvgng hoa don bén 14n tiép theo.

. Trudmg hop hd, ca nhan kinh doanh khéng ¢6 nhu ciu s dung héa don
quyén nhung ¢6 nhu cau st dung héa don lé thi co quan thué ban cho hd, ca nhén
kmh doanh héa don 1& (01 sb) theo timg l4n phat sinh va khong thu tién.

Didu 12. Cip hoa don do Cyc Thué dit in

1. Co quan thué cip ho4 don cho cic t& chirc khéng phai 12 doanh nghiép,
h$ va c4 nhan khéng kinh doanh nhu'ng c6 phat sinh hoat dong ban hang hda,
cung vmg dich vy can ¢6 hoa don dé giao cho khéch hang.

Trudmg hop tb chirc khéng phai la doanh nghiép, hd va ¢4 nhin khong kinh
doanh ‘ban hang ho4, dich vu thudc ddi twong khéng chiu thué gi trj gia téng
hodc thuge tru’cmg hop khéng phai k& khai, ndp thué gia trj gia tang thi co quan
thué khéng cp hoa don.
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2. Hoa don do co quan thué cip theo timg s6 twong tng véi d& nghi cua td
chirc, h§ va ca nhan khéng kinh doanh goi 12 ho4 don lé.

Té chirc khéng phéi 12 doanh nghiép, hé va c4 nhan khéng kinh doanh
nhung c6 phat sinh hoat dong ban hang hod, cung tmg dich vu can ¢6 hod don dé
giao cho khich hang dugc co quan thué cép hoa don 18 12 loai hoa don bén hang.

Trudng hop doanh nghiép sau khi d& g1a1 thé, pha san, da quyet toan thué,
da déng ma sb thué, phét sinh thanh ly tai san cén c6 hoa don dé giao cho ngudi
mua dugc co quan thué cip hoa don 1¢ 14 loai hod don bén hang.

Riéng d6i véi td chire, co quan nha nude khong thude d6i tuong ndp thué
gia tri gia ting theo phuong phép khiu trir 6 ban diu gia tai san, trudng hop gia
trang dau gia 13 gid ban di c6 thué gié tri gia tang dugc cong bd 15 trong hd so
ban d4u gia do co quan c6 thim quyén phé duyét thi dugc cap hoa don gia tri gia
ting ¢ giao cho ngudi mua.

3. Co quan thué cép hoéa don 1& cho viéc ban hang hoa, cung g dich vy
dugc xac dinh nhur sau:

- péi vai t4 chirc: Co quan thué quan 1y dia ban noi tb chirc dang ky mé sb
thu€ hodc noi t6 chitc déng try s& hodc noi duge ghi trong quyét dinh thanh 18p.

- Péi vdi h va cd nhin khong kinh doanh: Co quan thué quan iy dia ban
noi cip m3 sb thué hodc noi ding ky hd khiu thudmg tri trén sb hé khiu hoic
gidy chimg minh nhan dén (hodc hd chiéu) con hiéu Irc hodic noi cu tri do hd, cd
nhén tu ké khai (khéng cin c6 xdc nhan cta chinh quyén noi cir tri).

Trudng hop tc} chirc, hd va ca nhén’khﬁng kinh doanh cé bét ddng san cho
thué thi co quan thué quén ly dia ban c6 bat dong san thue hién cép hoa don 1&.

Té chic, ho, ca nhén cé nhu cdu sit dung hod don 1& phai c6 don dé nghl
cAp hoa don le (mAu s 3.4 Phu luc 3 ban hanh kém theo Théng tir niy). Can ctr
don d8 nghi cép héa don 1& va cac ching tr mua ban kém theo, co quan thué c6
trach nhi¢ém huéng dan ngudi ndp thué xac dinh s6 thué phai ndp theo quy dinh
cua phap luat v& thué. Rleng truong hop duge cap ho4 don gié tri gia ting 1é thi sb
thue gia trj gia tang phai ndp la s6 thué gia trj gia ting ghi trén hoa don gid tri gia
ting cap [é.

Ngudi dé nghj cip héa don 1¢ 13p hoéa don di 3 lién tai co quan thué va phai
nép thué ddy dii theo quy dinh trude khi nhin héa don Jé. Sau khi ¢6 chimg tir ngp
thué cia ngudi dé nghi cdp hoa don, co quan thué ¢6 trach nhiém dong diu co
quan thué vao phia trén bén trai cta lién 1, lién 2 va giao cho ngudi dé nghi cip
héa don, lién 3 liru tai co quan thué.

Didu 13. Céc hinh thirc ghi ky hiéu dé nbén dang ho4 don
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1. T4 chirc, hd, ca nhan khi in, phat hanh héa don quy udc céce ky higu nhén
dang trén héa don do minh phét hanh dé phuc vu.viéc nhan dang héa don trong . .
qua trinh in, phat hanh va st dung hoé don.

Tuy thude vao quy md, dic diém hoat dong kinh doanh va yéu cau quéan 1y,
t chirc, hd, ca nhan cd thé chon mét hay nhiéu hinh thirc sau dé 1am ky hi¢u nhan
dang nhu: d4n tem chong g1a ding k¥ thuét in dic biét; ding gidy, muc in dic
biét; dua cac ky hiéu riéng vao trong timg dot in hodc dot phat hanh loai hoa don
cu thé, in sin c4c tiéu thirc 8n dinh trén t& hoa don (nhu tén, ma sb thué, dia chi
ngudi ban; loai hang hoa, dich vy; don gia...), chit ky va déu ctia ngudi béan khi
lap hod don...

2. Truorng hop phat hién cac déu hiéu vi pham ¢6 lién quan dén viée in,
phat hanh, quén ly, sir dung hoa don, t chirc, hd, c4 nhin phat hién phai bao ngay
co quan thué. Khi co quan thue va ¢o quan nha mrde c6 thAm quyén yéu ciu xéc
nhin hoa don da phat hanh, td chirc, hd, cd nhin in, phat hanp hod don phai cé
nghia vu tra 18i bing vin ban trong thai han mudi (10) ngay ke tir khi nhén duge
yéu ciu.

. Chuong IlI
SU DUNG HOA DON

Piéu 14. Lap hoa don
1. Nguyén tic lap hoa don

a) Té chirc, hd, c4 nhin kinh doanh chi dugc 18p va giao cho ngudi mua
hang héa, dich vu cac loai hbéa don theo hudng dan tai Thong tu nay.

b) Ngudi ban phai 14p hoa don khi ban hang héa, dich vy, bao gém ca cac
trirdng hop hang hog, dich vy dung aé khuyen mai, quang cdo, hang mau; hang
hoa, dich vy dung d& cho, biéu, ting, trao dbi, tra thay lwong cho ngudi lao déng
va tiéu ding ndi bd (trur hang hoé ludn chuyén ndi bo dé tiép tuc qua trinh san
xuét); xuét hang hod dudi céc hinh thitc cho vay, cho mugn hodic hoan tra hing
hoa.

Néi dung trén héa don phai ding néi dung nghiép vu kinh t& phat sinh;
khéng duge tiy xba, sira chita; pha1 ding cing mau myc, loai myc khong phai,
khéng sir dyng myc 46; chit s va chir viét phai lién tuc, khéng ngit quing, khong
viét hodc in d& 1én chit in sin va gach chéo phan con trong (neu c6). Truomg hop
hoé don tir in hodc hoa don dit in duge 1ap bing méy tinh néu c6 phin con tréng
trén hod don thi gach chéo bang bat muc, loai myc khéng phai, khong st dung
muc do.

¢) Hod don duge lap mét 14n thanh nhiéu lién. Néi dung 18p trén héa don
pha1 duoc théng nhét trén céc lién héa don ¢6 cling mdt sb.
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d) Ho4 don dugc l4p theo thit ty lién tuc tir s6 nhé dén s lon.

Trudng horp 18 chitc kinh doanh ¢6 nhiéu don vi trc thude truc tidp ban
hang hodc nhidu co s& nhan Gy nhiém cing s dung hinh thirc hod don dit in 6
cung ky hi¢u theo phuong thirc phén chia cho timg co sé trong toan hé théng thi
t6 chirc kinh doanh phai c6 sb theo ddi phan bd s6 lugng hoé don cho timg don vi
truc thude, timg co s& nhén Gy nhiém. Cac don vi tryc thude, co s& nhén iy nhiém
phai sit dung hoa don theo thit tir tir s6 nho dén sb 1én trong pham vi s hod don
dwogc phén chia.

Trudng hop t& chire kinh doanh cé nhiéu co s& ban hang hoic nhidu co s&
duogc Gy nhiém dong thoi cling st dung mot loai hoé don fir in, hoa don dién tir co
cling ky hi¢u theo phirong thirc truy xuét ngiu nhién tir mét may cha thi td chirc
kinh doanh phai cé quyét dinh phwong 4n cy thé vé viéc truy xuat ngiu nhién cuia
cac co s& ban hang va don vi duoc ty nhidém. Thit tr 14p hoé don duge tinh tir sb
nho dén s6 1ém cho hod don truy xudt toan hé théng ctia tb chirc kinh doanh.

2. Céch lap mdt sd tidu thitc cu thé trén hoa don
a) Tiéu thirc “Ngay thang nam” 1ap héa don

Ngay 14p héa don d6i véi ban hang hoa 13 thdi diém chuyén giao quyén s&
hitu hodc quyén st dung hang hoa cho ngudi mua, khong phén biét d thu duge
tién hay chua thu duoc tién.

Ngay 14p héa don dbi véi cung ing dich vu la ngady hoan thanh viéc cung
tmg dich vy, khdng phan biét da thu duge tién hay chwa thu dugc tién. Truong
hop t6 chitc cung tmg dich vu thuc hién thu tién triréc hodc trong khi cung tmg
dich vu thi ngay 14p hoéa don 1a ngay thu tién.

Ngay lap hoa don dbi véi hoat dong cung cip dién sinh hoat, nu&c sinh
hoat, dich vu v1en thong, dich vu truyen hinh thuc hién chim nhét khéng qua bay
(7) ngay ké-tiép k& tir ngay ghl chi s0 dién, nude tiéu thu trén dbng ho hodc ngay
két thic ky quy ude d6i véi vide cung cp dich vu vién thong, truyén hinh. Ky
quy wdc dé lam can cir tinh luong hang hod, dich vu cung cap cén ctr thoa thuén
gitta don vj cung cép dich vu vién théng, truyén hinh véi ngudi mua.

Ngay l4p héa don dbi voi xdy dung, 15p dit 13 thoi didm nghiém thu, ban
giao cong trinh, hang muc cdng trinh, khéi lwong xay dvng, 13p d3t hoan thanh,
khéng phén biét d4 thu dugc tién hay chua thu dugc tién.

Trudng ho‘p giao hang nhiéu 14n hoic ban giao timg hang muc, céng doan
dich vu thi m3i l4n giao hang hodc ban giao déu phai 14p hoa don cho khdi lugng,
gia tri hang ho4, dich vu dugc giao tuong tmg.

Truong hop tb chirc kinh doanh bét dong san, xdy ding co s& ha ting, XAy
dung nha de bén, chuyen nhuong c6 thuc hién thu tién theo tién 6 thuc hién du
4n hodc tién @6 thu tidn ghi trong hop dong thi ngay 14p héa don 1a ngay thu tién.
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Ngay 1ap héa don ddi véi hang hoa, dich vu xuat khau do ngum xuét khiu
tu xdc. dinh phu hgp véi thoa thuén gilta nguoi xuét khiu va ngudi nhép khéu.
Ngay xéac dinh doanh thu xut khau dé tinh thué 14 ngay x4c nhin hoan tat thi tuc
hai quan trén t& khai hai quan.

Trudng hop ban xéng du tai cac clra hang ban 1é cho ngudi mua thudng
xuyen 13 td chirc, ca nhan kinh doanh; cung cdp dich vu ngén hang, chimg khoan,
ngay 1ap hoa don thuc hién dinh ky theo hop dong giira hai bén kém bang ké hodc
chimg tir khic ¢6 xdc nhdn cia hai bén, nhung chim nhat 1a ngay cudi cung cla
thang phét sinh hogt dfng mua ban hang hoa ho3c cung cép dich vu.

Céc siéu thi, trung tdm thwong mai thanh 18p theo quy dinh cia phap luéat
dugce 14p chung mét (01) héa don GTGT cho tbng doanh thu nguoi mua khong
14y hoa don phat sinh trong ngay (khong phén biét tong gia tri thanh toan trén
200.000 déng hay dudi 200,000 ddng). Chi tiéu ngudi mua trén hod don ghi 15 1a
khéch hang mua 1¢ khéng 13y hoa don. Trudng hop khich hang mua hang tai cic
siéu thi, trung tdm thwong mai (khong phén biét tong gia tri thanh todn trén
200.000 ddng hay dudi 200.000 dbrig) c6 yéu cau xuithéa don, cac sidu thi, trung
tdm thuong mai phai lip héa don GTGT cho timg khich hang theo quy dinh. Céc
siéu thi, trung tdm thuong mai phai chju trach nhiém trude phap ludt vé tinh chinh
xéc cia sb liéu vé hang béan ra véi doanh s6 1ap hod don va hang tén kho. Dit lidu
ban hang pha:l dam bao huu trit @& phuc vu cong tic thanh tra, kiém tra ciia co
quan thué va céc co quan chitc ning khac. o -

Ngay lép hoa don dbi véi viéc ban diu tho, khi thién nhién, diu khi ché
bién va mét sb trudng hop dic thu thu'c hién theo huéng din riéng cia B6 Tai
chinh.

b) Tiéu thirc “Tén, dia chi, mi s6 thué cia ‘ngudi ban”, “tén, dia chi, ma sO
thué cia ngudi mua”: ghi tén diy du hoic tén v1ct tit'theo gidy chimg nhén ding
ky kinh doanh, déng ky thué. :

Trudng hop t chic bénhéng 6 don vi tryc thude c6 mé sé thué truc tiép
ban hang thi ghi tén, dia qhi, md s6 thué cua don vi true thude. Trudong hgp don vi
truc thude khdng c6 ma s6 thué thi ghi mA& so thué cia tru s& chinh.

Trudng hop khi ban hang héa, cung {mg dich vu tir 200.000 dbng trd 1én
m51 lé.n ngudi mua khong 1ay héa don hodc khdng cung chp tén, dia chi, ma sb
thué (neu co) thi van phai l4p hoa don va ghi 15 “ngudi mua khong 14y hoa don”
hodic “ngudi mua khéng cung cip tén, dia chi, mé sb thué”.

Riéng d6i VO‘l cac do‘n ~vi ban 1& xing dau, néu ngudi mua khong yéu ciu
14y hoa don, cubi ngay don vi phai lap chung mét hoa don cho tdng doanh thu
ngudi mua khéng 14y hod don phét sinh trong ngay.

¢) Tiéu thirc “S6 thir ty, tén ‘hang hoa, dich vy, don vi tinh, s6 luong, don
gid, thanh tién”: ghi theo thir tr tén ha.ng héa, dich vy ban ra; gach chéo phan bo
tréng (néu c6). Trudng hop hod don tir in hodic hoa don dit in duoc lap bang may
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tinh néu cé phffm con tréng trén hoa don thi gach chéo bﬁng bat muce, loai muc
khdng phai, khéng sir dyng muc do.

Trudng hop ngudi ban quy dinh ma hang ho, dich vu dé quan Iy thi khi ghi
hod don phai ghi ¢4 mé& hang ho4 va tén hang hoa.

Cac loai hang hod cén phai ding ky quyén st dung, quyén s hiru thi phéi ghi
trén hoa don céc loai sb hiéu, ky hiéu dic trung clia hang hod ma khi déng ky phép
luét cé yeu chu. Vi du: sb khung, s6 may cia 6 t5, md t6; dia chi, cip nha, chidu
dai, chigu rong, sb ting ciia ngbi nha hoic cin hd..

Cac loai hang ho4, dich vy déc thi nhu di¢n, nude, dién thoai, xéng déu,
bao hiém...dwgc bén theo ky nhit dinh thi trén hod don phéi ghi cu thé kj cung
cAp hang hod, dich vu.

d) Tiéu thirc “ngudi ban hang (ky, déng diu, ghi 15 ho tén)”

Tru‘cmg hop thi truong don vi khong ky vao tiéu thirc ngudi ban hang thi
phai cé gidy uy quyen cua thu trudng don vi cho ngudi tryc tlep ban ky, ghi r6 ho
tén trén héa don va déng diu cia td chitc vao phia trén bén tréi cta t& héa don.

&) Tiéu thirc “ngudi mua hang (ky, ghi 16 ho tén)”
Riéng d6i véi viéc mua hang khéng trirc t1ep nhu: Mua hang qua dién thoai,

‘qua mang, FAX thi ngudi mua hang khéng nhit thiét phai ky, ghi 15 ho tén trén

hoa don. Khi 14p hod don tai tiéu thirc “ngudi mua hang (ky, ghi 18 ho tén)”,
ngudi ban hang phai ghi rd 14 ban hang qua dién thoai, qua mang, FAX.

e) Pdng tidn ghi trén hod don
Bdng tién ghi trén hoa don 1a déng Viét Nam.

Trudng hop ngudi bén duge ban hang thu ngoai t¢ theo quy dinh ciia phép
luat, tng sb tién thanh toén duge ghi bang nguyén t¢, phan chit ghi béng tiéng
Viét.

Vi du: 10.000 USD - Mudi nghin d6 la M§. |

Ngudi ban ddng thoi ghi trén hoa don ty gia ngogi t& voi dbng Viét Nam
theo ty gia giao dich binh quan clia thi trudong ngoai ¢ lién ngan hang do Ngén
hang Nha nude Viét Nam cong bé tai thoi didm 14p hod don.

Trudmg hop ngoai t€ thu vé 14 loai khéng cé ty gia véi ddng Viét Nam thi
ghi ty gid chéo vdi mét loai ngoai t& duge Ngan hang Nha nuéc Vit Nam cong
bo ty gia.

Huémg din 14p héa don ban hang héa, dich vu trong mdt sb trudmg hop
thue hién theo Phu luc 4 ban hanh kém theo Théng tu nay.

Piéu 15. Uy nhiém lip héa don
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1. Ngudi ban hang dugc Gy nhiém cho bén thir ba 18p hod don cho hoat
dong ban hang ho4,.djch vu. Héa don duoc Gy nhiém cho bén thit ba 1ip vin phai
ghi tén don vi ban 14 don vi ty nhiém vi déng déu don vi Uy nhi¢m phia trén bén
trai chia t& hoéa don (tredmg hop héa don ty in duge in tir thiét bi ciia bén dugc uy
nhi¢m hodc héa don dién tir thi khong phai dong déu ciia don vi ity nhiém). Viéc
Uy nhiém phai dwoc xé4c dinh bing vin ban giita bén iy nhiém va bén nhan ty
nhiém.

2. Néi dung vin ban iy nhiém phai ghi diy dii cac thong tin vé hod don Gy
nhi¢m (hinh thirc hoa don, loai hoa don, ky hidu hoa don va sb luong hoé don (tir
s6... dén s6...)); muc dich Gy nhiém; thdi han uy nhiém; phuong thirc giao nhén

hoc phuong thitc cai dit hoa don Gy nhiém (néu 13 ho4 don ti in hodc hod don
dién tir); phurong thic thanh todn hoa don tty nhiém.

3. Bén Uy nhiém phéi 14p thong bao ty nhiém c6 ghi diy du cic théng tin

_' vé ho4 don uy nhiém, muyc dich uy nhiém, th&i han Gy nhiém dya trén van ban uy
nhiém d3 ky ket, co tén, chit ky, dau (n€u cd) cua dai dién bén Gy nhiém cho bén

nhén ty nhiém. Théng béo iy nhiém phai dugc giri dén co quan thue quan ly trye
tiép bén Gy nhiém va bén nhan Gy nhiém, chiam nhat la ba (03) ngay trudce khi bén
nhin uy nhiém lap hoa don..

4. Bén nhin Gy nhiém phai niém yét thdng béo ty nhiém tai noi ban hang
ho4, dich vu dugc ty nhiém 14p hod don de ngudi mua hang hoa, dich vu duge
biét.

5. Khi hét thoi han ty nhi¢m hofc chém dit truéc han Gy nhiém lap hoa
don, hai bén phai xéc dinh bang vin ban va bén nhén Uy nhi¢m phai thio g& ngay
cac théng bdo di ni€m yét tai noi ban hang hoa, dich vu.

6. Bén iy nhiém va bén nhén 1y nhiém phai tdng hop bao cdo dinh ki viéc
str dung céc hod don iy nhiém. Bén uy nhiém phai thuc hién bao cdo sir dung hod
don (trong @6 cé cic hoa don uy nhiém) hang quy theo huéng din tai Thong tu
nay. Bén nhan uy nhiém khong phai thuc hién théng bao phat hanh hoa don uy
nhiém va bio cdo tinh hinh str dung hoa don uy nhiém.

Ditu 16. Ban hang hoa, dich vu khéng béit budc phai lap héa don

1. Ban hang ho4, dich vy cé téng gi4 thanh todn dudi 200.000 ddng mdi lan
thi khéng phai 14p héa don, trir trzdng hop ngudi mua yéu cau 1ap va giao héa
don.

2. Khi ban hang héa, dich vy khéng phai 14p héa don huéng din tai khoan 1
Diéu nay, nguoi ban phai 14p Bang ké ban 1é hang héa, dich vu. Bang ké phai c6
tén, ma sb thué va dia chi cta ngu'orl ban, tén hang ho4, dich wy, gié tri hang ho4,
dich vu ban ra, ngay 13p, tén'va chit ky nguoi lap Béng ké. Trudng hop ngudi ban
ndp thué gia tri gia ting theo phuong phap khau trir thi Bang ké ban lé phai cé
tiéu thirc “thué sudt gia tri gia tang” va “tién thué gid trj gia tang”. Hang hoa, dich
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vu ban ra ghi trén Bang ké theo thir tu ban hang trong ngay (mau s6 5.7 Phu luc 5
ban hanh kém theo Thdng tu nay). ,

3. Cubi méi ngay, co s& kinh doanh 1ap mot hod don gia tri gia tdng hodc héa
don ban hang ghi s6 tién ban hang ho4, cung umg dich vy trong ngay thé hién trén
dong tong cong cha bang ké, ky tén va giir lién giao cho nguorl mua, cac lién khéc
ludn chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hod don nay
ghi 1a “ban 1é khdng giao hoa don”.

Pi¢u 17. Lap hoa don khi danh myc hang hoa, dich vu nhidu hon sb
dong ciia mdt s6 hoa dom

Trudng hop khi ban hang hoa, dich vu néu danh myc hing héa, dich vu
nhiéu hon sb dong ciia mdt s6 héa don, ngudi ban hang ¢6 thé 1ap thanh nhidu hoa
don hodc lua chon mét trong hai hinh thirc sau:

1. Ngudi béan hang ghi lién tiép nhiu so hoé don. Dong ghi hang hoa cuo1
cing clia s0 hod don trudc ghi cym tir “tiép sb sau” va dong ghi hang hoa déu sb
hod don sau ghi cum tir “tlep 50 truéc”. Céc hoa don liét ké du cac mat hang theo
thr ty lién tyc tir hod don nay den hoé don khéc. Thong tin ngudi ban, théng tin
ngudi mua duoc ghi ddy da & sé hoa don dhu tién. Chit ky va déu ngudi ban (néu
co), chir ky ngudi mua, gid thanh toan, phuy thu, phi thu thém, chiét khiu thuong
mai, thue gi4 tri gia ting duge ghi trong hod don cudi cung va gach chéo phén con
trong (néu co).

Truong ho:p co s& kinh doanh s\ dung héa don tu in, viéc 1dp va in héa don
thuc hién truc tiep tu phin mém va sb lugng hang héa, dich vu ban ra nhleu hon
sb dong ctia mét trang héa don, Cuc thué xem xét timg truong hop cu thé de chép
thuin cho co s& kinh doanh duge sir dung hoa don nhleu hon mét trang néu trén
phan dan cla trang sau cua hoa don c6 hién thi: ciing sé hoa don nhu cia trang
déu (do hé théng may tinh cap fur dong), clng tén, dia chi, MST ctia ngudi mua,
ngudi ban nhu trang dau; cling mau va ky hiéu héa don nhu trang d4u; kém theo
ghi chd bing tiéng Viét khong dau “tiep theo trang truoc — trang X/Y” (trong dé X
12 sb thi tur trang va Y 12 tdng s trang cila héa don d6).”

2. Ngudi ban hang dugce sit dung bang ké dé liét ké cac loai hang hoa, dich
vu d3 ban kém theo hoa don.

a) N6i dung ghi trén hoa don

Hoéa don phai ghi rd “kém theo bang ké sb..., ngay..., thang.... nim...”. Muc
“tén hang” trén héa don chi ghi tén goi chung ciia mét hang.

. Cac tiéu thitc khéc ghi trén hoa don thuc hién theo hudng dan tai khoan 2
Pieu 14 Thong tu nay.

b) Noi dung trén bang k&
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Bang ké do ngudi ban hang ty thiét ké phit hop véi dac diém, miu m4,

- chiing loai cuia cac loai hing héa nhung phai ddm bao cac ndi dung.chinh nhu sau:

+ Tén nguoi ban hang, dia chi lién lac, mi so thué

+ Tén hang, s6 luong, don gia, thanh tién. Trudng hop ngudi ban hang nop
thue gia tri gia ting theo phirong phap Kkhéu trir thi bang ké phai c6 tiéu thic “thué
suét gia tri gia tang” “tién thué gia tri gia ting”. Téng cong tién thanh to4n (chua
c6 thué gia tri gia ting) ding véi sb tién ghi trén hoa don gia tri gia ting.

Béng ké phai ghi 15 “kém theo héa don s... Ngy... thang.... nim” va cb
day @u cac chir ky clia ngudi ban hang, chit ky clia ngudi mua hang nhu trén hoa
don. )

 Truong hop bang k& c6 hon mét (01) trang thi cac bang ké phai dugc danh
s0 trang lién tuc va phai déng dau giap lai. Trén bang ké cubi cung phai c6 day dua
chit ky ctia ngudi ban hang, chit ky ctia ngudi mua hang nhir trén hoa don.

S6 bang ké phét hanh phi hop véi s6 lién héa don. Bang ké dugc luu giir
cung vai hoéa don dé co quan thué kiém tra, doi chieu khi can thiét.

Ngudi ban hang va ngudi mua hang thyc hién quan ly va luu gitr bang ké
kém theo héa don theo quy dinh.

- Piéu 18. Xir Iy ddivéihod don 83 lap -

1. Truorng hop lép héa don chua g1ao cho nguoi mua, néu phat hién hoa
don 14p sai, ngudi ban gach chéo cac lién va luu giit so hoa don 14p sai.

2. Trudng hgp hdéa don da ldp va giao cho ngu’b’i mua nhimg chua giao
hang héa, cung ung dich vu hodc hoa don di lap va giao cho nguoi mua, ngudi
ngudi ban va ngudi mua chua ké khai thué néu phat hién sai phai hity bo, ngudi
ban va ngudi mua lgp bién bén thu héi céc 1ién cua sé hoa don d3 13p sai. Bién
ban thu hbi ho don phai thé hién duoc Iy do thu hdi hod don. Ngudi ban gach
chéo cac lién, luu giit s6 hoa don 14p sai va l4p lai héa don méi theo quy dinh.

3. Truong hop héa don @i lép va giao cho nguoi mua, d& giao hang hoa,
cung tmg dich vu, ngudi ban va ngudi mua da ké khai thué, sau d6 phat hién sai
s6t thi ngurdi ban va ngudi mua phai lap bién ban hodic ¢6 thoa thuén bing vin ban
ghi rd sai s6t, ddng thoi ngudi ban 14p hod don diéu chinh sai sét. Hoé don ghi 15
didu chinh (ting, gidm) s lugng hang hod, gid ban, thué suat thué gid trj gia
tang..., tién thué gi4 tri gia ting cho hoa don sd..., ky hiéu... Can cit vao hoa don
diéu chinh, ngudi ban va ngudi mua ké khai diéu chinh doanh s mua, ban, thué
dAu ra, diu vao. Hoé don didu chinh khéng dwoc ghi s6 4m (-).

4, Huéng dén xir Iy d6i voi hoa don di 1ap trong mdt s trudmg hop cu thé
thuc hién theo Phu luc 4 ban hanh kém theo Théng tur nay.

Piéu 19. Xir Iy héa don trong cac trudng hop khdng tiép tuc sir dung
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1. Té chirc, hd, ca nhan théng bao véi co quan thué ho4 don khong tiép tuc
sit dung trong céc trudng hop sau: - - s

a) T chirc, ho, c4 nhén duge co quan thué chép thusn ngung sir dung ma
sb thué (con goi 1a déng ma s6 thué) phai dimg viéc sir dung céc loai héa don da
théng béo phit hanh con chua sir dung.

b) Tb chirc, ho, ca nhan phat hanh loai héa don thay thé phai dimg st dung
cac s6 héa don bi thay thé con chua sir dung.

¢) Té chirc, hd, cé nhén kinh doanh mua hda don cia co quan thué khéng
tiép tuc sir dung thi td chire, hd, c4 nhian mua héa don phéi tién hanh hiy hoéa don
theo hudng din tai Pidu 27 Théng fu nay.

d) Ho4 don mét, chay, hong theo huéng dan tai Diéu 22 Théng tu nay.

2. Co quan thué quan 1y tryc tiép c6 trdch nhiém thong béo hét gia tri sit
dung ctia cac hba don sau: :

- Ho4 don khéng tiép tuc sir dung do tb chire, hd, cé nhén thong béo vdi co
quan thué thudc cc trudng hop néu tai khoan 1 Diéu nay.

- Hoa don chura 14p ma td chirc, hd, c4 nhin kinh doanh bo trdn khoi dia chi
kinh doanh ma khéng thdng bao vé1 co quan thué;

- Héa don chua 14p cia t6 chirc, hg, ca nhan trr y ngimg kinh doanh nhung
khong théng bao vdi co quan thug;

r L] ) l( b3 I‘\ L4 ~ r ‘ ~ r l -
- Héa don mua clia co quan thué ma t6 chirc, hd, c¢a nhan c¢6 hanh vi cho,
ban.

Diéu 20. Sir dung hoa don bit hop phap

Sa dung ho4 don bit hop phép 14 viéc st dung hoé don gia, hoa don chua
cé gié tri st dung, hét gia trj st dung. .

Hoa don gia 13 hoa don dugc in hodc khéi tao theo mau héa don di dugce
phét hanh cta to chirc, ¢4 nhan khac hoic in, khéi tao tring sb ciia cling mét ky
hiéu hoa don.

Ho4 don chua c6 gia trj sir dung 13 ho don d3 dugc tao theo huéng dén tai
Thoéng tu nay, nhung chua hoan thanh viéc théng bao phat hanh.

Ho4 don hét gia tri sir dung 13 hoé don da 1am du thu tyc phét hanh nhumg
t6 chirc, ca nhin phat hanh théng bao khong tiép tuc st dung nifa; cac loai hoa
don bi mét sau khi da thong béo phat hanh duoc tb chirc, c4 nhén phat hanh bao
mét véi co quan thué quan ly tryre tiép; hod don ctia céc t chirc, c4 nhan di ngimg
str dung ma s6 thué (con goi 1a déng ma sb thué).
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Diéu 21. Si dung bit hop phap hoa don

1. St dung bét hop phép hod don 1a viéc lap khong hoé don; cho hosic ban
hoa don chura lap dé t5 chirc, c4 nhan khac 13p khi ban hang hod, cung timg dich
vu (trir cac trudmg hop duge st dung hod don do co quan thué bén hodc cap va
trudng hop dugce ty nhiém 1ap hoéa don theo hudng dén tai Thong tu ny); cho
hodc ban hoé don 4 13p dé t& chirc, c4 nhan khéc hach toan, khai thué hodc thanh
toan v6n ngén sach; 1ap hoa don khéng ghi diy du céc ndi dung bét budc; 1ap hoa
don sai 1éch néi dung gitta cic lién; dung hoa don ctia hang ho4, dich vu nay dé
chimg minh cho hang hoa, dich vu khac.

2. Mt sb trudng hop cu thé dirge xéc dinh 14 st dung bt hop phéap héa
don:

- Héa don c6 ni dung dugc ghi khéng c6 thue mét phan hogc toin bd.

- Str dung hoa don ciia t6 chirc, ca nhin khéc d& bén fa, d& hop thic hod
hang hod, dich vu mua véao khéng c6 chimg tir hodc hang ho4, dich. vu ban ra dé
gian 1an thué, dé ban hang hoa nhung khéng ké khai nép thué.

- St dung hoa don cia td chirc, c4 nhin khic dé ban hang hod, dich vu,
nhl.rng khéng ké khai nép thué, gian 14n thué; dé hop thirc hing hod, dich vu mua
vao khéng c6 chimg tir.

- Ho4 don cé su chénh 1&ch vé gi tri hang ho4, dich vu hodc sai 1éch céc
tidu thirc bit budc giira cc lién ciia hoa don.

- Sir dung hod don ban hang ho4, dich vu ma co quan thué, co quan céng an
va cdc co quan chuc ning khéc d4 két luin 14 sit dung bit hop phép héa don.

Diéu 22. Xir Iy trong tridmg hop mét, chay, héng hoa don

1. Té chirc, hd, c4 nhan kinh doanh néu phat hién mét, chay, hong héa don
da 1ap hodic chua 18p phai 13p bédo céo v& viéc mét, chay, hong va théng bao véi co
quan thué quan ly truc tiép (mAu sb 3.8 Phu lyc 3 ban hanh kém theo Thong tu
nay) cham nhét khéng qua nam (05) ngay ké tir ngay xay ra viéc mét, chay, hong
hoéa don. Trudmg hop ngay cudi cling (ngay thir 05) tring véi ngdy nghi theo quy
dinh cua phap lut thi ngay cudi ciing ciia thoi han duoc tinh 14 ngay tiép theo cia
ngay nghi do.

2. Trudng hop khi ban hang héa, dich vu ngu'0'1 ban dd 13p hoa don theo
dung quy dinh nhu'ng sau dé nguoi ban hodc nguo'l mua lam mét, chay, héng lién
2 hoa don ban goc d3 14p thi ngudi ban va ngudi mua 18p bién ban ghi nhin sy
viéc, trong bién ban ghi 15 lién 1 clia hda don ngudi ban hang khai, ndp thué trong
thang nao, ky va ghi 6 ho tén ctia ngudi dai dién theo phap ludt (hodc ngudi dugc
iy quyén), déng diu (néu co) trén bién ban va ngudi ban sao chup lién 1 cia héa
don, ky x4c nhén cia ngudi dai dién theo phap luit va déng déu trén ban sao héa
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don dé giao cho ngudi mua. Ngudi mua duge sit dung héa don ban sao c¢d ky xac

~nhan, déng dau (néu cé) cia ngudi ban kém theo bién ban vé viéc mat, chay, hong.

lién 2 héa don @€ lam ching tir ké toan va ké khai thué. Ngudi ban va ngudi mua
phai chiu trach nhiém vé tinh chinh xac cta viéc mat, chéy, hong hoa don.

Truong hop mét, chay, hong hoa don lién 2 d4 sir dung c6 lién quan dén
bén thir ba (vi du: bén thir ba 13 bén van chuyén hang hodc bén chuyen hoa don)
thi cin ot vao viéc bén thir ba do ngudi ban hodic ngudi mua thué dé x4c dinh
trach nhiém va xir phat ngudi ban hodc ngudi mua theo quy dinh.

Diéu 23. Sir dung hoa don ciia ngudi mua hang

1. Nguoi mua dugc sir dung héa don hop phép theo quy dinh phap luat dé
chimg minh quyen su dung, quyén s hitu hang héa, dich vu; huéng ché do
khuyén mai, ché d¢ hau mai, x0 sb hoc dugc bdi thudmg thiét hai theo quy dinh
ctia phap luat; duge ding dé hach toan ké toan hoat d¢éng mua hang héa, dich vu
theo quy dinh cua phap luat vé ké toan; ké khai céc loai thué; ding ky quyén sir
dung, quyén s& hiru va dé ké khai thanh toén vbn ngan sich nha nudc theo céc
quy dinh ctia phap luat.

2. Héa don dugce sit dung trong céc trudng hop tai khoan 1 phai la:

- Héa don mua hang hod, dich vy ban goc lién 2 (lién glao khach hang), trir
cac truong hop néu tai khoan 1 Diéu 4 va Diéu 22 Théng tu nay.

- Héa don ghi ddy di cac chi tiéu, ndi dung theo quy dinh va phai nguyén
ven. ’

- S6 liéu, chit viét, danh may hoc in trén héa don phai 13 rang, day 4o,
chinh x4c theo ding quy dinh, khdng bj tay x6a, stra chira.

- Héa don khéng thudc cac trudmg hop néu tai Didu 20 va Diéu 21 Théng

tur ndy.

Chuong IV
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN

TRONG QUAN LY, SUDUNG HOA PON

Didu 24. Quyén va nghia vu cia té chirc, hd, cA nhin ban hang héa,
dich vu

1. T4 chirc, ho, ca nhén ban hang héa, dich vu ¢é quyén:

a) Tao hoa don tur in, hoé don dt in d& sir dung néu dap émg da céc diéu
kién theo huréng dan tai Thong tu nay;
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b) Mua hoéﬁon do Cuyc Thué phét hanh néu thude dbi tugng duge mua hoa
don theo hudng dan tai Thong tu nay; ,

¢) Sir dung hoéa don hop phap dé phuc vu cho c4c hoat déng kinh doanh;

) d) Tir chéi cung cép cac sb ligu vé in, phat hz‘mh, stt dung hoa don cho céac
to chic, cd nhdn khéng cé thim quyén theo quy dinh cua phap lujt;

d) Khiéu kién céc t§ chirc, c4 nhin cé hanh vi xAm pham céc quyén tao,
phat hanh va sir dung héa don hop phap.

2. Té chirc, ca nhan ban hang héa, dich vu c6 nghia vu:
a) Quan ly cac hoat dong tao héa don theo huéng dan tai Thong tu nay;

b) Ky hop ddng dit in héa don véi cac td chirc nhén in c6 di didu kién
hudng dén tai khoan 4 I—)leu 8 Thong tu nay trong trudmg hop dit in héa don; ky
hop dbng mua phan mém ty in hod don voi cic td chirc cung ¥mg phin mém da
diéu kién huong dén tai khoan 3 Piéu 6 Théng tu nay trong trudng hep sir dung
hoé don tu in;

c¢) Lap va giri Thong bao phét hanh héa don theo quy dinh;

d) Lap va giao héa don khi ban hang héa, dich vu cho khéch hang, trir
trudng hop khong bat bude phai 1ap héa don theo hudmg dan tai Thong tir nay;

d) Thuong xuyén tu kiém tra viéc sir dung héa don, kip thdi ngan ngira céc
biu hién vi pham;

e) Bdo céo tinh hinh sir dung héa don cho co quan thué quan Iy trye tiép
theo hudng dén tai Diéu 25 Théng tu nay.

Diéu 25. Bio cdo tinh hinh sir dung ho4 don

Hang quy, t5 chirc, hd, c4 nhén ban h?ang hod, dich vu (trir dbi tuong duoc
co quan thué cap hoéa don) c6 trach nhiém ndp béo céo tinh hinh sit dung hod don
cho co quan thué quén 1y tric tiép. B4o céo tinh hinh sir dung hoé don Quy I nfp
chim nhit 13 ngay 30/4; quy Il nép chim nhét 13 ngay 30/7, quy I ngp chém
nhit I3 ngay 30/10 va quy IV ndp cham nhét 12 ngay 30/01 cia nim sau (miu sb
3.9 Phu luc 3 ban hanh kém theo Thong tir nay).

Té chirc, hd, c4 nhan ban hang hoa, dich vu c¢6 trach nhiém ndp bdo cdo
tinh hinh st dung hoa don khi chia, tich, sip nhép, giai thé, phé4 san, chuyén ddi
s¢ hifu; giao, ban, khodn, cho thué doanh nghiép nha nuéc cling véi thoi han ndp
hd so quyét todn thué.
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Trudng hop tb chirc, ho, c4 nhan chuyen dia diém kinh doanh dén dia ban
khéc dia-ban co- -quan thué dang quan ly truc tiép thi phai-ndp béo cdo tinh hinh sir
dung ho4 don véi co quan thué noi chuyén di.

Hoéa don thu cuée dich vu vién théng, hoa don tién dién, héa don tién nuc’rq,
hoéa don thu phi dich vy ctia cic ngan hang, vé vén tai hanh khach cua cac don vi
van tai, cac loai tem, vé, thé va mot s6 truong hop khac theo hudng din cua B§
Tai chinh khong phai bédo cdo dén timg sé hod don ma bdo cdo theo sé Iugng
(tbng so) hoé don. Co 53 kinh doanh phai hoan toan chju tréch nhiém truéc phap
1uat ve tinh chinh X4c cua sb lugng hoa don con ton dau ky, tbng sb di sir dung,
téng so X04 bo, mét, huy va phai dam bao cung cép duge sb liéu hod don chi tiét
(tir sB...dén s6) khi co quan thué yéu ciu.

Piéu 26. Lwu trit, bao quan hoa don

1. Hoé don ty in chua ldp dugc luu trit trong hé théng méy tinh theo ché d6
bao mét thong tin.

2. Hoa don dit in chua l4p dugc luu trix, bio quéan trong kho theo ché d
Iru trit bdo quan chimg tir ¢6 gid.

3. Hod don d4 14p trong cac don vi ké toan dugce luu trit theo quy dinh luu
trit, bdo quan chimg tir ké toan.

4. Ho4 don da lap trong cac td chic, hé, c4 nhén khéng pha1 1a don vi ké
toén dugc luu trir va bao quan nhur t3i san riéng ciia td chirc, hd, c4 nhan do.

Piéu 27. Hiily hoa don

1. Hoéa don dugc xac dinh dd hay

- Héa don in thit, in sai, in tring, in thira, in hong; cac ban phim, ban kém
va cac cdng cu c6 tinh ning tuong ty trong viéc tao héa don dit in duge xac dinh
dad hity xong khi khéng con nguyén dang cia bt ky mét t& hod don nio hoic
khong con chit trén t& hoa don dé& c6 thé 1ap ghép, sao chup hodc khdi phuc lai
theo nguyén ban.

- Hod don tir in dirge xac dinh dd hily xong néu phén mém tao ho4 don
dugc can thiép dé khdng thé tiép tuc tao ra hod domn.

2. Céac truong hop hily héa don

.a) Hoa don dit in bi in sai, in tring, in thira phai duoc hity trude khi thanh ly
hop dong dat in hoa don.

b) T chirc, hd, c4 nhin cé hoa don khéng tiép tuc st dung phai thyc hién
huy hoé don. Thoi han huy hoa don cham nhét 13 ba muoi (30) ngay, ké tir ngay
thong bao voi co quan thué. Trudmg hop tb chirc, hd, c4 nhin con luu gifr hod don
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thude céc trudng hop co quan thué da thong bao hét gia tri sir dung, thoi han huy
ho#.don cham nhét 13 mudi (10) ngay ké tir ngay co quan thué thong bao hét gid .
tri sir dung hoic tir ngay tim lai duge hoé don 44 mét.

c) Céc loai hod don da 1ap ca céc don vi ké toan dugc hiy theo quy dinh
ctia phap Iujt vé ké toan.

d) Céc loai hoa don chua 14p nhung 14 vat chimg cta cdc vy én thi khdng
hity ma duge xit Iy theo quy dinh ca phép luét.

3. Hity héa don ciia td chirc, hd, c4 nhén kinh doanh

a) Té chirc, hd, c4 nhan kinh doanh phai 14p Bang kiém k& hoa don cén
huy.

b) Tb chirc kinh doanh phai thanh 13p Hoi dong hiy hoé don. Hoi ddng huy
ho4 don phai cé dai dién lanh dao, dai dién bé phén ké todn céia td chirc.

H0, c4 nhén kinh doanh khéng phai thanh 1ap Héi dng khi hity hoa don.

¢) Céc thanh vién Hoi ddng hiy hoa don phai ky vao bién ban huy héa don
va chiu trach nhiém trudce phap ludt néu c6 sai sét.

d) Hé so hity hoa don gom:

- Quyét dinh thanh 13p H&i déng hity hod dom, trir trudng hop hg, ca nhan
kinh doanh;

- Bang kiém ké ho4 don chn huy ghi chi tiét: tén héa don, ky higu mau so
héa dom, ky higu héa don, sb lugng hoa don huy (tir s6... dén sb... hodc ké chi tiét
timg s& hoa don néu sb hoa don cin huy khéng lién tuc);

- Bién ban hty h6a don;

- Théng béo két qua hiy hoa don pha1 c6 néi dung: loai, ky hiéu, sb luorng
héa don hiy tir sb... dén sb, 1y do hity, ngay gid htiy, phwong phap hity (miu s6
3.11 Phu luc 3 ban hanh kém theo Thdng tir ndy).

Hb so hity héa don dugc luu tai tb chic, h6, c4 nhan kinh doanh sir dung
héa don. Riéng Thong bao két qua hiy hoé don dugc 1ép thanh hai (02) ban, mot
ban luu, mdt ban giri dén co quan thué quan 1y truc tiép chdm nhét khéng qua
nim (05) ngay ké tir ngay thuc hién huy hoa don.

4. Hity hoa don clia co quan thué

Co quan thué thuc hién hiy hoé don dp Cuc thué djt in d4 thong béo phat
hanh chwra ban hoic chua cap nhung khong tiep tuc sir dung.
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Téng cuc Thué ¢6 trch nhiém quy dinh quy trinh huy hod don do Cyc thué
dat in. . e

Chuong V
XU PHAT VI PHAM HANH CHINH VE HOA PON
Diéu 28. Xir phat vi pham hanh chinh vé hoa don

Viéc xir phat vi pham hanh chinh v& hoé don thyc hién theo quy dinh tai
Luét Xit ly vi pham hanh chinh, Nghj dinh ctia Chinh phti quy dinh xit phat vi
pham hanh chinh trong linh vyuc gia, phi, 1¢ phi va ho4 don va c4c vin ban huéng
dén thi hanh.

Pidu 29. Thim quyén xir phat vi pham hanh chinh vé héa don

'Thim quyén x&r phat vi pham, hanh chinh v& héa don thyc hién theo quy
dinh tai Ludt Xir Iy vi pham hanh chinh, Nghi dinh ctia Chinh pht quy dinh xtir
phat vi p~he_un hanh chinh trong linh vuc gia, phi, 1& phi va hoa don va cac véan ban
hudng dan thi hanh.

Chuong VI
KIEM TRA, THANH TRA VE HOA PON.
Piéu 30. Kiém tra viéc in, phat hanh, quan 1y, sir dung ho4 don
1. Kiém tra tai tru sé co quan thué

a) Co quan thué thye hién kiém tra viéc in, phat hanh, quan 1y, sit dung hoa
don trén bao cdo tinh hinh sir dung héa don cia céc tb chirc, hd, c nhén.

b) Trudmg hop co quan thué qua k1em tra phét hién c6 dau hiéu vi pham
trong thoi han ndm (05) ngay lam viée ké tir ngay phat hién, co quan thué c6 van
ban yéu céu td chirc, hd, ¢4 nhéan béo céo giai trinh.

2. Kidm tra hod don tai tru s& ctia té chitc, hd, ¢4 nhan str dyung héa don

a) Trudmg hop td chirc, hd, ca nhan khdng giai trinh hodc giai trinh khong,
thoa dang, co quan thué ban hanh quyét dinh kiém tra hoé don tai tru s& ciia to
chirc, cé nhén.

b) Noi dung kiém tra hoa don duge quy dinh cu thé trong quyet dinh kiém
tra tai try s¢ hogc diém bén hang ctia don vi gdm: cin clr phép Iy dé kidm tra; dbi
tuong kiém tra; ndi dung, pham vi kiém tra; thoi gian t1en hanh kiém tra; trudéng
doan kiém tra va cac thanh vién cia doan kiém tra; quyén han va trich nhiém cia
doan kiém tra va déi tuong kiém tra.

¢) Thi truéng co quan thué quan ly truc tlep td chirc, ho, c4 nhan ra quyet
dinh kiém tra va chiu trach nhiém vé quyét dinh kiém tra.
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d) Cham nhét 13 nim (05) ngay lam vigc ké tir ngay ky quyét dinh, quyet

dinh kiém-tra hoa-don tai tru s& cla t& chic, hd,-c4 nhan- -phéi dugc giri cho o

chuc, hd, c4 nhén. Trong thoi gian ba (03) ngay lam viéc ké tir ngay nhan duge
quyét dinh kiém tra hoa don hodc. trude thoi diém tién hanh kidm tra hoa don tai
tru sd t chirc, hd, ca nhan, néu td chirc, hd, ca nhan chimg minh dugc viée lap,
phét hanh, st dung hoa don ding quy dinh thi Thu truéng co quan thué ra quyét
dinh bai bé quyét dinh kiém trahod don.

d) Viéc kiém tra phai dwoc tién hanh trong thoi han mudi (10) ngay lam
viée ké tir ‘ngay ¢o quan thué ban hanh quyét dinh kiém tra. Trudng hop khi nhan
dugc quyet dinh kiém tra hoé don, td chirc, hd, ca nhan dé nghi hodn thdi gian
tién hanh kiém tra thi phai c6 van ban giri co quan thué néu 5 1y do va thdi gian
hofin d& co quan thué xem xét quyet dinh. Trong th&i han ndm (05) ngay 1am viéc
ké tir ngdy nhan dugc vén ban de nghi hoan thi gian kiém tra, co quan thué thng
béo cho t6 chirc, hd, ca nhan biét vé viée chip nhan hay khéng chap nhan vé viée
hoén thdi gian kiém tra.

Thoi gian kidm tra ho4 don tai tru s, cira hang cua td chirc, hd, ¢4 nhan
khéng qué nam (05) ngay lam viéc ké tir ngay bét dau kiém tra. Trong truong hop
cin thiét Thi trwdng co quan thué cb thé gla han thdi gian kiém tra mot 14n, thoi
gian gia han khéng qua nam (05) ngay lam viéc.

. Trong th&i han nam (Oﬁj ngdy lam viéc ké tir ngay két thiic kiém tra, doan
kiém tra phai 14p Bién ban kiém tra. -

T4 chirc, hd, cé nhan bj kifm tra dugc quyén nhén bién ban kiém tra hoéa
don, yéu cau giai thich nji dung Bién ban ki€m tra va bao luu y kién trong Bién
ban kiém tra (n€u co).

e) Xur Iy két qua kiém tra.

- Cham nhét nam (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra voi t6
chu:c ca nhan bi kiém tra, truéng doan kiém tra phai bio cio ngu'm ra quyet dinh
kiém tra v& két qua kiém tra. Trudmg hop phét sinh hanh vi vi pham phai xir phat
vi pham hanh chinh thi trong théi han khéng qua muoi (10) ngay lam viéc ké tir
ngay ky bién ban, Thi truong O quan thué pha1 ra quyét dinh xur phat vi pham
hanh chinh. T4 chirc, ho, ca nhan bi kidm tra c6 nghia vu chdp hanh quyét dinh xir
1y két qua kiém tra .

_ - Trudng hop qua kiém tra phat hién hanh vi vi pham vé quan ly, sit dung
héa don din dén phai xir 1y v& thué thi tuy theo tinh chét, mirc d6 vi pham ma co
quan thué ban hanh quyét dinh kiém tra, thanh tra v& thué theo quy dinh ctia Luat
Quan Iy thué, Luét Thanh tra va quy trinh kiém tra, thanh tra vé thué.

Diéu 31. Thanh tra v& hoa don
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Viéc thanh tra v& hod don duoc két hop véi viée thanh tra chap hanh phap
lujt thué tai try s& ngudi ndp thué.

Chwong VII
TO CHUC THUC HIEN

Didu 32. Hiéu lwc thi hanh

1. Thong tw ndy cé hiéu luc thi hanh tir ngay 01 thing 7 nim 2013. Bii bd
Théng tir s6 153/2010/TT-BTC ngay 28/9/2010, Thong tir s6 13/2011/TT-BTC
ngdy 08/2/2011 sira dbi, bd _sung Thong tu s& 153/2010/TT-BTC ngay 28/9/2010.
Céc ndi dung huéng din vé hoa don tai cac van ban trude déy trai voi Théng tu
nay deu bii bo. C4c vin ban huéng din khic vé héa don khéng trai v4i Thong tu
ndy van con hiéu luc thi hanh.

2. Théng ti nay gdm 5 Phu luc, céc phu luc tir phy luc 1 dé&n phu luc 4 ¢é
tinh bat budc, phu luc 5 ¢6 tinh chit tham khao (khdng bit budc).

Piéu 33. Trach nhiém thi hanh

1. Co quan thué cic cip c6 trach nhiém phd bién, huéng din céc té chir,
h@, ca nhén kinh doanh, khéng kinh doanh va ngudi mua hang hoa, dich vu thuc
hién theo ndi dung Théng tir nay, kiém tra va xir Iy céc vi pham ctia t§ chire, ho,
c4 nhén str dung hoa don.

2: T chirc, hd, ca nhan c6 hoat d6ng lién quan dén viéc in, phat hanh va st
dung hoa don thuc hién ddy di cac hudng dan tai Théng tu nay.

Trong qua trinh thure hién néu cé virong méc, d& nghj céc td chic, c4 nhin
phan anh kip thoi vé B6 Tai chinh dé€ nghién ciru giai quyét./.

KT. BQO TRUONG
THU TRUONG

Nui nhin: o/

- Vin phong Trung vong va cic Ban cia Dang;
- Tha tirdéng, cdc Phé Thi tudng Chinh phuy; .
- Vin phong Téng bi thir, Chu tich nude, Qubc hgh;
- Hoi ddng dan t6c va cac Uy ban ciia Qudc hoi;
- Cac B9, co quan ngang BQ, co quan thudc Chinh ?hu
- Vién Kiém sat nhén dan tdi cao; )

- Toa 4n nhén dan t6i cao;
- Kiém toan nha nudc;

- UBTW Mit tran T4 quéc Viét Nam; -

- Vin phong Ban chi dac Trung uvong vé phong chéng tham nhiing; })5 Hoéng Anh Tufm
- Co quan Trung vong cia cic Doan thé;

- HPND, UBND, $& TC, Cuc thué, Cuc Hai quan céc tinh, TP tryc

thudc TW;

- Cong bdo; _

- Cuc Kiém tra viin ban (B6 Tur phap);

- Website Chinh phu;

- Céc don vi thudc BE;

- Website B$ Tai chinh;

-Luu: VT, TCT (VT, CS)¥{4,/
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Phuy luc 1

HUGNG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA DON
(Ban hanh kém theo Théng twr s6 64/2013/TT-BTC
ngdy 15 thdng 5 ndm 2013 ciia Bg Tai chinh)
1.1. Ten loai hoa don: Gom Hoé don gia tri gia ting, Hoa don ban hang;
Ho4 don xuét khau; Phiéu xuét kho kiém vén chuyén néi bd; Phidu xuét kho hang

gri ban dai ly; tem; vé; thé.

1.2. K¥ hiéu miu s hoa don (miu hoa don): ky hidu miu sé ho4 don ¢

11 ky tu

2 ky tur dAu thé hién loai hoa don

Téi da 4 ky tu tiép theo thé hién tén hoa don
01 ky tir tiép theo thé hién s lién ctia héa don

trong mdot loai hoa don.

01 ky tur tiép theo 14 “/” @& phan biét s lién v&i s thir tr ciia miu

e 03 ky tir tiép theo 13 sb thit tw cia mAu trong mét loai héa don.

Bang ky hiéu 6 ky tr diu ctia miu héa don:

Loai hoa don M3u sb

1- Ho4 don gia tri gia ting. 01GTKT
2- Hoé don ban hang. 02GTTT
3- Ho4 don xut khau. 06HDXK
4- Hoa don ban hang (danh cho td chiic, c4 nhan trong khu 07KPTQ
phi thué quan).

5- Céc chimg tir duge quén 1y nhur hoa don gom

+ Phiéu xuit kho kiém véan chuyen hang héa ndi bo; 03XKNNB
+ Phiéu xudt kho giri bén hang dai 1y. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 duge hidu 13: M3u thir nhit cia loai hda don

gia tri gia tang 2 lién.

So thir tw m3u trong mét loai hod don thay 601 khi c6 mét trong céc tiéu chi
trén mAu hoa don di théng bdo phét hanh thay d6i nhu: mét trong céc ndi dung
bét budc; kich thuéc ciia hoa don; nhu cu sir dung hoa don dén timg bd phén sir

dung nhim phuc vu cdng tic quan Iy ...

- Péi v6i tem, vé, thé: Bét budc ghi 3 ky tu diu dé phén biét tem, vé, thé
thudc loai hoa don gia tri gia ting hay hoa don bén hang. Céc thdng tin con lai do

td chtre, c4 nhan ty quy dinh nhumg khéng vugt qua 11 ky tu.
Cu thé:

o Ky higu 01/: dbi véi tem, vé, thé thudc loai héa don GTGT

o Ky hiéu 02/: dbi voi tem, vé, thé thude loai hoa don ban hang



1.3. Ky hiéu ho# don: ky hiéu hoa don ¢6 6 ky tu db1 véi hod don cia cac
t6 chirc, ca nhan ty in va dat in va 8 ky tr d6i véi hod don do Cuc Thué phét hanh.

o 2kyty dau dé phén biét cac ky hiéu héa don.
Ky tu phéan biét 14 hai chit céi trong 20 chif céi in hoa cta bang chi cdi tiéng
Viét bao gém: A, B, C,D,E, G,H,K,L, ,N,P,Q,R,S, T, U, V, X, Y;
o 3 ky tu cubi cliing thé hién nim tao hoa don va hinh thic hoa don.
Nim tao ho don dugc thé hién bing hai s6 cubi clia nim;
Ky hiéu cia hinh thirc hoa don: sir dung 3 ky higu:
E: Hoa don dién tir,
T: Hoa don tur in,
P: Ho4 don dét in;
- Giira hai phan dugc phan c4ch bing diu gach chéo (/).
Vi du:
AA/11E: trong d6 AA: la ky hiéu hda don; 11: hoa don tao nam 2011; E: 1a
ky hiéu héa don dién t;
AB/12T: trong d6 AB: 12 ky hiéu héa don; 12: héa don tao ndm 2012; T: l1a
ky hiéu héa don tur in;
AA/13P: trong d6 AA: 14 ky hiéu hda don; 13: héa don tao ndm 2013; P: la
ky hiéu hoa don dit in.
Dé phan biét hoa don dat in ciia cac Cyc Thué va hoi don cua cac td chuec,

c4 nhan, ho4 don do Cuc Thué in, phat hanh thém 02 ky tir déu ky hiéu (goi 1a mi
ho# don do Cuc Thué in, phét hanh).

Vi du: Ho4 don do Cuc thué Ha N@i in, phat hanh ¢6 ky hiéu nhur sau:

01AA/11P thé hién Hoa don c6 ky hidu do Cuc Thué Ha Néi dit in, tao nim
2011,

03AB/12P thé hién Ho4 don c6 ky hiéu do Cuc Thué TP HCM dit in, tao
nam 2012;

(Danh sach Ma héa don cua Cuc Thué cdc tmi!,fthanh pho truc thuéc Trung
wong phdt hanh theo Phy lyc 2 kém theo Yhé‘ng tw 86 64/2013/TT-BTC)
1.4. S6 thir tr hoa don: g}u bang day sb ty nhién lién tlep trong cuing mot ky
hiéu hoé don, bao gdm 7 chit s6.
1.5. Lién hoa don: M01 s6 hoa don phai ¢é tir 2 lién tr&r 1én va téi da khéng
qué 9 lién, trong d6 2 lién bét bude:
o Lién I:Luu
o Lién 2: Giao cho ngudi mua
Cégc lién tir lién th 3 tro di duge dit tén theo céng dung cu thé ma ngudi tao
hoa don quy dinh.
1.6. Tén, mé sb thué ciia té chirc nhén in héa don, té chirc cung cap phan

mém tr in hod don: dit & phin dudi cing, chinh gitta hodic bén canh ciia t& héa
don./.
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Phu luc 2

MA HOA PON CUA CUC THUE CAC TiNH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw 56 64/2013/TT-BTC
ngay 15 thdang 5 ndm 2013 ciia Bg Tai chinh)

Mi Tinh, thanh phd Mi Tinh, thanh phd
01 |HaNai 34 | Binh Thuin
02 | Hai Phong 35 | Viing Tau
03 | Ho6 Chi Minh 36 | Pong Nai
04 |PaNing 37 | Binh Duong
06 |Nam Binh 38 Binh Phudc
07 |{HaNam 39 |Tay Ninh
08 | Hai Duong 40 | Quang Nam
09 [Hung Yén 41 |BinhDinh
10 | Thai Binh 42 | Khanh Hoa
11 |Long An 43 Quang Ngéi
12 | Tién Giang 44 | Phti Yén

13 |BénTre 45 | Ninh Thuin
14 | Péng Thap 46 | Thai Nguyén
15 | Vinh Long 47 |BicKan

16 | An Giang 48 | Cao Bang
17 | Kién Giang 49 | Lang Son

18 | Can Tho 50 [ Tuyén Quang
19 | Bac Liéu 51 H3 Giang
20 [CaMau 52 |YénBéi

21 Tra Vinh 53 Lao Cai

22 | Séc Trang 54 | Hoa Binh
23 | Bic Ninh 55 |SonLa

24 |Bic Giang 156 | PiénBién
25 | Vinh Phiic 57 | Quang Ninh
26 | Phi Tho 58 | Lam Pong
27 | Ninh Binh 59 | GialLai

28 | Thanh Hoa 60 |bikLik

29 | Nghé An 61 |Kon Tum
30 |[Ha Tinh 62 | Lai Chau

31 | Quang Binh 63 | Hiu Giang
32 | Quang Tri 64 |Pik Néng
33 | Thira Thién - Hué
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Phu luc 3

' CAC MAU HOA DON, BANG BIEU
(Ban hanh kém theo Thong tur s6 64/2013/TT-BTC
ngay 15 thdng 5 ndm 2013 cua B Tai chinh)

3.1. Miu Héa don Gia tri gia ting do Cuc Thué phat hanh (Phu luc 3 ban
hanh kém theo Thong tuw s6 64/2013/TT-BTC ngay 15 thdng 5 ndm 2013 cua B¢
Tai chinh)

TEN CUC THUE:...ceoorserene Méu sb: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky higu: 01AA/13P
Lién 1: Luu S6: 0000001
Ngay......... thang......... nam 20.....
Pon VI DA RANG e RS TR ST et et et ennene e
ME S8 THUE: .o oot et eeeesses s emss e s e b seeassses st st sas s s e st ane s sseebesemst e rmses st b4t b n s e asnas e
By E: T 1 PO OO PSR
PN thORi ..ot cnveeeeevrrervaeeceeeeneas SO 12 KROAN.......oeveceetreerecvevseeessereeeseesmacsceseessssnesessesnsnsserases
Ho 180 ngudl MUA HADIZ. ......ocoiiiieiieveiierreeissnsernress e st smes s smesosses e ss e s e e esenns st sassmssssasa et s e st sanana st eabeseanvanen
TEI QOTL Vieiiieiiirinitinsiiissies sttt sssresss st sssses sbe s smten s ses s aa vesn s e s nesna b e sasne s mts et s amt as e s e e sente Rasmenasas sums s esantsesanmnrins
ME SE THUS: ..ot retsssesecesesisseesetsseaseessessaesesssas et ssasasessasesesseeassssssssassasssensaras et sasa asseneasseseensarassesasans
I8 CHlLL.ccciieicieiieiiietanicssamesrescsranserinsannsassansaersstassassnsseesarssns esase sy ansensensseseesantranaseessansunessannessessanmeasasonmanrmonnstesstsn
SO 121 KROGML.....v.ovovvecireeeeisssessssessesscnssnssssesansnsssnsssscessssessertssnsssesssssessessstsstestassamassanssosentanssessseeeassssssasssssssssss
STT | Tén hang héa, dich vu Pon  vi [ S5 lugng Pon gia Thanh tién
tinh
1 2 3 4 5 6=4x5
Céngtienhang:
Thue suit GTGT oo %,  Tienthu€é GTGT: s
TOng cONG tiEN thanh LOAN ...o.oeee oo eeeeeee e eeeeee et e e e e e e e e e e e e e s e e e e e n e
S8 HEN VIGE DANG ChMEvuuricruesieiveisieesse e ces s scsmssssissssssssessesssresrsses s sessnsrtesss et s sessrasessessssassessassssens
Nguoi mua hang Ngudi ban hang
(Ky, ghi 16 ho, tén) (Ky, déng din, ghi r5 ho, tén)

Cédn kiém tra, doi chiéu khi ldp, giao, nhén hod dom)

(In tai Cong ty in......., Ma 56 thug............ )
Ghi cha:

-Lién 1: Luu

- Lién 2: Giao ngudi mua

37




3.2. MAu Héa don ban hang do Cuc Thué phat hanh (Phu luc 3 ban hanh kém
theo Thong tu 50 64/2013/TT-BTC ngay 15 thdng 5 ndm 2013 cia B Tai chinh)

TEN CUC THUE................ _ . Mau sb: 02GTTT3/001
HOA PON BAN HANG

Ky higu: 03AA/13P
Lién 1: Luu 86: 0000001

STT Tén hang héa, dich vu Pon vi tinh S6 hrgng Pon gid Thanh tién

1 2 3 3 5 6=4x5

Cong tién bin hang héa, dich vu:

SO 1180 VIEE DANG CRE:..............oeoveeieeessiemeesseinssses st essssmsessses s st ssnasssssemsserssassesssesesssssanesmneasesenassssesssen
Ngudi mua hang ' Ngudi ban hang ‘
(Ky, ghi 18 ho, tén) (Ky, dong dau, ghi r ho, tén)

(Cén kiém tra, doi chiéu khi ldp, giao, nhén hod dom)

(In tai Cong ty in......., Ma s thué............ )

Ghi chi:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
-Lién3: ..
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3.3. Miu Don d2 nghi mua héa don (Phu luc 3 ban hanh kém theo Thong tu
56.64/2013/TT-BTC ngay 15 théng 5 ndm 2013 ciia B Tai chinh)

giti:
I. T4 chirc, ci nhin d2 nghi mua héa don: .
1. Tén t chirc, c4 nhén (Ghi theo dang ky thué):
2. M s6 thué:

....................................................................................................

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

e, NEEY......... thdng... ... ...

PON PE NGHI MUA HOA PON

..........................................................

...........................................................
................................................
........................................................................................
.
........................................................................................................
........................................................................................................
..............................................
......................................................................

9. Tén ngudi mua héa don (Péi véi hé kinh doanh thi tén ngwdci mua héa don la chi hg kinh

doanh, trieong hop chi: ho vy quyén cho ngudi khdc thi phai kém gidy ty quyén):
S6 CMND ngudi di mua héa don:
Ngay cép:

...........................................

IL S6 lrgng héa dom, chimg tir dé nghi mua: .
DE nghi co quan thué ban héa don, chitng tir dé sir dung theo s6 ligng va loai nhir sau: )
Don vi tinh: §6

...........

.........

.............................................................................

....................................................................................

- 4 - £y A
S Loai Tén diu So Ilrc_m‘g . Sir dung trong ky Con So hrong
T | héa don, ky trwée mua ky Sir Xoa Mit | Ha Cén cudi ky mua
T | chimg tir trude dung bé Y e ky nay

Tai xin cam két:

Pi nghién cim k§ cic quy dinh trong Ludt thué, Nghij dinh 51/2010/ND-CP ctia Chinh

phit vi Théng tu sb 64/2013/TT-BTC ciia B) Tai chinh hudng din vé héa don ban hing héa

cung tng dich vu.

Quan ly va sir dung hod don do co quan thué phét hinh ding quy dinh. Néu vi pham té
chirc, c4 nhan xin hoan toan chiju trach nhiém trude phép lujt.

Ghi chy: .
- Ho, cd nhdn kinh doanh khéng cén
dong dau.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ding ddu va ghi v ho, tén)
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3.4. MAu Pon d& nghi cip hoa don 1& (Phu luc 3 ban hanh kém theo T. héng tw

50-64/2013/TT-BTC ngay 15 thing 5 ndm 2013 ciia.Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip - Tw do - Hanh phiic

PON PE NGH] CAP HOA PON LE
Kinh gl o v e e
1. T4 chitc, c4 nhan dé nghj cip 1é hoa dom:
1/ Tén tb chire, ¢4 nhén:

2/ Dia chi:

SOMNA 1oeieeiiiiieeeere e e ene e Ngo (ngach, XOMm) ...ooveneeieeeiieennnnn,

Dudng phd (thon): ......ccccouevrrrereeeeeen.

L5110 o (e < | PP SOP IO S

QUuAN (MUYEN): .veevieiiiieerereeeeeaeenenn. Tinh (thanh phé): .......oceeviiiieiiiiinneeen

3/ 86 Quyét dinh thanh lp tb chirc(néu c6):

5/ Tén ngwoi nhin héa don (Triwdng hep 1a ci nhén thi tén ngwdi nhin héa don Ia

o » A A -
ca nhan dé nghi caAp hoa Aom):......ccooiiii

6/ S6 CMND ngudi di hAR BOa-BOTE.......voeveeereecreeeeceeeeeneesecsecmeeresscasstsssesssssnaresessns

- Ténhang hod, diCh V.. ettt e s
- Tén ngudi mua hang hod, dich VIi......o e
- Dia chi ngudi mua hang hod, dich V...
- M sb thué ngudi mua hAng hod, diCh V... eerererersecsereseeseccsscsseeessssssissssssress
- S84, ngay hop ddng mua ban hang hoa, dich VUNEU COY-nrrererrreirererrerersesssesecaencass
- Doanh thu phat Sinhi.. e e

La td chire (c4 nhan) khéng c6 ding ky kinh doanh, khong kinh doanh thudémg xuyén,
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ching t4i da nghién ciru ky cac Lu4t thué, Nghj dinh 51/2010/ND-CP ctia Chinh phi va

Thong tu sb 64/2013/TT-BTC cia BO _Tai.chinh huéng dan thyc hién Nghj dinh, 56,

51/2010/ND-CP.
Chiing tdi xin cam két:

- C4c k€ khai trén 12 hoan toan ding syr thit, néu khai sai hodic khong diy di thi co quan
thué cé quyen tir choi cdp hoa don.

- Quan Iy hoa don do co quan Thué phét hanh ding quy dinh cia Nha nuéc. Néu vi
pham ching t6i xin hoan toan chiu tréch nhiém trude phép luat.

NGUOI DAI DIEN THEO PI—IAP LUAT
Ky, ghi r8 ho tén va dong ddu (néu cé)
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3.5, MAu Théng bso phat hanh héa don (Phy luc 3 ban hanh kém theo Thong tw
6 64/2013/TT-BTC ngay 15/5/2013 cia B Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM Méiu: TBO1/AC

Pic lap - Tu do - Hanh phic (Ban hanh kém theo Thong tur

50 64/2013/TT-BTC ngéy

15/5/2013 cua B¢ Tai chinh)

THONG BAO PHAT HANH HOA PON
{Danh cho 1o chire, cd nhdn kinh doanh ddt in, tw in) :
1. Tén don vi phat hanh Bod @om ...t eer e esoesenaes

2 IV S8 thUE: ...e.oceeeeeee s esersesssesessaesaeesessssesessmesese s s ssnsrsesseesesseseessessesssems s srneesesseesessetosson
3. Dia chl tril 8§ chiBhi....cooo v e et re e ere st reee s e s e sne s e e renen e e s beans
4. Dién thoal .....................................................................................................................................
5. Cac loai hod don phat hanh:
Doanh Hop dong
Tén Ngay nghiép dé‘t in/ct:ng
loai Miu o sé Tie | Pén bit in/Poanh cip Phan
STT hod sé Ky hi¢u Iwong s s daiu ngl}lgp cung mem
domn sir cap ?han
dung méem
Tén | MST [S56 | Ngay
Hoa AANIT
don
GTGT

6. Théng tin don vi chii quéan (trwdng hop td chirc, ci nhin ding héa don ciia domn vi chi
quan dait in, tw in): .

R N W1 1 OO T TS et
< M SO HRUE: ..o veevereeereesesesnseans s esseestseemses e seeseessssisensisebanns SR RSPV
7. Tén co quan thué tiép nhin théng bao:.......ccecrvvcrrnceernnrnns e eseesem e sessaa e
Ghi chii: T6 chikc, cd nhdn tw in hod don ... , Ngay.........thang......... nam.........
khong ghi cft Doanh nghiép in va Hop NGUUI PAI DIEN THEO PHAP LUAT
dong ddt in (Ky, déng ddu va ghi v8 ho tén)
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3.6. Mau Thong

CONG HOA XA HQI CHU NGHIA VIET NAM

&

Déc lap - Tw do - Hanh phiic

Lo

( bao phat hanh héa don (Phy luc 3 ban hanh kém theo Théng tu
§6 64/2013/TT-BTC ngay 15/5/2013 ciia B Tai chinh)

MAu: TB02/AC .
(Ban hanh kém theo Théng tw s6
64/2013/TT-BTIC ngay 15/5/2013
cua Bé Tdi chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

4, Cic loai hoa dom dwrge phat hanh:

................................................................................................

............................................................................................

............................................................................................

Ngay | Doanh Hop dong

Tén : i nh lop
loai | Miu .. | S6 Tir |pén {bat | nghiépin dit in
STT | 8 |5 |Kyhidw |y ong |s6 |s§ |dBu [Ten | MST |S6 |Ngay
Fil Sir
i dung
01AA/13P

e, NEAY.........thang........ndm... ... ...

CUC TRUGNG
(Ky, dong dau, ghi rd ho tén)
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3.8. Mau Bio cdo mit, chay, hong héa dom (Phu luc 3 ban hanh kém theo Théng
tw 56 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

Mau s6: BC21/AC
(Ban hinh kém theo Thong tu

56 64/2013/TT-BTC ngdy

15/5/2013 ciia Bj Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Tw do - Hanh phiic

.......... ngay.........thdng........nam 20......

BAO CAO MAT, CHAY, HONG HOA PON

Tén tb chire, ca nhén lam mit, chay, hong hoéa don:

Ma s6 thué:

Dia chi:
Ciin ¢t Bién ban mit, chiy, héng héa don.

Héi ...... gid........ ngay........thang.......nAm........, (td chirc, ci nhin) xay ra vide
mat, chay, hong hoéa don nhir sau:

Tén loai  « | Kyhigu | Tie | @én [« Lién N
STT | hoadon | MBus | \aon | 8 | 6 [SOMrwme | poaen Ghi chi
1 2 4 3 6 7 8 9
AA/LIT ' Héa don ban hang héa
dich v d3 s dung
ho#c chua sir dung (43
phat hang hodc chua
phat hanh)
Hoa don mua hang hoa,
dich vu
LY do mit, chy, BONE HOA Q0T ..u.ovuceieeieereiesce i iseasetsemseeereseeseeseesseeeseseesseeenseseeseses

.........................................................................................................

Pon vi cam két: Viéc khai béo trén la ding sy that, néu phat hién khai sai don vi xin
chiu trach nhiém trweée phap luit.

Noti nhin:

- Co quan thué truc tiép quan ly

- Liru,

NGUGI PAI DIEN THEO PHAP LUAT

Ky déng ddu va ghi rd ho tén
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3.10. Mju Béng ké hos don chuyén di (Phu luc 3 ban hanh kém theo Thong tu 56
64/2013/TT-BTC ngay 15/5/2013 ctia BY Tai chinh)

Mau: BK01/AC
(Ban hanh kém theo Thong tu
58 64/2013/TT-BTC ngdy
15/5/2013 ctia Bé Tai chinh)

BANG KE HOA PON CHUA SUDUNG CUA TO CHUC,CANHAN
CHUYEN DJA PIEM KINH DOANH KHAC DIA BAN CO QUAN THUE QUAN LY
(Dinh kém Bdo cdo ﬁnh hinh sir dung hoa don)

1. TN t8 CHKC, CA NBAN: ..ot sisereaererenessenseetesstessressasssassessasessssases
2. M S8 tHUE! ......oveteercsrerenseseeas e st eraastsn e s baesssnssaenes ereeere e taeen
3. Cic loai hod dom chwa ST QURE: ....ooverreericverrseeeccr et s s
STT 'Tén loai hoi don Ky higu miu Ky higa S6 legng | 'Tirs6 dén sb
: * hoa dom
1 Ho4 don gia trj gia ting 01GTKT2/001 AA/3T 100,000 1 160,000
ey BEAY o v thang........ndm.........

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén,dong dau)
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3.11. MAu Théng bao két qua hity héa don (Phu luc 3 ban hanh kém theo Ti hong tu
56 64/2013/TT-BTC ngay 15/5/2013 ciia B6 Tai chink)

CONG HOA XA HOI CHU NGHIA VIET NAM Maéu: TB03/AC
Péc Idp - Tw do - Hanh phic (Ban hanh kém theo Thong ti

56 64/2013/TT-BTC ngéy
15/5/2013 ctia B6 Tai chinh)

THONG BAO KET QUA HUY HOA PON

Hbi gid.....e.e. ngay......... thang......... nam......... , (b chirc, c4 nhin) théng bio hiiy hoa
don nhw san:

Tén loai hda & Ky hiéu .oz £ X £
STT don Mau so héa don Tirso ~ Denso S0 lwgng
1 2 3 4 5 6 7
Ngay......... thang........ndm... ... ...
Ngwdi lap biéu NGUUI PAI DIEN THEO PHAP LUAT
( Ky, ghi r3 ho tén) (Ky, ghi 8 ho, tén va déng daw)
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3.12. MAiu: Biang ké quyét toan hoa don (Phu luc 3 ban hanh kém theo Thong tu 56
64/2013/TT-BTC ngay 15/5/2013 cua Bj Tai chinh)

BANGKE CHI TIET HOA PON CUA TO cm:rc,
* CA NHAN DEN THOI PIEM QUYET TOAN HOA PON
(Dinh kém bdo céo tinh hinh st dung hod don BC26/AC)

Mau sé: BK01/AC
(Ban hanh kém theo Thong tu
56 64/2013/TT-BTC ngdy
15/5/2013ciia Bg Téi chink)

1. TN 18 CHIE, €8 MBADE ... teeee e eee et eeese et ae s sesnesrn s semenanesasbesenasasns
2 M SO ERUE ...ttt ettt e s e s s
3. Ciac loai hoa don chwa dirge sit dung: .......ccoovvviiiniviiniinniii e
STT | Tén loai hoa don Ky higumiu | KYB®U | ooy ong | Tirsé | dénsh
? ¢ hos don g
1 HOA PON HET GIA TR] SU DUNG
1 Hoa don gi trj gia ting | 01GTKT2/001 | AA/13T [ 100,000 |1 100,000

1§ HOA DPON PANG KY TIEP TUC SU DUNG

4. Co quan thué chuyén dén (trudmng hep chuyén dia diém):

......... , NgAy.........thang........ndm

NGUGI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén, déng ddu)

Ghi chi:
Ding cho c4c truémg hop phai quyét toan thué
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(Démh cho té .chzi'c, cé nhan kinh doanh phdt hanh héa dom ddt in, tw in)

3.13. Miu Thﬁng bio diéu chinh thong tin héa don (Phu luc 3 ban harh kém theo
Théng tu 56 64/2013/TT-BTC ngay 15/5/2013 cta Bg Tai chinh)

THONG BAO BIEU CHINH THONG TIN Miu: TBO4/AC
TAI THONG BAO PHAT HANH HOA PON (Ban hanh kém theo Thong t

$6 64/2013/TT-BTC ngay
15/5/2013 ctia B Tai chink)

STT Thong tin Théng tin cii Thong tin mai
thay ddi

6. Théng tin don vi chii quéan (trwdmg hgp té chirc, ci nhin ding héa don cia don vi chit
quan dit in, tw in): '

=TI QOM VEz..ueeeecereeeceirieinreesessess e ssss s s e s s et s e st b b s a e sa et u b et s e

- £ ’
o VI S0 LUEB: .. .eennieseeserereressssnsasereesssmsssnssecestnsnsssresassassessssnssssssnessnsassessssnssessossennnnssnnnnnssients sesan

......... , HEAY........thdng........ndM.........

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng dau va ghi ré ho tén)
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Phu luc 4

HUONG DAN LAP HOA DGN BAN HANG HOA,
DICH VU DOI VOI MQT SO TRUONG HQP
(Ban hanh kém theo Théong tw 56 64/2013/TT-BTC ngdy 15/5/2013 cua B Tai chinh)

1. TH chirc, c4 nhén thude dbi tuong ndp thué gia trj gia ting theo phuong phap
khAu trir thue khi ban hang hod, cung Umg dich vu phai sit dung hoa don GTGT. Khi 1ap
hoé don, t8 chirc, ¢4 nhin pha1 ghi diy &0, ding cac yéu t5 quy dinh trén hoa don. Trén
hod don GTGT phai ghi 18 gia ban chua c6 thué GTGT, phu thu va phi tinh ngoai gia
ban (néu c6), thué GTGT, téng gi4 thanh toan di cé thué.

"I'c") chirc, c4 nhan thude d6i twong ndp thué gia tri gia tang theo phuong phap tinh
truc tiép trén GTGT, phuong phap khoan khi ban hang ho4, cung tg dich vu phai sir
dung ho4 don ban hang.

2. Trong mot ) trudong hop viée sit dung va ghi héa don, chimg tir duge thuc
hién cu thé nhur sau:

2.1. T chirc, c4 nhén thudc dbi tirgng ndp thué theo phuong phap khau trir thué
ban hang ho4, dich vu thudc déi tugng khong chiu thué GTGT, dbi tugng dugc mién
thué GTGT thi sir dung héa don GTGT, trén hoa don GTGT chi ghi dong gi4 ban 13 gia
thanh toan, dong thué suit, s6 thué GTGT khong ghi va gach bé.

Truong hop td chirc, c4 nhan thudc dbi tuong ndp thué theo phuong phap khiu
trir thué nhung cé hoat déng kinh doanh vang, bac, d4 quy ndp thué GTGT theo
phuong phép truc tiép thi sir dung hoa don ban hang cho hoat dong kinh doanh vang,
bac, d4 quy.

2.2. T6 chirc, ca nhan xult nhip khiu 1a dbi tugng np thué GTGT theo phwong
phép khau trir thué nhin nhap khau hang hoa uy thac cho céc co s& khac, khi tra hang
co s& nhén uy thc 14p ching tir nhu sau;

Co s& nhan nhap khiu uy thac khi xuét tra hang nhép khau uy théc, néu da nop
thué GTGT & khau nhép khéu, co sé lap hod don GTGT d& co s& di uy thac nhap khiu
13m can cir ké khai, khéu trir thué GTGT déu vao dbi véi hang hoé uy thac nhip khéu.
Tryong hop co sd nhin nhap khéu uy thac chua ndp thué GTGT & khau nhép khéu, khi
xuft tra hang nhép khiu uy théc, co s 14p phiéu xubt kho kiém van chuyén noi bd kém
theo 1énh diéu dong ndi bd theo quy dinh 1am chimg tir luu théng hang hoa trén thi
trudmg. Sau khi d4 ndp thué GTGT & khau nhép khiu cho hang hoa nhap khiu uy thac,
co s& mdi 1dp hod don theo quy dinh trén.

Hoa don GTGT xuét tra hang nhap khiu uy thic ghi:
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(a) Gié ban chua c6 thué GTGT bao gbm: gia tri hang hod thuc té nhap khiu theo
gia CIF, thue nhip khau, thue tiéu thy dic biét va cc khoan phai np theo ché d6 quy
dinh & khéu nhép khéu (néu co).

(b) Thué suit thué GTGT va tién thué GTGT ghi theo sé thué da ndp & khau
nhéap khau.

(c) Tong cong tién thanh toan (= a + b)

Co so nhén nhép khéu uy thac l4p hoa don GTGT riéng dé thanh toén tién hoa
hdng uy thac nhip khau.

2.3. Truong hop t§ chirc, c4 nhan xuét khau ty in hodc dat in héa don xuét khau
dé sir dyng khi xuét khiu hang héa, dich vy thi tb chirc, c4 nhin xuit khu str dung héa
don xut khéu ty in hodc dat in dé ké khai, ndp thué, hoan thué.

Khi xuft hiang hoa dé vén chuyén dén cira khiu hay dén noi 1am tht tuc xuiit
khiu, co sé sir dung Phiéu xut kho kiém vin chuyén ndi bd kém Lénh diéu dong ndi
b6 theo quy dinh lam chimg tir luu thong hang hod trén thi truomg.

Trudng hop uy thic xuét khau hang hoa, khi xuat hang giao cho co s& nhén uy
théc, co s& c6 hang hod uy thac xuét khéu sir dung Phidu xuét kho klem vén chuyén noi
b6 kém theo Lénh didu déng ndi bs. Khi hang hod d4 thyc xuat khau ¢ xéc nhén cla
co quan hai quan, cén ¢l vao cac chung tir d6i ch1eu xdc nhan vé sb lugng, g1a trj hang
hoa thue té xuét khiu cia cg s& nhén uy thac xuat khiu, co s& ¢6 hang hoa uy thac xut
khau 1p hoa don GTGT aé ké khai ngp thue, hoan thué GTGT. Co s& nhén uy thac
xuit khéu sir dung héa don xuit khéu d xuét cho khich hang nuéc ngoai.

2.4. St dyng hoa don, chimg tir di voi hang hod, dich vy khuyén mai, quang

c4o, hang miu, cho, biéu, ting va tidu ding ndi bo dbi voi t chire, ¢4 nhan ké khai, ndp
thué GTGT theo phuong phip khéu trir:

a) Do1 vé6i hang ho4, dich vy dimg dé khuyén mai, quang céo, hang mAu phuc vu
cho san xuét, kinh doanh hang hod, dich vu (san pham hang hod, dich vu dung dé
khuyén mai, quing cdo, hang mau theo quy dinh cla phép ludt thuong mai vé hoat
dong xuc tién thwong mai) thi pha1 lap hoé don, trén hoa don ghi tén va 56 luong hang
hoa, ghi rd 13 hang khuyén mai, quing céo, hang miu khong thu tién; dong thué suit,

thué GTGT khong ghi, gach chéo.

b) Déi véi hang hod, dich vu ding @ cho, biu, tang, trao dbi, tra thay luong cho
ngudi lao ddng va ti€u dung ndi b thi phai lap hoa don GTGT (ho#ic hoé don ban
hang), trén hoa don ghi diy da cac chi tiéu va tinh thué GTGT nhu hoa don xuft ban
hang hoé, dich vu cho khéch hang.
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2.5. Hang hoa4, dich vu ap dung hinh thtc glam gi4 béan, chiét khiu thuong mai
danh cho khach hang thi trén héa don GTGT ghi gia ban d4 giam, d chiét khéu thuong
mai danh cho khach hang, thué GTGT, tdng gia thanh tosn di c6 thué GTGT.

Néu viéc giam gid ban, chiét khéu thuong mai can cir vao sé hrong, doanh sb
hang hoa, dich vy thi sb tién giam gia, chiét khéu ciia hang hod da ban dugc tinh didu
chinh trén hoa don ban hang hoa, dich vu cta 14n mua cudi cing hoic ky tiép sau.
Truo'ng hop s tidn giam gi4, chiét khiu dugc 18p khi két thiic chuong trinh (ky) giam

a, chiét khiu hang bin thl duoc lap hoa don diéu chinh kém bang ké cac s6 hoa don
cAn diéu chinh, sé txen tién thué dlcu chinh. Cin cit vio hoa don diéu chinh, bén ban va
bén mua ké khai didu chinh doanh sb mua, ban, thué d4u ra, ¢4u vao.

2.6. Té chirc kinh doanh ké khai, ndp thué GTGT theo phuong phap khéu trir
xuit diéu chuyén hang hoa cho céc co sé hach toan phu thude nhw cic chi nhanh, cira
hang & khéc dia phuong (tinh, thanh phé truc thuc Trung uong) dé béan hoac xuét didu
chuyén giita cic chi nhanh, don vi phu thude véi nhay; xuét hing hoa cho-ca s&-nhén
1am dai 1y ban dung gi4, hudng hoa hdng, cin clr vio phuong thirc td chirc kinh doanh
va hach toan ké toan, co s& ¢6 thé lwa chon mét trong hai céch sir dung hoéd don, chitng
tir nhar sau:

a) St dung hoa don GTGT dé 1am can ct thanh toan va ké khai ndp thue GTGT
¢ tirng don vi va timg khau doc lap vGi nhau;

b) S dung Phleu Xuft kho kiém vén chuyén n6i bd kém theo Lénh diéu dong ndi
bd; St dung Phiéu xuét kho hang gui bén dai 1y theo quy dinh dbi v6i hang hoa xudt
cho co s¢ 1am dai 1y kém theo Lénh didu ddng néi bo.

. Co 56 hach toan phu thude, ¢hi nhanh, cira hang, co s& phén 1am dai 1y ban hang
khi bén hang phai 14p héa don theo quy dinh giao cho nguoi mua, dbng thai 1ap Bang
ké hang héa ban ra gln vé co sé ¢b hang héa diéu chuyén hoic co s& ¢ hang hoé giri
ban.(goi chung 14 co sd giao hang) dé co s& giao hang l4p héa don GTGT cho hang héa
thyc té tiéu thu giao cho co s& hach toan phu thudc, chi nhanh, cira hing, co s& nhin
1am dai Iy ban hang.

Trudmg hop co s& ¢b sé luong va doanh sb hang ho4 ban ra 16n, Bang ke c6 thé
lap cho 05 ngay hay 10 ngay mét lan. Truong hop hang ho4 ban ra cé thué suédt thue
GTGT khac nhau phai 1ap bang ké riéng cho hang hod ban ra theo timg nhém thué suat.

Co s¢ hach toan phu thudc, chi nhanh, cira hang, co s& nhén 1am dai ly bén hang
thyc hién ké khai nép thué GTGT dbi véi sb hang xuit bén cho ngu'cn mua va dugc ké
khai, khéu trir thué GTGT dAu vio theo héa don GTGT cta co s& giao hang xuit cho.
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2.7. T chitc, ¢4 nhdn 1am dai 1y thu mua hang héa theo c4c hinh thitc khi tra
hang héa cho co s& uy thac thu mua phai ldp héa don cho hang héa thu mua dai ly va
hoa hong duge huéng (néu cd).

2.8. TS chirc, c4 phin mua hing hod, ngudi ban di xuét hod don, ngudi mua da
nhén hang, nhung sau d6 ngudi mua phét hién hang ho4 khong dung quy cach, chét
lugng phai tra lai toan bd hay mot phén hang hoa, khi xuit hang tra lai cho nguoi bén,
co s& phai 18p hoa don, trén ho4 don ghi rd hang ho4 tra lai ngudi ban do khéng ding
quy céch, chit hrong, tién thué GTGT.

Trudng hop ngudi mua 13 dbi twong khong c6 hod don, khi tra lai hang hod, bén
mua va bén ban phai 14p bién ban ghi rd loai hang ho4, sb lugng, gia tri hang tré lai theo
gia khéng c6 thué GTGT, tién thué GTGT theo hoa don bén hang (sb ky hiéu, ngay,
thang ctia ho4 dom), 1y do tra hang va bén ban thu hdi héa don d3 lap.

2.9. T4 chirc, ca nhan xuét hang hoa bén luu dfng sir dung Phiéu xuét kho kiém
vén chuyén ndi bd kém theo Lénh diéu ddng ndi bd theo quy dinh, khi bin hang co s&
14p hoa don theo quy dinh.

2.10. Co s& xdy dung c6 cong trinh xdy dyng, lap ddt ma thoi glan thyrc hién dai,
viéc thanh toan tién thuc hién theo tién d6 hoéc theo khéi lrong cong viéc hoan thanh
ban giao, phai l4p hoa don thanh toan kh01 lugng xay lép ban giao. Hoa don GTGT
phai ghi rd doanh thu chua c6 thué va thué GTGT. Trudng hop céng trinh xay dung
hoén thanh 3 14p hoa don thanh todn gié tri cong trinh nhung khi duyét quyét toan gia
tri cong trinh XDCB c6 diéu chinh gi4 tri khéi lwong x4y dung phai thanh toén thi l4p
héa don, chimg tir diéu chinh gi4 tri céng trinh phai thanh ton.

2.11. Trudng hop t8 chirc, ¢4 nhén kinh doanh bt d0ng san, xdy dung co sd ha

thng, XAy dyng nha dé bén, chuyén nhugng c6 thyc hién thu tlen theo tién d% thuc hién

- dy 4n hoc tién d6 thu tién ghi trong hop dong thi khi thu tién, td chirc, c4 nhan phai lap

hoa don GTGT. Trén hoéa don ghi 15 s6 tlen thu, gia d4t dugc giam trir trong doanh thu
tinh thué GTGT, thué suft thué GTGT, s6 thué GTGT.

2.12. Té chirc cho thué tai chinh cho thué tai san thudc dbi tugng chiu thué
GTGT phai 14p hoa don theo quy dinh.

T4 chizc cho thué tai chinh cho thué tai san thudc déi tugng chiu thué GTGT phai
¢6 hoa don GTGT (do1 vdi tai san mua trong nucrc) hoiic chimg tir nép thué GTGT &
khiu nhép khiu (d6i v0i tai san nhép khéu); tong s6 tién thué GTGT ghi trén hoa don
GTGT phai khép voi s6 tién thué GTGT ghi trén hod don GTGT (hodc ching tir ndp
thué GTGT khéu nhip khéu).

54




Céc truong hop tai san mua de cho thué khong thude déi trong chiu thué GTGT,
khéng c6 hod don GTGT ho#c ching tir np thué GTGT & khéu nhip khéu thi khong
duge ghi thué GTGT trén hoa don.

Viéc 1dp hda don nhu sau:

- Trudmg hop & chirc cho thué tai chinh chuyén giao toan bd sb thué GTGT ghi
trén héa don tai sdn mua cho thué tai chinh cho bén di thué tai chinh dugc ké khai khéu
trir mot 1an thué GTGT diu vao cla tai san cho thué tai chinh, td chitc cho thué tai
chinh 14p héa don cho bén di thué d& 1am cain cir khén trir thué GTGT dAu vao nhu sau:

Trén héa don GTGT thu tién 1n ddu cia dich vu cho thué tai chinh, t8 chirc cho
thué tai chinh ghi rd: thanh toén djch vy cho thué tai chinh va thué GTGT d4u vao cua
tai sin cho thué tai chinh, dong tién hang ghi gié tri dich vu cho thué tai chinh (khong
bao gom thué GTGT cua tai sanj, dong thué sudt khong ghi va gach chéo, dong tién
thué GTGT ghi ding sb thué GTGT diu vio ciia tii san cho thué tai chinh.

- Xir Iy 14p héa don khi hgp ddng chdm dirt truéc thdi han:

+ Thu hdi tai san cho thué tii chinh: Trudmg hop td chitc cho thué tai chinh va
bén di thué Iya chon khAu trir todn b6 sb thué GTGT cuia tai san cho thué, bén di thué
diéu chinh thué GTGT &3 khAu trir tinh trén gié trj con lai chua c6 thué GTGT xéc dinh
theo bién ban thu hdi tai san @& chuyén giao cho t3 chirc cho thué tai chinh. Trén hoa
don GTGT ghi o: xuft tra tién thué GTGT cia tai san thu hdi; dong tién hang, dong
thué suit khong ghi va gach bo; dong tién thué ghi sé tién thué GTGT tinh trén gia trj
cdn lai chua ¢6 thué GTGT x4c dinh theo bién ban thu hdi ti san.

+ Bén tai san thu hdi: T8 chirc cho thué tai chinh khi ban tai sin thu hdi phai 13p
héa don GTGT theo quy dinh giao cho khach hang.

2.13. TS chirc, c4 nhin c6 hoat déng mua, ban ngoa1 té phét sinh & mrdc ngoai
1ap Bang ké chi tiét doanh s6 mua ban theo timg loai ngoai té.-Co s pha,x huu giit cac
chimg tir giao dich v6i bén mua; ban & nudc ngoai theo dung phép ludt vé ké ton. Cac
hoat ddng mua, ban ngoai t& phét sinh & trong nudc phai 18p hod don theo quy dinh.

2.14. Té chirc, c4 nhin mua, ban vang, bac, d4 quy néu mua cia c4 nhén khong
kinh doanh, khéng c6 hod don thi lap Bang ké hang hoid mua vio theo mfu sb
01/TNDN (Ban hanh kém theo Théng tu ciia B§ Tai chinh huéng din vé thué thu nhap
doanh nghiép)

2.15. Hoa don, chimg tir d6i vai tai san gép vén, tai san didu chuyén dugc thuc
hién nhu sau:

a) Bén c6 tai san g6p vén 14 c4 nhan, t§ chirc khdng kinh doanh:
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a.1. Trudng hop c4 nhan, t§ chitc khong kinh doanh c6 gép vbn bing tai san vao
cong ty trach nhiém hitu han, cbng ty co phén thi chimg tir 481 véi tai san gép vén 1a
bién ban chimng nhén gép von, bién bén giao nhin tai san.

a.2. Truong hop cd nhin ding tai san thugc sé hiru clia minh, gia tri quyén sir
dung a4t ¢é thanh lap doanh nghié€p tu nhén, van phong luft su thi khong phai lam thi
tuc chuyén quyén s& hitu tai san, chuyén quyén sir dung dat cho doanh nghiép tu nhén,
trudng hop khong c6 ching tir hop phép chitng minh gid vn cla tai san thi phai c6 van
ban dinh gi4 tai san clia t5 chirc dinh gia theo quy dinh cta phép lujt d& lam co s& hach
todn gié tri tai san ¢ dinh.

b) Bén c¢6 tai san gbp vdn, ¢ i san didu chuyén 14 t chirc, ¢4 nhan kinh doanh:

b.1. Tai san gép vén vao doanh nghiép phai c6: bién ban gép vbn san xuét kinh
doanh, hop ddng lién doanh, lién két; bién ban dinh gia tai san cua Hoi ddng giao nhan
vbn gép ciia cdc bén gép von (hodc vin ban dinh gia cua td chirc cé chitc nang dinh gia
theo quy dinh ctia phap luat), kém theo bé hd so vé ngudn gbc tai san.

b.2. Tai san didu chuyen glua cac don vi thanh vién hach toan phu thuge trong tb
chirc, c4 nhén; tai san dleu chuyén khi chia, tich, hop nhét, sap nhip, chuyen dbi loai
hinh doanh nghiép thi t chirc, _cé nhén c6 tai san diéu chuyén phai ¢6 1énh didu chuyén
tai san, kém theo bo hd so ngudn gbc tai san va khong phai xuét hoa don.

Trudng hop tai san didu chuyén giita cac don vi hach toan déc 1ap hodc giira cac
don vj thanh vién c6 tu cach phap nhin day du trong cling mét t6 chirc, c4 nhén thi to
chtic, ca nhén ¢6 tai san diéu chuyén phai 18p hoa don GTGT theo quy dinh.
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Phy luc 5, .
MAU HOA DON, BANG BIEU THAM KHAO
(Ban hanh kém theo Thong tw s6 64/2013/TT-BTC ngay 15/5/2013cia Bé Tai chinh)

5.1. MAu tham khio Héa dom Gia tri gia ting (Phu luc 5 ban hanh kém theo Thong tu
56 64/2013/TT-BTC ngay 15/5/2013 cua B Téi chinh)

Mau s6: 01GTKT3/001

HOA PON GIA TRI GIA TANG
Ky hiéu: AA/13P
Lién 1: Luu SH: 0000001
Ngay........ thang.......ndm 20
Pon vi ban hang: CONG TY TNHH A
M sb thué:
Dia chi: 45 phé X, quan Y, thanh phé Ha Noi
PHEN thO81ecsviseererrsreesisssenssessresvascarssrnsaes S0 131 KRNOAN. e veeereemeeeeereereneeeeemreeneeemecsenseseesesssnesssesmasnsmssonsense
Ho t8n nguod MUA RANG......cuceeeeeee e eitcn s iaaes s ssssesnsas sisiss ssesiss sessstessmsseressesessesesnistsnnsssnenresntanranes
TEI QUM Viauresecersirecsreessiessnssssses s issasstsrsssesrssassnsersmsassaresvansesases assnsassessenssssmtessntaeoos asmensasessmnssnsssensenses
VI SO UG oottt ettt e et e et s et a et e st et aa et ab e e rraenraann
DA G eererecer i carsess e st e s e assneassaseraes see eeeeessmrEreTIReTIEITTeE ST TS st rrnTes esteAneransnterannaanas
Hinh thirc thanh t0AN:..........ceeveeeeeereeeerreerennae SEAIKNOAN. ..o
STT | Tén hiang héa, dich vu Pon  vi| S0 lwong Pon gia Thanh tién
tinh
1 2 3 4 5 6=4x5
Céng tién hing:
Thué suit GTGT: .......... % , Tién thué GTGT: C eeeeiann.
Tong cong tién thanhtoan
S8 HEN VISt DEANE O .. ove oo eereeeeereeeeeseeseresasersseseassensenenemenensemseemssesemssasemnsseesemsscossresrmees
Ngudi mua hang Ngurdi ban hang
(Ky, ghi 18 ho, tén) (Ky, déng déu ghi rd ho, tén)

(Cén kiém tra, d6i chiéu khi ldp, giao, nhdn hod don)

LR Ty 2 ,MasOthug ...uuvvnniinnns)
Ghi chii;

-Lién 1: Luu

- Lién 2: Giao ngudi mua
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5.2. Mau tham khao Héa don ban hang (Phu luc 5 ban hanh kém Théng tw sé

64/2013/TT-BTC ngay 15/5/2013 cia B¢ Tai chinh)
Mau sb: 02GTTT3/001
HOA PON BAN HANG
Ky hidu: AB/13P
Lién 1: Luu S6: 0000001

Don vj ban hang: CONG TY TNHH A

Ma s6 thué: 010023400

Dia chi: 45 ph X, quan Y, thanh ph6 Ha Néi

S8 121 KNOAN...vuvrveocvsesisssscssesssessss s ssssssssssssessassssassssesessssssonsssesssnesesasesstesarsbes s b4 s 14 sepasssnsenstsabassmsasasssnsssnsannses

Ho 180 ngUST MUA BANG...cvcciriiiiiitcenn e reseiiais sesnes sestere ereessises e nss e s esssnaae s sasenaene
TN QO Vi..vviviiirerinrieirriistvesesneresssesessmeeeaseseessssarsserasssas sreeaseassnsassmasssaresssnseresenessnasmtsanssensaneresms besnee sasetastrstmsnsss

STT Tén hang héa, dich vu Pon vitinh | 86 luong Don gia Thanh tién

i 2 3 4 5 6=4x5

Cong tién ban hang hoa, dichva: e
SO I8N VIEt DANG ChE:.cev.cevovveeveeeeres e e ssesssesssbsssssssssssssess i sbansasesssessessessasansenssssssassssessanssnsesssassssasensasss

Ngudi mua hang Ngudi ban b?ang
(Ky, ghi 5 ho, tén) Ky, déng dau, ghi 18 ho, tén)

(Cdn kiém tra, di chiéu khi ldp, giao, nhdn hod don)

(In tai Céng ty in .......... , M# s6 thué ........ )

Ghi chu:

-Lién 1: Lwu

- Lién 2: Giao ngudi mua
-Lién 3: ...
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5.3. Miu tham khao Héa don ban hang dang cho t8 chirc, c4 nhin trong khu phi thué
quan (Phu luc 5 ban hanh kém Théng tw s6 64/2013/TT-BTC ngay 15/5/2013 ctia Bé
Tai chinh)

Mau sé: 07KPTQ
HOA PON BAN HANG
(Ding cho tb chirc, ¢4 nhan trong khu phi thué quan) Ky hiéu: AC/13P
Lién 1: Luu S&: 0000001
Ngay........ thang.......nim 200
Bon Vi bAN DANZ L CONE TY A..oovieecrteeerereeree e eesemsts sttt ssssnan st bt st sesa b s s e as s b srab s s s b e b s e b e araees
Biachi: $§ 1I2ZLO AKCX C ovveerererrereennnes S8 12T KNOAN. c..vveeceece v e ececeneessess s eraeseseessseranesesnssacsens
Dién thoaii...cccevreverercenranenn MG T i ceiminrerrerseismsvrsrsessssassmsemrensansamentsensensans sesasnsans sammsensonssasesaassrassas st aansenas
Ho 180 DU MUA BANG. ..ottt eat besassbostbat bt ensssbeb b tobbsasssbastosbosnrastasees
Tén don vi................. erereesseeessersistsierebtntesesen Heh e S S eSS S s e
Diachi....oiecee e et S8 AT KBOAN ..o s s
Hinh thirc thanh toén..................... IS T ettt vssi st s s st s st a e sttt sme st et s aa e
STT Tén hang héa, dich vu Pon vi tinh S6 lugng Pon gia Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang héa, dich v:
S6 tién viét BANE ChlTieuoeecct et s et s
Ngudi mua hang ' Ngudi ban hang
(K¢, ghi 15 ho, tén) (Ky, déng d4u, ghi 16 ho, tén)
(Cdn kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in........ , mi so thué......)

Ghi chi:

-Lién 1: Luu

~Lién 2: Giao ngudi mua
-Lién 3:...
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5.4. Miu tham khio Héa don xuit khiu (Phu luc 5 ban hanh kem Théng tw
s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

HOA PON XUAT KHAU )
Miu sd: 06HDXK2/001
Ky hiéu: AA/13P
Lién 1: Liuru
$6: 0000001

Negay........ thang nam 20
Tén don vi Xut KhAUL.CONG LY A...cerenirerctreeeenereeenerresiessi st bessssssssssens s s ssesssssnssses
Dia chiz.s8 7 phd ...ovcvveviiecivec s S8 t31 KhOAN........eeceerveree e,
Din thogi:.....o.cueeeereeecee e ME S8 HHUE ..o srerrssnsersssnsnnens
TN G0N Vi MHAP KNAU....ecucerrveceeisecssiesecssesssss e ssessseeseemeens s seemes e eeesesmeesseeessneseeemseanrasenes
D@ Chiceoeeee et et ees S8 131 KROAN......evereereeeeeereneanrernnsssrennses
Blen 113 o U SO VOSSO
SEhop dONE: &everrercrreriieeiesecrssirens Ngay hop dong:...... loodo....
Hinh thiTc thanh 1080 ............ccivvveeis e s s tesiessecessns s sssnssasrssassssarssesass s srsssss e snssseas
Dia di€m GIA0 BANE: .....vvviieiieeeiieeeeeeeee e e ee e e e e ereeeeeaeaes
Dia dim nhn BANE: ......covviiieieeieiiieee e
SO VAN QT cveveieieeeeiieeieeeeeceeerereeeeeer s aaee e aastate o sessontababasatesenaeesaenes
S6 cONtAINer:. ......eeeveeeeneeeeeeeaeaeed Tén dom vi van chuyén: .........cc.oovviivnnn..n
STT | Tén hang hda, dich vu | Pon vi tinh | 86 luong | Pon gia Thanh tién

1 2 3 4 5 6=4x5
Cong tien bén hang héa, dich Vit s
SO tIEN VIBE DANZ CHITL ..ot eemseeaesires s sssssesssassesosesssmsesssensestessbas s st esbessaomsastossasss
Ngudi ban hang
(K¥, dong dau, ghi ré ho, tén)
(In tai Céngty in......... ,Misbthué ......... )
Ghi chi:
-Lién 1: Luu
- Lién 2: Giao ngusi mua
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5.5. Mu tham khio Phiéu xuét kho kiém vin chuyén ndi bd (Phy luc 5 ban hanh

kém Théng tir 6 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

A

M3Au sb: 03XKNB
TER 6 CHIC, CATRANL ..eevniine it iiiies e teesteereeeternaeeraseansresaanstensanneeneeananaeaaneaaanens
5 +) 1 O O N
MASS UG et Ky higu:
So:

Lién 1: Luu

Ngdy......... thang......... nam ...ooouas
Ciin ctr 1¢nh didu ddng s6:.......ovvvvrrnne.s Ngay.......thang............ NEM......oeeeeennnn,
cla.......... P VEVIEC..vieeeeiienans . .
Ho t€n nguoi vin chuyén..............c...ee0s JHop ddng $6...uvvvivierierirriaereeees
Phurong tin van chuy@n:........ooiiiiivii e e
KUt tal KNO: .enieiiii it ceie e e s e s a et re e anenas ettt trterieseeerbeannras
Il v T4 ¢ T PPy
.y - A A
STT T;l;xg:la:hgit’;tqt?(:g;h’ Mi sb Don vi ki Don | Thanh
PR tinh Thye Thyre gid | tién
pham, hang hja) xnit nhip
Tong cong:
Nguoi lip Thii kho xudt ~  Ngudivin chuydn  Tha kho nhip
(ky, ghi ré ho
(ky, ghi rG ho tén) (ky, ghi ré ho tén) (ky, ghi ré ho tén) tén)
(Cdn kiém tra, doi chiéu khi ldp, giao, nhén hod dom)

Ghi chu:

-Lién 1: Luu

- Lién 2: Diing d& van chuyén hang

-Lién 3: Noi bd
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5.6. Miu tham khio Phiéu xuft kho hing givi ban dai Iy (Phu luc 5 ban hanh kém
Théng tw s6 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

, Miéu sb: 04HGDL

Ten td chitc, CANNAN:......ccoeeeeeeecce e eteee e sema e e e e e e emneeas Ky hiéu:

DA ChElevirevvn v et ee e e e et e et e e e e enans S6:

MESSHUS:......oeeiiireieeeieeee e ee s ase e e ee s se e e ee e s e e eenns

PHIEU XUAT KHO HANG GUI BAN PAILY
Lién 1: L
Ngay......... thang ndm

Cin ¢t hop ddng kinh té s6: ............... Ngay...o.one. thang............. nam............

(11 - RO véi (tb chirc, cd nhén).................. MST:.........

Ho tén ngudi van chuyén: .....ooooovviiiiviiineriiiniennns Hop dbng sb:.....

Phurong tién van chuyén: ...........................................................................

UAL T2 KROT et neireeiteiaeisseenstereersersssnssanstnsesnessensernnasansenasnssnneeannenanenssnns

NBADP tal KRO: 1.ttt ettt e e

'I:én nhﬁ;: hiéu} quy
STT ﬁ“&gﬁ"{fl‘l‘; ;‘:1‘;:-; Ma sb Ponvitinh | S&hrong 2‘;‘ Thanh tidn
héa)
Tﬁn&c(‘mg:

Nguwdi nhin hang Ngwoi lap ' Thi kho xuit Ngwdi vin chuyén Thii kho nhip

(kp, ghird ho tén)  (kp, ghiré ho tén) (&, ghird ho tén)  (ky, ghi ré ho tén) (ky, ghi rd ho tén)

(Cén kiém tra, d6i chidu khi Igp, giao, nhdn hod don)

Ghi cha: Lién 1: Luu
Lién 2: Giao cho dai 1y ban hang
Lién 3: Noi bd
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5.7. Miu tham khio Bang ké ban 1é hﬁng hoa dich vu ¢6 gia tri duéi 200.000 VND
(Phy luc 5 ban hanh kem Thong tur s6 64/2013/TT-BTC ngéy 15/5/2013 ciia Bé Tai

chinh)

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG

Ngay ........ thang... ... ...

nam... ... ...

STT | Tén hang hoéa dich vu

Thué Thanh

GTGT | tién | Ghichd

Téng cong:

Nguoi lap
(KY va ghi rd ho tén)

K¢ todn truéng
(Ky va ghi ré ho tén)
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