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BO TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM

TONG CUC HAI QUAN Poc lap — Tw do — Hanh Phiic
S6: 3605@3 TCHQ Ha Noi, ngay 13 thang 1) ndm 2019
QUYET PINH

Vé viéc ban hanh Quy ché t§ chire thi cAp Chirng chi
nghi€p vu khai hai quan
TONG CUC TRUONG TONG CUC HAI QUAN

Cén cu Luat Hai quan ngay 23 thang 6 nam 2014;
Can ctr Quyét dinh s6 65/2015/QD-TTg ngay 17 thang 12 ndm 2015 cua Thu

tudng Chinh pht quy dinh chtre néng, nhiém vy, quyén han va co cdu to chic clia
Tdng cuc Hai quan truc thude Bo Tai chinh;

Can ctr Théng tu s6 12/2015/TT-BTC ngay 30 thang 01 ndm 2015 ctua Bo
Tai chinh quy dinh chi tiét thu tuc cip Chimg chi nghiép vu khai hai quan; cép va
thu hdi ma s6 nhanvién dai ly 1am thu tuc hai quan; trinh tu, thu tuc cong nhén va
hoat dong ctia dai ly 1am thu tuc hai quan;

Cén cr Thong tu sO 22’/20‘1 9/TT-BTC ngéy 16 thang 4 nam 2019 cia B Tai
chinh stra d6i, b6 sung mot s6 diéu Thong tu s6 12/2015/TT-BTC ngay 30 thang 01
nam 2015 cua BS Tai chinh quy dinh chi tiét thu tuc cap Chimg chi nghiép vu khai
hai quan; cap va thu hdi ma s nhan vién dai ly lam thi tuc hai quan; trinh ty, thu
tuc cong nhan va hoat dong ctia dai ly lam tha tuc hai quan;

Xét dé nghi cua Hiéu truéng Trudong Hai quan Viét Nam,
QUYET PINH:

Pic¢u 1. Ban hanh kém theo Quyét dinh nay Quy ché t6 chuc thi cp chimg
chi nghiép vu khai hai quan.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh sO
2504/Qb-TCHQ ngay 26/8/2015 cia Téng cuc truong Tong cuc Hai quan vé viée
ban hanh Quy ché t6 chure thi cap chimg chi nghiép vu khai hai quan.

Piéu 3. Thu truong cac don vi t};htoc va truc thude Tong cuc Hai quan chiu
trach nhiém thi hanh Quyét dinh nay./
/

Noi nhin: KT. TONG CUC TRUONG

- Nhu diéu 3; . HO TONG CUC TRUONG
- B/c Tong cyc trudng (dé bao céo); ) \

- Cong thong tin dién tir TCHQ;
- Luu: VT, THQVN (10b). er
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BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
TONG CUC HAI QUAN Poc lap — Tw do — Hanh Phiic

Ha N¢i, ngay thang nam 2019

QUY CHE
Té chire thi cAp chirng chi nghiép vu khai hai quan

(Ban hanh kém theo Quyét dinh s6: 3605 /QP-TCHQ
ngay 13 thang 12 ném 2019 cia Téng cuc truong Tong cuc Hai quan)

Pitu 1. P6i tuwgong ap dung

Quy ché nay 4p dung vé6i ky thi cip Chimg chi nghiép vu khai hai quan
cho nhén vién dai ly lam thu tuc hai quan.

Diéu 2. Nhiém vu, hoat dong cia Hoi dong thi cap Chirng chi nghiép
vu khai hai quan (sau day goi tit 12 Hi dong thi)

1. Thanh 1ap Hbi déng thi

Hoi ddng thi dugc thanh 1ap theo Quyét dinh cua Téng cuc trudng Tong
cuc Hai quan dé€ to chtrc ky thi cap Ching chi nghiép vu khai hai quan. Hoi
dong thi tu giai the sau khi hoan thanh nhiém vu.

Trong qua trinh hoat dong Hoi dong thi dugce sir dung con dau cua Tong
cuc Hai quan va con dau cua cac Pon vi ¢ lién quan.

2. Thanh phan Hdi dong thi

- Chu tich H6i ddng: Lanh dao Tdng cuc Hai quan.

- Phé Chu tich Hoi ddng gdm:

+ Lanh dao Truong Hai quan Viét Nam (Phé Chu tich thudng truc);
+ Lanh dao Cuc Giam sat quan ly vé Hai quan;

i Lanh dao C:I_JC Hai quan tinh, thanh phé noi Téng cuc Hai quan lua chon
dé to chure ky thi cap Ching chi nghiép vu khai hai quan;

- Uy vién Hoi ddng: Mot s6 cong chirc, vién chitc ctia Cuc Hai quan tinh,
thanh phd noi Tdng cuc Hai quan lua chon dé t6 chic ky thi cdp Chimg chi
nghiép vu khai hai quan, Cuc Giam sat quan ly vé Hai quan, Truong Hai quan
Viét Nam;

- T6 Thu ky Hoi dong thi: Mot s6 cong chirc, vién chirc ctia Cuc Hai quan
tinh, thanh phd noi Tong cuc Hai quan lya chon dé t6 chie ky thi cdp ching chi
nghiép vu khai hai quan, Cuc Gidm sét quan ly vé Hai quan, Truong Hai quan
Viét Nam.

- Trudng Hai quan Viét Nam chiu trach nhiém dé xuét thanh phan cu thé

ctia Hoi ddng thi trén co s thuc té.
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3. Hoi ddng thi c6 nhiém vu va quyén han sau

- Huéng din ding ky du thi, quy ché thi, hd so ctia thi sinh, ndi dung thi,
cac tai liéu nghién ctru, tham khao (néu co);

- Thanh 14p Ban D& thi, Ban Coi thi, Ban Chém thi dya trén dé xuat nhan
su cla cac Pon vi Vu, Cuc va chi dao hoat dong ctia cac Ban nay theo dung quy
ché.

- Thong béo ké hoach t6 chirc thi téi thi sinh.

- Tiép nhan Hd so va lap danh séch thi sinh du diéu kién du thi (Biéu mau
s6 1).

- T8 chirc xay dung ngin hang dé thi, thim dinh d& thi, lya chon dé thi
dam bao dung ndi dung thi theo Quy dinh.

- T chirc thi, chidm thi (dénh gia két qua thi), chAm phuc khao theo quy
dinh.

- Lép danh séch két qua thi va thong bao két qua thi cho thi sinh biét trén
cong thong tin dién tir ciia Tong cuc Hai quan, Trudng Hai quan Viét Nam, Bao
Hai quan dién tir va niém yét tai tru s& cac cuc Hai quan tinh, thanh phd noi tiép
nhan ho so dy thi.

- Trinh Lanh dao Téng cuc Hai quan phé duyét két qua thi va cdp chimg
chi nghiép vu khai hai quan cho thi sinh dat yéu cau.

4. Nhiém vu va quyén han cua céc thanh vién Hoi dong thi

a. Chu tich Hdi dong thi

TR chirc thyc hién céc nhiém vu cua Héi dong thi theo Quy dinh tai
Khoan 3 Diéu 2 Quy ché nay va chi dao qua trinh thi.

0 Quyét dinh th‘émh lap Ban Pé thi, Ban Coi thi, Ban Cham thi va cac Ban,
T6 khéc thude Hoi dong thi.

- Phan céng nhiém vy cho cac thanh vién Hoi dong thi.

- T chirc ra d& thi va lya chon d@ thi theo ding quy dinh va dam bao bi
mat.

- Ky duyét thong béo két qua thi.
- Ky Chimg chi nghiép vu khai hai quan cho thi sinh dat yéu cau.
b. Pho Chu tich H6i dong thi

- Giup Chu tich Héi dong thi chuén bj, t6 chirc thye hién nhiém vy cta Hoi
dong thi va diéu hanh cong viéc theo phan cong ctia Chu tich Hi dong thi;

- Gitp Chu tich Hoi dong thi duyét danh séch thi sinh va giri vé Thuong
truc Hoi dong thi;
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- Giup Chu tich Hoi dong thi ky xac nhan vao Phiéu dang ky du thi va cac
van ban khac theo phén cong, uy quyén ctua Chu tich Hoi dong thi;

- Gitp Chu tich Hoi dong thi hudng dan, theo ddi, don dbc, kiém tra qud
trinh ra d& thi, coi thi, t& chirc thi va chim thi.

c. T6 Thu ky Hoi dong thi

- Thuyc hién théng béo ké hoach thi, tiép nhan hd so dy thi ctia nguoi ding
ky du thi;

- T4 chire viée thu nhan bai thi va c4c tai liéu ¢ lién quan; danh ma phéch,
roc phéch bai thi, 1am thu tuc chuyén giao cho Ban Cham thi;

o Té chure giao, nhén bai chdm thi, khép phach, 1ap bang diém va tong hop
két qua thi bao cao Hoi dong thi;

- Chuén bi hd so, tai liéu va hau can cho Hoi dong thi; ghi bién ban céc cude
hop ctia Hoi dong thi;

- Thuc hién céc nhiém vu khéc do Chui tich Hoi dong thi phan cong.

d. Cac Uy vién Hoi ddng thi: Thuc hién nhiém vu do Chu tich Hoi déng thi
phan cong.

Piéu 3. Ban D& thi, Ban Coi thi va Ban Chim thi

1. Ban D¢ thi:

a. Thanh phan

Do Hoi q@)ng thi thanh 1ap, gobm c6 Truong Ban, cac Pho Truong Ban, T6
Thu ky, Hoi dong tham dinh dé thi va To dé.

- Truéng Ban 1a Phé Chu tich Hoi dong thi - Lanh dgo Cyc Gidm sit quan
ly vé Hai quan.

- Phé Truong Ban: Lanh dao cac don vi nghiép vu thude khéi Co quan Téng
cuc Hai quan, Truong Hai quan Viét Nam.

- T6 Thu ky: Céng chire, vién chire Truong Hai quan Viét Nam, céc don vi
nghiép vu.

- Hoi Ddng thim dinh dé thi: dwoc thanh 14p dua trén dé xuét clia Trudng
Ban Dé thi do Trudng Ban Pé thi lam Chu tich Hoi dong, cac Pho Trudng Ban la
thanh vién va Thu ky.

- T d&: duoc thanh lap dua trén d& xuét cua Truong Hai quan Viét Nam, do
Léanh dao Truong Hai quan Viét Nam lam T6 trudng, can bg, cong churc, vién
chtrc cac don vi nghiép vu khoi Co quan Tong cuc la thanh vién.

b. Nhiém vu

- T dé thuc hién nhiém vu:

+ Ky hop ddng véi cac don vi nghiép vu thude khdi co quan Tong cuc Hai
quan, Cuc Hai quan dia phuong, cdc ca nhan, chuyén gia hai quan c6 néang luc
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pht hop dé ra d@ thi, bd cAu hoi tréc nghiém bao gém ca dép 4n, dam bao phu hop
vé ndi dung va hinh thurec thi.

+ Tién hanh cac thu tyc thanh toén tién ra dé thi, bd cau héi tric nghiém sau
khi duge Chu tich Hoi dong thi phé duyét.

- Ban D2 thi td chirc Hoi ddng thim dinh d thi, bd cau hoi trac nghiém,
trinh Chu tich Hoi ddng thi phé duyét, sir dung dé thi, bd cau héi tric nghiém.

- C6 trach nhiém bao mét dé thi;

- Ra so4t, cap nhat, bd sung dé thi, cau hoi thi trdc nghiém theo yéu cau thuc
té va theo phan cong cuia Chu tich Hoi ddng thi;

- Phéan cong can bd thu'ong tryc giai dap ndi dung deé thi, cAu héi thi dbi voi
nhimg dé thi, cau hoi thi bj sai, hogc khong rd rang, c6 nhidu céch hidu khac nhau,
gay hiéu nham trong thoi gian t chtc thi;

- Chuén bj cac phuong 4n dé thi, céu hoi thi kém dép 4p sau khi da dugc

Chu tich Hoi dong thi phé duyét dé phuc vu t6 chire thi;
- Phdi hop véi bd phan k§ thuét nhap céu hoi thi tric nghigm vao phan mém

to chirc thi trén may tinh dam bao an toan, bao mat theo quy dinh.

2. Ban Coi thi

a. Thanh phén

Do Hoi ddng thi thanh 1ap, gdm c6 Truéng Ban, Pho Trudng Ban, T6 Thu
ky va cac can b coi thi (goi la Giam thi).

- Ban Coi thi dugc thanh 14p theo timg Ban riéng biét, ddc lap theo tirng dia
diém td chirc thi;

- Ban Coi thi gdbm céc thanh vién l1a thanh vién Hoi ddng thi, Lanh dao, can
bd ctiia Cuc Hai quan tinh thanh phé noi c¢6 dia diém t6 chirc thi (co thé tai Tru s&
Cuc khi dam bao);

b. Nhiém vu

- T6 chire, sip xép va phan cong Gidm thi phong thi (gém Giam thi 1 va
Giam thj 2) va Giam thi hanh lang, bé tri béao vé noi td chirc thi; sip xép thi sinh
vao phong thi;

- Tiép nhén dé thi, phat dé thi, thu bai thi, ban giao bai thi theo dung quy
ché. Hudng dan thi sinh quy trinh, cdch lam bai thi trac nghiém trén may tinh;

- Lép Bién ban cac truong hop vi pham quy ché thi, bao cédo Chu tich Hoi
dong thi xem xét, giai quyét;

- Truéng Ban Coi thi co quyéjn tam dinh chi viéc coi thi cia Giam thi hodc
tam dinh chi viéc thi cta thi sinh néu phat hién c6 vi pham quy cheé thi va bao cao
ngay voi Chu tich Hoi dong thi dé xem xét, quyét dinh;

- Gidm thj ¢ trach nhi¢m coi thi tai phong thi hodc bén ngoai phong thi theo
phan cong; ki€ém tra Thé dy thi, Chirg minh thu hodc gidy t& tuy than cua thi
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sinh; phd bién quy ché thi, phét gidy thi, d& thi, thu ndp bai thi theo quy dinh; tong
hop tinh hinh phong thi; va 1ap bién ban nhiing truong hop vi pham quy ché thi,
bdo cdo Truong ban Coi thi;

3. Ban Cham thi

a. Thanh phén

Do Hdi ddng thi thanh 14p, gdm c6 Truéng Ban, Pho trudng Ban va céc cdn
bd cham thi (goi la Gidm khao).

b. Nhiém vu

- Trao dbi, thao luan, thong nhéit dap 4n, thang diém da dugc Chi tich Hoi
dong thi _quy dinh truge khi chém; Truorng hgp phat hién ndi dung cua dé thi va

hucmg dan chim, dép 4n chim thi cé ndi dung khong théng nhét hoic sai 1&ch thi
bao cao Hoi dong thi dé xem xét, quyét dinh.

- Truong ban Chém thi bd trf Gidm khao chdm thi theo nguyen tdc moi bai
thi (viét), thi trdc nghiém, thuc hanh trén may tinh hodc két hop gitra cac hinh thue
thi trén pha1 ¢6 2 Giam khao cham thi doc 1ap theo thang diém 100 (trtr truong
hop ¢6 mén thi duge mién). Khi khép diém cta 2 gidm khao, néu cé su chénh
1¢ch khong qua 10 diém thi diém cta bai thi 1a trung binh cong diém chdm ctia 2
giam khao. Néu diém chim chénh léch trén 10 diém thi 2 gidm khao trao doi dé
thong nhét dlem cho bai thi, néu khéong thong nhét duge thi bao céo Trudng ban
Chém thi quyét dinh;

- Phat hién bai thi vi pham quy ché va béo cdo Hoi ddng thi céc vuéng méc
phéat sinh (néu co);

- Nhan va ban giao bai thi, két qua chdm thi cho Thu ky Hoi ddng thi;

- Chiju trach nhiém dam bao bi mat két qua cham thi;

- Thuc hién chdm phuc khao bai thi theo yéu cu ctia Chi tich Hoi dong thi.

- Pinh chi, thay di nhiém vu chdm thi d6i voi thanh vién Ban Chim thi
thieu trach nhiém, vi pham quy ché.

Didu 4. Noi dung, hinh thirc td chirc va danh gia két qua thi

1. Cac mon thi va hinh thuc thi

- Cac mon thi dugce quy dinh tai Kho.{m 6 Diéu 3, Thong tu sb6 12/2015/TT-
BTC ngay 30/01/2015 cta B Tai chinh, gom co:

+ Mo6n thir nhat: Phép luat vé Hai quan.

~ Bao goém cac ndi dung yé Luét Hai quan, Ludt Quan ly thué, cac Luat vé
thué doi vai hang hoa xuat khau, nhdp khau va cac Nghi dinh quy dinh chi tiét thi
hanh; Ludt xtr ly vi pham hanh chinh va Nghi dinh quy dinh xtr phat vi pham hanh
chinh va cudng che thi hanh quyét dinh hanh chinh trong Iinh vuc Hai quan.

+ Mon thu hai: K¥ thuat nghiép vu ngoai thuong.
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Bao gom céc ndi dung vé giao nhan van tai, nghiép vu ngoai thuong, thanh
toan quoc té.

+ Mo6n thir ba: Ky thuat nghiép vu hai quan.

Bao gbm c4c ndi dung vé thi tuc hai quan, phén loai hang héa, tri gia hai
quan, xuit xr hang héa, s& hitu tri tué va chinh sach quan ly hang hoa xuét khau,
nhap khéu.

- Hinh thue thi dugc quy dinh tai Khoan 8 Biéu 3 Thong tu s6 12/2015/TT-
BTC ngay 30/01/2015 ctia B$ Tai chinh.

2. Truong hop mién thi

Thuyc hién theo quy dinh tai Khoan 7 Piéu 3 Thong tu s6 12/2015/TT- BTC
ngdy 30/01/2015 dugc sira dbi bd sung tai Khoan 1 Pidu 1 Théng tu sb
22/2019/TT-BTC ngay 16/04/2019 ctia B¢ Tai chinh.

3. Thi tuc dang ky va thoi gian, dia diém thi

Thi sinh khai théc thong tin va ding ky trén cong thong tin dién tir clia Téng
cuc Hai quan, Truong Hai quan Vi¢t Nam, Cuc Hai quan tinh, thanh phé, Bao Hai
quan va trén cac phuong tién thong tin truyén thong khac.

Ho so dur thi, thu tuc ;Iz'mg ky du thi thyc hién theo quy dinh tai Khoan 2,
Khoan 4 Dicu 3 Thong tu s6 12/2015/TT-BTC ngay 30/01/2015 cua B Tai chinh
va tai Khoan 1 Piéu 1 Thong tu s6 22/2019/TT-BTC ngay 16/04/2019 ctia Bo Tai
chinh.

Thoi gian va dia diém thi theo thdng bao cy thé clia Hi dong thi va thyc
hién theo Khoan 3 Piéu 3 Thong tu s6 12/2015/TT-BTC ngay 30/01/2015 ctia B
Tai chinh.

4. Pénh gia két qua thi:

a) Mén thi dat yéu cau 1a mén thi dat diém tir 50 diém tr lén cham theo
thang diém 100.

b) Trong thoi han 30 ngay ké tir ngay két thac ky thi, Téng cuc truéng Tong
cuc Hai quan thong bao cong khai két qua thi trén Cong thong tin dién tir clia
Tong cuc Hai quan, Truong Hai quan Viét Nam, bao Hai quan dién tir va mem
yét tai tru s& Cuc Hai quan tinh, thanh phé noi tiép nhéan hd so dr thi.

Truong hop khong dong y véi két qua thi do Téng cuc truong Tong cuc Hai
quan thong bao, trong thoi han 15 ngay ké tir ngay théng bao cong khai két qua
thi trén Cong thong tin dién tir cia Téng cuc Hai quan, ngudi du thi nop don dé
nghi phic khao mén thi. Ngay nhén don phiic khao la ngay Téng cuc Hai quan
truc tiép nhan don phiic khao hoic ngay déng dau cia buu chinh noi gui. Sau thoi
gian quy dinh trén, don dé nghi phtic khao s& khong dugc giai quyét. Trong thoi
han 15 ngay ké tir ngay hét han nhan don phuc khao, Tong cuc truong Téng cuc
Hai quan t6 chirc phuc khao bai thi theo quy ché cua Hoi dong thi va théng béo
két qua phic khéo trén Cong thong tin dién tir cua Téng cuc Hai quan, Truong

W

—



Hai quan Viét Nam, bao Hai quan dién t&r va niém yét tai tru s& Cuc Hai quan
tinh, thanh phd noi tiép nhan ho so dy thi

Truong hop c6 03 moén thi dat yéu cau, Tong cuc truéng Tong cuc Hai quan
cép Chimg chi nghtep vu khai hai quan theo quy dinh tai Diéu 4 Thong tu so
12/2015/TT-BTC ngay 30/01/2015 cua B Tai chinh.

c) Bao luu két qua thi: Truong horp trong cac mon thi c6 mon khong dat yéu
cdu theo quy dinh tai diém a khoan nay, thi két qua cac mén thi dat yéu cau dugc
tu dong bao luu trong thoi han 01 ndm ké tir ngay thong béo két qua phtic khio
trén Cong thong tin dién tir cia Tong cyc Hai quan, Truong Hai quan Viét Nam,
béo Hai quan dién tur; hodc bao luu két qua cho dén khi két thuc ky thi cip Ching
chi nghiép vu khai hai quan tiép theo lién ké trong truong hop qua thoi han 01
nim ké tir ngay thong bao két qua phic khao trén Cong thong tin dién tir clia Tong
cuc Hai quan, Truong Hai quan Viét Nam, bdo Hai quan dién tr ma ky thi cap
Chung chi nghiép vu khai hai quan chua dugc t6 chirc.

Piéu 5. Quy ché thi

1. Dbi véi Giam thi phong thi

- Giam thi 1 ghi sb bao danh vao ch ngdi cuia thi sinh (theo so d6 dugc quy
dinh da dugce Chu tich Hoi dong thi phé duyét).

- Khi ¢6 hiéu 1énh, Giam thi 1 goi thi sinh vao phong thi:

+ Giam thi 1 goi tén thi sinh vao phong thi, kiém tra déi chiéu Phiéu ding
ky du thi (Biéu méu sb 2) va glay chimg minh nhan dan cua thi sinh (truong hop
thi sinh khong mang theo Phiéu dang ky duy thi hodc glay chung minh thu nhan
dan thi Giam thi phong thi yéu cau thi sinh viét cam két va bao céo xin y kién
Truong Ban Coi thi).

+ Néu phat hién truong hop thi h¢ hodc nghi ngo thi hg, Giam thi phong thi
phai bao cdo Trudng Ban Coi thi dé tién hanh 14p bién ban xir ly theo quy dinh
cua phap luat.

+ Gidm thi 2 thong bao dé thi sinh khong mang céc tai liéu lién quan t&i ndi
dung thi, cac vat phdm cdm mang vao phong thi theo quy dinh tai Quy ché nay.
Cu thé, Giam thi 2 phai kiém tra c4c vat dung ma thi sinh mang vao phong thi;
tuyét dbi khong dé thi sinh mang vao phong thi cac loai tai lidu, vii khi chét gay
no, gy chdy, bia, rugu, dién thoai, phuong tién k¥ thuat thu, phat truyén tin, ghi
am, ghi hinh, thiét bj chira dung théng tin va cac vét dung khac trai quy dinh dé
c6 thé loi dung lam bai thi; huéng dan thi sinh ngdi ding quy dinh theo s6 bao
danh.

- P6i véi hinh thire thi ty luin, viét
+ 2 Gidm thi ky tén vao gidy thi va gidy nhép cia thi sinh, hudng dan va

klem tra thi sinh gap gidy thi ding quy céch, ghi s6 bdo danh va dién da cac muc
can thiét vao gidy thi trude khi [am bai.
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+ Khi ¢6 hidu 1énh nhan dé thi, Giam thi 1 di nhén dé, Giam thi 2 & lai phong
thi nhic nhé thi sinh nhimg didu can thiét vé quy ché thi va ky luat phong thi.

+ Khi ¢6 hiéu lénh lam thi tuc mé dé va phat dé thi, Giam thi 1 gio cao
phong bi dé thi dé thi sinh thay rd ca mat truéc va mit sau con nguyén nhan niém
phong. Giam thj 1 moi 2 thi sinh 1én x4c nhén niém phong, m¢ phong bi dé thi va
kiém tra dé thi. Gidm thi 1 va thi sinh cung ky bién ban x4c nhan dé thi dugc niém
phong (Biéu mau s6 3).

+ Giam thj 1 phat d& thi cho timg thi sinh (trudce khi phat dé can kiém tra so
luong d@ thi; néu thira, thiéu hodc 1an dé khéc, can bao ngay cho Trudng ban Coi
thi dé xtr 1y). Sau 15 phat 1am bai, Thu ky diém thi s& dén phong thi tiép nhan dé
thi thira, Gidm thi phong thi lam bién ban ban giao cho Thu ky diém thi va niém
phong s6 dé thi o,

+ Sau 15 phut 1am bai & béat ky mon thi ndo, néu c6 thi sinh vang mit thi
Giém thj phong thi phai x6a tén trong danh séch thi sinh dy thi va ghi ro trong bao
c4o nhanh timg bubi thi. Nhimg thi sinh di ving mit tai mén thi trude thi ¢ mon
thi sau khong dugc duy thi (trir truong hop thi sinh thi lai).

. Giam thi phong thi chiu trach nhiém coi thi trong phong thi cho dén khi
het gio thi.

+ Giam thj phong thi théng bao thoi gian cho thi sinh biét trude khi hét gio
lam bai 15 phaut.

+ Khi ¢6 hiéu 1¢nh thu bai thi, Gidm thi phong thi phai yéu cau thi sinh
ngung lam bai va ng01 tai chd. Giam thi 1 goi tén thi sinh theo danh sach duy thi,
ndp bai thi, deé thi (néu c6), ké ca thi sinh da bi xtr ly vi pham. Giam thi 1 phai
dém di so to gidy thi cua thi sinh da ndp, yéu cau thi sinh tu ghi ding sb t& gidy
thi va ky tén vao danh séch duy thi (Biéu mau sb 4), sau d6 méi cho phép thi sinh

roi phong thi. Giam thi 2 bao quét phong thi, giit trat tu khéng dé thi sinh tiép tuc
lam bai va xir ly vi pham (néu co).

+ Sau mdi mon thi, cac Giam thi kiém tra, sép xép bai thi theo thir tu s6 bao
danh, cac bién ban xur ly vi pham (néu co) phai kem theo bai thi cua thi sinh ; xép
riéng dé thi thanh mot cap (néu 13 mén c6 dé thi rleng) ban giao bai thi cho Thu
ky diém thi ngay sau mdi mon thi va c¢é ky bién ban giao nhén (Bidu méu s6 5).

+ Bai thi dugc dyng trong tui, dugc kiém tra cong khai va déi chiéu sé bai
thi va sd t&r gidy thi ctia timg bai thi theo danh sach thu bai thi, cac bién ban xur ly
vi pham va tang vat (néu c6). Cac Giam thi cung Thu ky diém thi tién hanh niém
phong ttii dung bai thi (mdi tai bai thi din 2 nhan niém phong vao chinh gitra mép
dan tai dung).

+ Giam thi phal bao vé dé thi trong khi thi, khéng giai thich dé thi cho thi
sinh néu khéng ¢6 y kién chi dao ctia Trudng ban Coi thi; khéng dé lot dé thi ra
ngoai phong thi. Giam thi va nhiing ngudi lam nhiém vu phuc vu ky thi khong
dugc thao luan, sao chép, giai dé, mang d& ra ngoai hodc giai thich dé thi cho thl

sinh.
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- P6i véi hinh thirc thi tric nghiém trén may tinh
+ Gidm thi 1 thong bao, hudng dan thi sinh nhirng diéu can thiét vé ky luat

phong thi; huéng dan thi sinh quy trinh thi, cac thao tac k¥ thuat dé truy cap vao
bai thi va cach lam bai thi.

+ Giam thj 2 kiém tra sy thong nhét thong tin vé ho, tén, théng tin cua timg
thi sinh trén man hinh mdy tram véi Danh sach thi sinh; phat giay nhap c6 chir ky
cua ca 2 giam thi cho thi sinh.

+ Trong gid lam bai, ca hai Giam thj bao quat toan b phong thi, khong ding
gén thi sinh, khong duoc gitip d& thi sinh dudi bat ky hinh thic ndo; khong dugc
lam viéc riéng; khoéng dugc hut thudc, ubng rugu bia, khong sir dung dién thoai
di dong. Khi thi sinh hoi diéu gi, Gidm thi chi dugc phép tra 15i cong khai trong
pham vi quy dinh.

+ Sau khi thi sinh cubi cung cua ca thi nop bai thi (hodc hé thong két thic
ca thi), Giam thi 1 in bang két qua thi ¢ sy giam sat cua Giam thi 2. Giam thi 2
cong bd két qua thi cho thi sinh biét, yéu cau thi sinh ky tén vao bang két qua thi.

2. Déi v6i Gidm thi hanh lang
- Gilr gin trat ty va dam bao an toan bén ngoai phong thi; Chi dugc lam
nhiém vu tai khu vuc dugc phén céng, khong dugce vao phong thi.
_ - Phét hién, nhéc nho va phdi hop v6i Gidm thi phong thi 1ap bién ban (Biéu
mau s0 6) doi vai thi sinh vi pham quy cheé thi & khu vyc hanh lang;
- Giam sat thi sinh khi dugc Giam thi phong thi cho phép ra ngoai phong thi,
néu phat hién c6 sai pham thi 1ap bién ban xur ly.
3. Thoi gian lam bai cta thi sinh
Thi sinh chi dugc phép ndp bai thi va roi phong thi sau 2/3 thoi gian 1am bai
cua mén thi. Nhitng mén thi c¢6 thoi gian lam bai tir 60 phit tré xudng, thi sinh
khéng dugc ndp bai va roi phong thi trude khi ¢é higu Iénh thu bai thi. Néu thi

sinh bj dau ém bat thuong hoc c6 nhu ciu chinh dédng nhat thiét phal tam thoi ra
khoi phong thi, Giam thi bdo cdo xin y kién Trudng ban Coi thi dé giai quyét.

4. Y té
- Nhan vién Y té do Hoi déng thi chi dinh va phan cong nhiém vu (Y té co
quan hodc thué don vi cung cap dich vu).

- Co6 mat thu'ong xuyén trong sudt thoi gian thi tai dia diém do Hoi dong thi
quy dinh dé xir y cac trudng hop thi sinh dau 6m;

- Khi Trudng Ban coi thi thong bao ¢6 thi sinh dau 6 om bat thuong trong thoi
gian thi, phai kip thoi diéu trj hodc cho di bénh vién cép ctru, néu cén thiét (c6
Giam thi di cung);

- Nghiém cém viéc lgi dung kham chia bénh tai chd dé c6 nhitng hanh vi vi
pham quy ché thi.
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5. Quy dinh ddi v&i thi sinh
- Phai c6 mit trude cira phong thi ding gio quy dinh véi trang phuc gon
gang, van minh, lich su.

- Xuét trinh Phiéu déng ky du thi va Glay chirng minh nhan dan hodc cac
gidy tor tay than h0'p phap khéc nhu hd chiéu, gidy phép l4i xe dé Giam thi phong
thi ddi chiéu khi goi vao phong thi.

- Ngoi dung chd theo sb bao danh, dé gidy chimg minh nhan dén hogc giay
to tuy than khac 1én mdt ban de Giém thi phong thi kiém tra. St dung ding va
bao mat ma sb thi sinh dugc cap dé truy cap vao hé thong thi tric nghiém trén
may tinh. M3 s thi sinh dwoc Hoi dong thi cp trudc khi tién hanh thu tuc ding
nhép vao Hé thong thi.

- Chi dugc mang vao phong thi but viét, thudc ké; khong duge mang vao
phong thi céc loai gidy to, tai liéu c6 lién quan dén nodi dung thi, vii khi chét gay
nd, gy chay, bia, rugu, thudc 14, dién thoai, phuong tién k¥ thuat thu, phét truyén
tin, ghi 4m, ghi hinh, thiét bj chira dung théng tin va céc vat dung khéc trai quy
dinh dé loi dung lam bai thi.

- Chi str dung mét loai gidy thi do Hoi dong thi phat dé lam bai thi, khong
duoc lam bai thi trén gidy khac. Phai ghi day du cac muc quy dinh trong gidy lam
bai thi. Mdi t& gidy thi phai ¢ du chir ky ctia 2 Giam thi phong thi, bai thi khong
co du chit ky cua 2 Giam thi phong thi duge xem la khong hop 1€.

- Bai thi chi dugc viét béng mot loai myuc ¢6 mau xanh hodc mau den. Khong
dugc str dung céc loai myuc mau khac, myc nhii, muc phan quang, but chi dé lam
bai thi. Trir phan ghi bét budc trén trang phéch, thi sinh khéng duoc ghi ho tén,
chir ky ciia thi sinh, chirc danh, tén co quan hodc cac dau hidu khac 1én bai thi.
Trudng hop can viét lai thi gach chéo hozic gach ngang phan di viét trong bai thi
(trir truomg hop d8 thi cé quy dinh khéc).

- Giir trat ty, khong dugc trao ddi vai nguoi khac trong thoi gian thi; khong
dugc trao doi gidy thi, gidy nhap, khong dugc quay cop bai thi cta thi sinh khéac
hodc c6 bat ky mét hanh dong gian 14n nao khac. Hoat dong cua thi sinh trong
phong thi phai chiu su giam sat va cho phép cta Gidm thi phong thi.

- Ngay sau khi dugc thong bao hét thoi gian lam bai thi, phai ngimg lam bai
va ndp bai cho Gidm thi phong thi. Phai ghi r s to, s trang cia bai thi da nop
va ky vao danh siach ndp bai thi. Truong hop khong lam dugc bai, thi sinh cling
phai nop lai gidy thi.

- f)01 v6i hinh thire thi tric nghiém trén may tinh, sau khi np bai (hodc H¢
thong thi tric nghiém két thuc) cho ra két qua danh gia, thi sinh phai xac nhén so

diém dat duoc va ky tén trén bang diém do Giam thi in ra tir Hé thong thi tric
nghiém trén may tinh.

6. Xur ly vi pham d6i v6i thi sinh
a. Thi sinh vi pham quy ché thi déu bj 1ap bién ban va tuy theo mirc do vi
pham, thi sinh vi pham s€& bi x1r ly theo cac hinh thirc sau:
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a.1. Khién trach: &p dung dbi véi thi sinh vi pham mat trong céc 16i:

- Cé y ngdi khong ding chd ghi s6 béo danh ctia minh;

- Trao dbi v6i ngudi khac, di bj nhic nhd nhung van khong chap hanh;
- Mang tai liéu vao phong thi nhung chua sir dung.

Hinh thire ky luat khién trach do Giam thi phong thi 14p bién ban va cong b
cong khai tai phong thi. Thi sinh bi khién trach & bai thi nao sé bi trir 20% két qua
diém thi cta bai thi do.

a.2. Canh cdo: ap dung dbi véi thi sinh vi pham mdt trong céc 16i:

- D4 bj khién trach nhung vén tiép tuc vi pham noi quy phong thi;

- Str dung tai liéu trong phong thi;

- Trao ddi gidy nhép, bai thi cho nhau;

- Chép bai cua thi sinh khac;

- Sir dung dién thoai di dong, méay ghi 4m, méy anh, mdy vi tinh va cac
phuong tién thong tin khéc trong phong thi.

Hinh thirc ky luét canh cdo do Giam thi phong thi 1ap bién ban, tam thu tang
vét (nhu dién thoai di dong, mdy ghi &m, mdy anh, v.v...) va cong b cong khai

tai phong thi. Thi sinh bi canh cao & bai thi nao thi sé bi trir 40% két qua diém thi
cua bai thi do.

a.3. Dinh chi thi: ap dung d6i vai thi sinh vi pham da bi l1ap bién ban cdnh
cao nhung van co tinh vi pham ndi quy thi;

Hinh thtrc ky luat dinh chi thi do Trudng ban coi thi quyét dinh va cong b
cong khai tai phong thi. Thi sinh bi dinh chi thi mo6n nao thi bai thi mon do duoc
chdm diém 0.

a.4. Hiy bé két qua thi: ap dung ddi véi thi sinh bi phat hién danh trao bai
thi, thi ho hodc da bi xtr 1y ky luat & bai thi trudc, nhung bai thi sau vén cb tinh vi
pham quy ché thi dén murc canh céo.

a. 5. Truong hop khac: néu thi sinh vi pham & muc d§ nghiém trong, cd y
gdy mat an toan trong phong thi thi s& bi xtr ly theo quy dinh ctia phap luét.

b. Truong hop thi sinh vi pham quy ché thi phai 14p bién ban thi 2 Giam thj
phong thi va thi sinh phai ky vao bién ban.

Truong hop thi sinh khong chap hanh va khong ky vao bién ban thi moi
nguoi lam ching ky vao Bién ban va moi thi sinh bi xur ly ky luat ra khdi phong
thi.

Sau khi lap bién ban va cong b cong khai tai phong thi, Gidm thi phong thi
phai bdo c4o ngay véi Truong ban Coi thi.

c. Thi sinh ¢6 quyén t6 gidc nhitng ngudi vi pham quy ché thi cho Giam thi,
Trudng ban Coi thi hodc Hgi dong thi.
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Pidu 6. Phan cong td chirc thuce hién viéc quén ly va td chirc thi cip

Chirng chi nghiép vu khai hdi quan
1. Truong Hai quan Viét Nam

Chui tri xdy dung quy ché thi va phéi hop véi e don vi ¢6 lién quan t0 chic
thi dung quy dinh.

Dé xuét thanh 14p Hoi dong thi hang nam.

Chu tri giup viéc Hoi d6ng thi thuc hién nhiém vu cua Té d& (thudc Ban Dé
thi) ky hop dong véi cac don vi nghiép vu thuc Co quan Téng cuc Hai quan, Cuc
Hai quan dia phuong, céc ca nhén, chuyén gia co nang lyc pht hop xdy dung de
thi, bo cau hoi thi trac nghiém; hang nam tb chirc ra soat, tham dinh danh gia lai,
t6 chirc cép nhat, hi¢u chinh d& thi, bd cau héi thi trdc nghiém trén co s& yéu céu

cta Ban Dé thi (Hoi dong thi); Tién hanh cac thu tyc thanh toan kinh phi bién
soan d@ thi, cAu héi tric nghiém, ddm bao quyén s& hitu tri tug theo quy dinh.

Cur 1anh dao, cén b, vién chirc tham gia Ho1 dong thi.

Téng hop, béo cédo Tong cuc Hai quan, Bo Tai chinh vé vige to chue thi cap
chiing chi nghiép vu hai quan.

Xay dyng dy toén kinh phi hang ndm cho vige t6 chirc thi cap ching chi
nghiép vu khai hai quan theo nguyén téc 1ay thu bu chi.

Phéi hop véi Cuc Hai quan tinh, thanh pho Cuc Cong nghe thong tin va
Théng ké hai quan, Béo Hai quan dién tir cong bé danh séch ngudi du diéu kién
du thi trén oong thong tin dién tir cua Tong cuc Hai quan, Trudng Hai quan Viét
Nam, niém yét tai cac Cuc Hai quan tinh, thanh pho, Béo Hai quan dién tir va cac
phuong tién thong tin dai ching khéc dé thi sinh biét.

Quan ly, in phéi chimg chi nghiép vu khai hai quan theo quy dinh.

Phéi hop voi cac Pon vi chirc néng va cac Cuc Hai quan tinh, thanh pho
hudéng dan cac don vi, c4 nhan c6 nhu cau thi ly chimg chi nghiép vu khai hai
quan dang ky du thi.

2. Vu Tb chtic can bd

Hang nim cdn cir d& xuét clia Trudng Hai quan Viét Nam, trinh Lanh dao
Téng cuc Hai quan thanh 1ap Hoi dong thi.

3. Cuc Giam sat Quan ly vé Hai quan
~ Tham muu giup Hoi ddng thi x4c dinh ndi dung trong tdm vé nghiép vy dé
to chire ky thi.
Phdi hop véi T6 dé ra dé thi, cAu hoi tric nghiém va cir dai dién tham gia t6
chirc thi cap ching chi nghiép vu khai hai quan.
4. Cuc Hai quan tinh, thanh ph6
Théng bao, ding tai thong tin lién quan dén ky thi cap ching chi nghiép vu

khai hai quan;
$ -



Tiép nhan hd so dang ky du thi, 1§ phi thi cia ngudi du thi (khi dugc phan
cong);
Lép danh sach ngucn du thi du diéu kién du thi kém theo hd so ding ky du

thi va 1¢ ph1 thi giri vé Tong cuc Hai quan (Truong Hai quan Viét Nam) dé tong
hop va cong bd danh sach nguoi du dicu kién dy thi.

Théng bao, ddng tai, niém yét két qua thi, két qua phuc khao bai thi.

Ho tro Hoi dong thi co s& vat chat, trang thiét bi, , phuong tién k¥ thuét lién
quan td chirc ky thi tai try s¢ Cyc, phong may tinh (néu c6) khi sir dung Try s&
Cuc 1am dia diém t6 chic thi;

~ Cucan by tham gia Hoi QSng thi (thanh vién Ban Coi thi), can bg k¥ thuat
ho trg Hoi dong thi (khi can thiet).
5. Cuc Cong nghé thong tin va Thong ké Hai quan
Thiét 1ap muc dang ky du thi cdp ching chi nghiép vu Khai hai quan trén

cdng thong tin dién tr ciia Tong cuc Hai ,quan_ dé thi sinh dang ky du thi. Viée
dang ky dugc lap theo 3 khu vue: mién Béc, mién Trung, mién Nam.

Cuc Cong ngh¢ thong tin va Théng ké Hai quan tong hop va giri danh sach
thi sinh dang ky du thi vé Truong Hai quan Viét Nam dé xay dung ké hoach t6
chure ky thi.

Diéng tai cong khai trén cdng thong tin dién tir cia Tong cuc Hai quan két
qua thi cap ching chi nghiép vu khai hai quan.

6. Céac Bon vi, Vy, Cuc nghiép vu

Phéi hop véi T6 dé xay dyng d& thi, bo céu haéi trac nghlem ra soat, hiéu
chinh, bd sung dé thi va cau hoi tric nghiém cho phu hop véi thyc té hodc khi c6
yéu cau.

Bao mét dé thi, bd cau hdi thi tric nghiém.

Ctr can bo, cong chirc tham gia Hoi dong thi (khi c6 yéu cau).

Trong qué trinh thuc hién, néu c6 kho khan, vu'O'ng maic, cac don vi bao céo

Truong Hai quan Viét Nam dé xem xét quyet dinh viéc stra d6i, bd syng Quy ché
cho phtt hop véi thuc té va cac quy dinh ctia phap luét hién hanh./. ‘J«/
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